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aIMHHHCTPAaTHBHOTO perjiaMeHTa
NpEeNOCTaBNACHUS MYHHIMIAIBHON
yeayru  «llpueM rpaxman B
ob1eobpazoBaTebHbIE
OpraHu3aLun»

B coorerctBun ¢ ®enepansHpM 3akomoM oT 27.07.2010 Ne 210-d3 «O6 OpraHu3alun
NPENOCTABNICHHA T[OCYHapCTBEHHBIX M MYyHHUMNAIBHBIX ycayr», Ilocranosnenumem IIpaBuTenscrsa
Poccuiickoit ®enepaunu ot 16.05.2011 Ne 373 «O pa3paboTke M yTBEPXKAECHHH aJMHHHCTPATHBHBIX
PEIVIaMEHTOB  OCYINECTBICHAS TOCYJapCTBEHHOTO KOHTPONA (Han3opa) M aAMHHHCTPATHBHbIX
PEIIAMEHTOB  TpPENOCTABNCHUS  FOCYNAPCTBEHHBIX  yCNIyr», IIOCTAHOBJECHHEM  aIMHHHCTPATUU
MYHHLMNIANBHOTO 00pa3soBaHHs TrOpOACKOro OKpyra «BopkyTa» ot 13.11.2018 Ne 1595 «O6
YTBEPXXACHUH NOPAIKOB Pa3pabOTKH U yTBEPKIECHHS aAMUHUCTPATHBHBIX PErNAMEHTOB NpefoCTaBIICHHS
MYHULMNATBHBIX  yCJIYr  aOIMMHHMCTpAllHeH MyHHLHMIAILHOTO 06pasoBaHMs TOPOACKOr0 OKpyra
«BopkyTa», NpOBe#EHHS 3KCNEPTH3bI MPOEKTOB, aAMUHHCTPATHBHBIX PErnamMeHToBy», aAMHHHCTpAIUs
MYHHUHIIAIBHOTO 06pa30BaHHsA rOPOLCKOro OKpyra «BopkyTay

IIOCTAHOBJAET:

1. YTBEpAMTD aJMHHHCTPAaTHBHBIA DETNIAMEHT NpEeNOCTABIEHHS MYHHUUMNAIBHOR ycmyru  «[Ipuem
rpaxfaH B o0leoOpa3oBaTeNbHblE  OpraHH3alliM»  COIJIACHO NPUIOKEHUID K  HACTOALIEMY
IIOCTaHOBJICHHIO.

2. YNOIHOMOYMTE  MYHHUMIANBHEIE — 06IIE0Gpa30BATEbHEIE YUPEXIEHHUs, MOJBEIOMCTBEHHbIC
YODaBICHHIO 00pa3OBaHUs aAMHHHUCTPAllMM MYHHLHMIAILHOTO O06pa3’oBaHHs TOPOICKOro OKpyra
«Bopkyra» Ha mpemocTaBieHHe MYHHLHIAIBHOM YCIYTH B COOTBETCTBHM C YTBEPXKAEHHBIM
aJIMHHHMCTPAaTHBHBIM PErjiaMEHTOM.

3. Ilpu3HaTe YTPaTHBLINM CHIY IIOCTAHOBJICHHE aIMHHHCTPAUMH MYHHUHIIAIBHOTO 00pa3oBaHHS
ropoackoro okpyra «Bopkyra» ot 20.12.2018 Ne 1837 «0O6 YTBEPXKACHUH aAMHUHHCTPATHBHOIO
PeraMeHTa NpPEAOCTaBICHHS MyHHUMNANbHOH ycnyrn «[lpueM rpaxnaad B o6meo6pasoBaTesbHble
OpraHH3aLHH»».

4. Hacrosmee NnoCTaHOBIEHHE BCTyNaeT B CHIY CO JHA OQUIHANBEHOrO ONYGIMKOBAHHS, MMOMIENHT
Pa3MEIICHHIO HA OGHLMATBHOM CaiiTe aJMHHHCTPAalMH MYHHLHMIAILHOIO 00pa3oBaHHs TOPOACKOrO
OKpyra «BopkyTa» B MH(OPMaLOHHO-TENEKOMMYHHKALMOHHOM CeTH «MHTepHEeTY
(http://www.BopKyTa.pd).

5. KoHTponb 3a HCHONHEHHEM HACTOSIIEr0 IOCTAHOBIEHHS BO3JIOXHTL Ha NIEPBOr0 3aMECTHTEJIA
PYKOBOZMTE/I aiMHHHCTPALMY MYHHLMIIANEHOTO 06pasoBaHHs IOPOACKOro okpyra «Bopkyra» A.A.
Kamkuna

I'taBa roponckoro okpyra-
PYKOBOIMTEINb aIMHHUCTPALHH

rOpOACKOro okpyra «Bopkyta» S.A. Hlanomuukos
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AIIMAHUACTPATUBHBINA PETJIAMEHT
NPEAOCTABJICHHA MYHHLIHNAJIBHON yCIyra
«IIpuem rpakaan B 061eobpa3oBaTe/ibHbIE OPraHU3 AU

1. O6mue nmosoxkeHnn
IIpeamer peryupoBaHHS aAMHHHCTPATHBHOIO PerjiaMeHTa

1.1. AIMUHHCTPAaTUBHBIH pernameHT IIPeNOCTaBIeHHs MyHULHMIIANBHON yeiayr «[IpueM rpaxaan
B 00meo0pa3oBaTeibHbIE OpraHM3allMk»  (Jalee — aJMHHHCTPATHBHBIA DErIAMEHT) ONpeenseT
MOPANOK, CPOKM H IOC/IENOBATENBHOCTh JACHCTBHI (aIMMHHCTPaTHUBHBIX IPONEAYP) YIpaBJIEHHUS
00pa3oBaHus aIMHHMCTPAIMH MYHHLMIIANBHOTO 06pa3oBaHusl FOPOACKOro okpyra «BopkyTta» (nanee —
Opran), MyHHUMNAIBHBIX 00pa30BAaTENbHBIX OpraHHM3allWi, NOABENOMCTBEHHBIX Oprany (namee —
Opranusauus), TEPPUTOPHANBHOTO OT/ENAa FOCYNapCTBEHHOrO aBTOHOMHOIO YupeXKneHHs PecryGmuku
Komu «MHOroQyHKIHMOHAIBHEIH LEHTP NMPEIOCTABNEHHS FOCYAAPCTBEHHBIX H MYHHUMIANLHBIX YCIYT
Pecnmy6nuku Komu» no r. Bopkyra» (manee — MOIL]), ¢GopMbel KOHTpons 3a HCMONHEHHEM
aIMMHHCTPAaTHBHOTO PEriaMeHTa, OTBETCTBEHHOCTh JODKHOCTHBIX JIML (Hajiee — CeLHalnucT) OPraHoB,
NPENOCTABIIAIOIMX MYHHLUHIAIBHYIO YCIYry, 32 HecoONONnEeHHe HMH TpeOOBaHHil periaMeHTOB MpH
BBIIOJIHEHHH  aJIMHUHHUCTPAaTHBHBIX Ipouedyp (AeHCTBHiH), mnopaAmoK o00XxanoBaHHs AelcTBHiH
(BesneiicTBus) cHenManucTa, a TaKXe MPHHAMAEMOTO MM pEIIEHHs INpH  MPeAOCTaBIEHHH
MYHHIHIIAILHON YCIIyTH.

Hacrosiuii ~ aOMHHHCTpaTHBHBIH  permamMeHT  pa3paGoTaH B LENAX  YINOpPSAOYEHHS
aIMMHHCTPATHBHBIX NMPOLEAYP U aAMUHHUCTPATUBHBIX NEHCTBHH, NOBHILICHHUS KAYECTBA NPENOCTABICHHUS
H JOCTYMHOCTH MYHHMUHMIAJIBHOM YCIYTrH, YCTPaHEHHsS H30OBITOYHBIX MOEHCTBHI H M36BITOYHBIX
aIMUHHUCTPAaTHBHBIX MPOUENYDP, COKPALICHHS KOJIHYECTBa NOKYMEHTOB, MPEACTABISEMbIX 3aABHTEIAMH
AJA TOJyY€HHs MYHHLUNAIBHOH YCIyrH, IPUMEHEHHs HOBBIX ONTHMH3UPOBAHHBIX (OPM IOKYMEHTOB,
CHWKCHHS KONMYECTBA B3aUMOJCHCTBUM 3adBUTENEH CO CIELHANHCTaMM, COKpallleHHs CcpoKa
NpENOCTaBICHHA MyHHIHIIAIBHON YCIIYTH, a TAK)Ke CPOKOB HCIIONHEHHS OTAENBHBEIX aIMHHHCTPATHBHBIX
NpOLENYp M aAMMHHCTPATHBHBIX NCHCTBHI B paMKaX MNPENOCTaBIEHHS MYHHLMIAIBHONH YCIyrH, eciu
3TO HE NMPOTHBOPEYHT 3aKOHOZATENLCTBY Poccuiickoit ®enepauuu, PecnyGnukun Komu, HOpMaTHBHBIM
NpaBoOBbIM aKTaM MYHHLMIAILHOIO 00pa3oBaHHs TOPOACKOro oOkKpyra «Bopkyra» (namee -—
MYHHIHINAIbHBIE IPABOBBIC aKThI).

Kpyr 3asiBureneii

1.2. 3asBuTensMM Ha MpENOCTaBIECHHE MYHHUHIANBHOM YCIyrH SBAAIOTCA (U3MYECKHe JMua
(rpaxxnane Poccuiickoit denepaunu, HHOCTPaHHbIE TPaXJaHe M JULa 6€3 TPaKIAHCTBA, B TOM YHCIIE
COOTEYECTBEHHHKH, IPOXUBAIOLLHE 3a PyOeKoM) (flajiee COBMECTHO HMEHYEMBIE - 3aABUTENb):

- ponuTens(¥) (3aKOHHBIH(€) MPEACTABUTENB(H)) HECOBEPIUEHHOIETHUX IPAXKIAH;

- TpaXXJaHE IIOCNe TMOJIyYeHHS OCHOBHOro o6mero o0pa3oBaHHs WM MOCIE AOCTHXKEHHS
BOCEMHA/ILIATH JIET.

1.2.1. TIpaBo nmepBOOYEpENHOro MPENOCTABICHHS MECT B 061e06pa3oBaTeNbHBIX OPraHH3aLKMAX



NPEOCTABIIAETCS CAEAYIOLHM KaTerOpusiM 3asBUTEIIEH:

1) IeTsM BOEHHOCIYKAIMX MO MECTY XKHTEJILCTBA X CEMEH,

2) JeTsM COTPYAHHKOB IOJIMLIUH;

3)meTaM COTPYOHHMKOB MOJIMIMM, NOTHOMX (YMEpLIMX) BCJIEACTBHE YBEYbS MM HHOIO
IIOBpEXIECHHS 3L0POBB, OJYYEHHBIX B CBS3H C BBIIONIHEHHEM CITYKEOHBIX 00s13aHHOCTEIH;

4)meTsM COTPYAHHUKOB IOJIMIMH, YMEPUIMX BCIEACTBHE 3a00OJNeBaHMs, MOJIYYEHHOTO B NEPHOA
NPOXOXJIEHUS CIIY>KOBI B IOJULIMH;

S)meram rpaxaaH Poccuiickoit ®Penepaunu, yBOJIEHHBIX CO CIYXObl B IOJNHIMHU BCIEICTBHE
yBeYbsl HJIM HHOIO MOBpPEXAEHHS 3[00POBbsA, IOJYYEHHBIX B CBA3H C BBIMOJHEHHEM CNYXeOHBIX
00s3aHHOCTEH M HCKIIFOYHBIIHX BO3MOXXHOCTD JAJIbHEHIIEro NpOXOXKACHUS CyKObI B HOJHIIMH;

6)netsam rpaxxaaH Poccuiickoit ®denepanuu, yMepIIMX B TEYEHHE OJHOrO rojia NOCie yBOJAbHEHHS
€O cnyXObl B MOJHULIHK BCIENCTBHE YBEYbS WIH HHOIO MOBPEXIEHHS 340POBbS, MOJYUYEHHBIX B CBA3H C
BBIMTOJIHEHHEM CIIYyXeOHbIX 00s13aHHOCTEH, Mu60 BeneAcTBHe 3aboneBaHHMs, MOJYYEHHOrO B IMEPHOI
HNPOXOXEHUS CITY>XObI B IOJMIMH, HCKIIOYMBIINX BO3MOXXHOCTD JaJIbHERIIEro NPOXOXKAECHHS ClyXObI B
HOJTHLUH;

7)IeTaM, HaxoAAIUMMCS (HaXOAMBIUMMCS) Ha W)KIWBEHHH COTPYOHHKA MOJMUMM, TpaXIaHHHA
Poccuiickoit ®enepaunu, ykazaHHBIX B IYHKTaX 2 - 6 HACTOALIErO MYTHKTAYHKTA;

8) nersaM cOTpyAHHUKOB OPraHOB BHYTPEHHHUX A€, HE SBJISIIOIUXCS COTPYAHAKAMH MOJIHIIHH;

9) nersM cOTpyAHHUKOB BOHCK HallMOHaNBHO#H reapaun Poccuiickoit ®enepanuy;

10) nmeTaM COTPYOHHMKOB, HMEIOIMX CHELHANbHbIE 3BaHHS M OPOXOAAIMM CIyx0y B
YUYPEKAEHUAX M OpraHax YroJIOBHO-HCHOJHUTENBHOH CHCTEMBI, (eldepaJbHOH NPOTHBONOXKAPHOM
ciyOBl ¥ TAMOXXEHHBIX opraHax Poccuiickoit ®enepanuu.

1.2.2. IlpoxuBaroline B ONHOR cEMbe U HMEIOLIME 06lee MECTO XKUTENBCTBA AETH UMEIOT MPaBo
NPEUMYIIECTBEHHOTO IpHeMa Ha obydeHHe Mo oOpa3zoBaTeNbHBIM NpOrpaMMaM HauyalibHOro o01uero
o6pasoBaHHs B 06pa3oBaTebHbIE OpPraHU3aLHH, B KOTOPBIX 00y4aloTcs UX OpaThs U (MJIK) CECTPBL

TpeboBanus k nopsaaAKy HHGOPMHPOBAHHUS O NPEAOCTABJIEHHH
MYHHIMIIAJbHOM YCAyIru

1.3. Topsimox mnonydeHus uHGOPMAUMM JHUAMH, 3aHHTEPECOBAHHBIMH B IpeIOCTaBICHHH
MYHUIHIIAILHOH YCJIyTH, 10 BONpPOCaM IpPEeJOCTAaBICHUS MYHHLUMNAIBHOH YCIYrH M YCIyTr, KOTOpblE
ABJIAIOTCA HEOOXOMMBIMH M 0053aTeNIBHBIMH IJIs1 IPEJOCTABNEHHSI MYHHIUIIAIBLHOM YCIYTH, CBEAEHHUH 0
XOJ/ie IPENOCTABICHHS YKa3aHHBIX YCIyr, B TOM 4HCIIE C HCIONb30BaHHeM [lopTana rocy1apCcTBEHHbIX U
MyHHUHMNANBHEIX ycnyr (¢ynxumit) Pecnybnuxu Komu u EnuHOro noprana rocynapcTBEHHBIX U
MYHHLHIAIBHBIX yCIyT (byHKuui), opunuamsHoro caiita Opranusanuu, Opraua.

1.3.1. MHdopMmamuo no BompocaM INPefOCTaBIEHHS MYHMIMIAILHON yCIYTH, B TOM 4YHCIE
CBECHHUS O XOJ€ NPeNIOCTABJICHHUSI MYHHIUNAIBLHOH yCIyry JINLA, 3aMHTEPECOBAHHEIE B IIPEIOCTABIIEHHH
MYHHMLUHIATLHON YCIIYTH, MOTYT IOJTYYHTh HEIOCPEACTBEHHO:

a) B Oprade (B yacTM MHGOpMalMM IO BONPOCaM INpPENOCTABJIEHHS MYHHUHMNATLHON YCIYTH),
Opranusanuu, MOI] o MecTy cBO€ro npoxuBaHus (PErHCTPALIKH);

6) no cnpaBoyHbIM TenedoHam OpraHa (B yacTH HH(GOPMALUM MO BOIPOCAM MpPEAOCTABIEHHS
MYHHUUMNAIBHOH ycnyrH), Opranuzanuu, MOII;

B) B MH(OPMALMOHHO-TEJICKOMMYHHKAIMOHHOM ceTH «/HTepHeT» (nanee — opHLHanbHbIi caiT):

- Ha odpuUHaNBHOM caiite OpraHu3aluy;

- Ha OQMIHMAaNBHOM caliTe aJMHHHCTPAUMH MYHHLHNAIBHOTO 0Opa3oBaHHMs TFOPOACKOrO OKpyra
«Bopkyta» - http://www.Bopkyta.pd (B uyactu HHPOpMAUMH MO BONpPOCAM MPENOCTaBJICHHUS
MYHUUHUTIANBHOH yCIIyTH);

- Ha opuuuansHOM caiite Oprasa;

I) NOCPeNCTBOM TroCyaapcTBeHHOH HH(opMmaunoHHOH cucteMsl Pecry6nukn Komu «Ilopran
rOCyNapCTBEHHBIX M MYHMUMNANBHBIX ycayr (¢ynxumit) Pecmybnuku Komu» - pgu.rkomi.ru,
denepanbHOl rocynapcTBeHHOH HHQPOPMALMOHHOM CHCTeMbl «EOMHBIA MOpPTan rocyaapcTBEHHBIX H
MyHHUMNANbHBIX  ycnyr (GyHkumit)» - gosuslugiru (mamee - Tlopranm rocynapcTBEHHBIX H



MYHHUMNANBHBIX  yenyr (pynxuumit) Pecnybnuxu Komu, EnuHpeii nopTan rocylapCTBEHHBIX H
MYHHLMIANBHBIX YCIYT (QyHKIMI);

I) HampaBUB NHCbMeHHoe obpamenune B Oprad (B 4acTH HHGOpMaUMH IO  BONpPOCaM
NpeNoCTaBNeHUsT MyHHIMNANbHOH ycnyru), Opranusanuio, M®L] yepe3 opraHu3aluio NOYTOBOH CBS3H,
60 1O 3MEKTPOHHOH MoYTe.

Jluna, 3apHTEpecOBaHHbIE B NPENOCTABICHHH MYHULMNAIbHON YCIyru, BOpaBe MONYYUTH IO
tenedoHy MHGOpPMALUIO MO BONpOcaM INpPENOCTAaBICHUS MYHHLMIAIBHOH YCNYTH B BeXJIWBOH (opMme,
OBICTPO, 4YETKO M N0 CYLIECTBY IIOCTAaBIEHHOro Bompoca. [Ipy KOHCYJIbTHpOBaHMM MO TenedoHy
cnenuanuct Oprana, Opranusauuu, M®OL] Ha3biBaeT cBOIO (paMHIIHIO, HMS, OTYECTBO (MOClenHee — NPH
HaQJIMYMH) JODKHOCTh, @ TaKXKe HaMMEHOBaHHE CTPYKTYPHOTO MOApa3lesieHHs, B KOTOpPoe 00paTHioch
JIMLIO, 3aMHTEPECOBAHHOE B MPEAOCTABICHUH MYHHLMNAIBHOH ycnyrd. VIH(popMupoBaHue o Bonmpocam
NpeJOCTaBIeHUS MyHHLMIIANBHOM yCayru 1o TenedoHy He JODKHO MpeBHIlaTh 15 MUHYT.

[Ipu oOpaweHnn JHL, 3aHHTEPECOBAHHBIX B MPEJOCTABJIEHHMH MYHULHNANBLHOH YCIYTH,
NOCPEACTBOM 3JIEKTPOHHOM NMOYTHI OTBETHI HANIPABRIAKTCA B (POpPME NIEKTPOHHOIO JOKYMEHTA 10 aApecy
JJIEKTPOHHOH MOYTHI, yKa3aHHOMY B.OOpallleHHH, MM B NHCbMEHHOH (opMe MO MOYTOBOMY ajipecy,
yKa3aHHOMY B OOpallleHHH (€CIM OTBET B COOTBETCTBHH ¢ OOpallleHHeM AOJKEH OBITh HanpaBiieH B
IMCEMEHHOH ¢opMe dyepe3 opraHu3auuio moutoBod cBa3M). OTBeT Ha oOpallleHHe HampaBiseTCs
3adBHTENIIO B CPOK, He NpeBblaolui 30 xaleHJapHBIX AHEH CO JHS perucTpaunu obpalueHus, 3a
HCKJIIOYEHHEM CIyyaeB, MpPEAyCMOTPEHHBIX NYHKTOM 5.12 HacTosulero aJIMHHHCTPATHBHOIO
perjiamMeHTa.

1.3.2. Uudopmanus no Bompocam NMpeNOCTaBIEHHS YCIYr, KOTOPhIE SBISIOTCS HEOOXOIHMBIMH K
00s13aTeIbHEIMH 711 [IPENOCTABJICHUS MYHHUMIANBHON YCJIYTH, HE TpENOCTaBIAETCS, B CBA3M C
OTCYTCTBHMEM YCIIYT, HEOOXOAUMBIX K 00s13aTENbHBIX IS IPEIOCTABIECHUS! MYHULIUNAIBHOM! YCIyry.

1.4. ITopsnok, hopMa, MECTO pa3MeLIeHUs U CIIOCOOBI MONyUeHHs CIPaBOYHON HH(OPMALIMH, B TOM
YHCJIE HA CTEHAAaX B MECTaX MNpPENOCTABICHHUS MYHHLMIAJIBHOH YCIYrH M YCIYr, KOTOpbIE SABNSIOTCA
HEOOXONMMBIMM M 0Os3aTeNbHBIMH  JUI  [pPEJOCTABJICHHS MYHHUMMNAILHOM YCIyTH, H B
MHOTro()YHKIHOHAJIbHOM LIEHTpE IPEOCTaBIEeHHS rOCYJaPCTBEHHBIX B MYHHLMITAABHBIX YCIYT.

MudopManuus o nopsaxe NpeJOCTaBIEHHS MYHUIMNAIBHON YCIYrH, a Takxe rpaduk npuema
rpaxxaaH IS KOHCYJbTAUMH IO BONpOCaM MNpEeNOCTAaBNEHHS MYHULHMMAIBHOH YCIYrd pa3MelleHbl Ha
nHpopMalMoHHOM cTeHze OpraHu3auuu B HHGOPMALHOHHBIX MaTepuaiax (Opouopax, Gykierax), Ha
[NopTane rocyapcTBeHHBIX U MyHHLMNANbHBIX yeuyr (pynkuuii) PecnyGnuku Komu, EannomM noprane
roCyZapCTBEHHEIX U MYHHLHMNANBHBIX yCiyr (GQyHKIHIH), Ha opuuHansHOM caiite OpraHu3aluy.

Ha oduunansiom catite Opranuzauuu, Ha EnuHOM nmopTaiie rocyAapCTBEHHBIX U MYHHLMTAIBHBIX
yeayr (pynxuuit), IToprane rocynapcTBeHHBIX M MyHHLMIIANBHBIX yenyr (GpyHkuuii) Pecny6auku Komu,
B (pesiepanpHOH rocyqapcTBeHHOH HHGOpMAaLMOHHOM cucTeMe «PenepanbHblil peecTp rocyaapCTBEHHbIX
U MYHHLMNANBHBIX YCIIyT (QyHKUHH)» pa3sMellieHa cieayromas HHpopMarus:

a) TEKCThl 3aKOHOJATENBHBIX M HHBIX HOPMATHBHBIX IPABOBBIX aKTOB, COIEPXAIIMX HOPMBI,
perIaMEHTHPYIOLIYE NPENOCTaBIEHUE MYHHLIUIIAIBHOR YCIYTH;

6) HacTOsIMH aAMUHUCTPATHBHBIN perjaMeHT;

B) cIpaBoYHas HH(popMaius:

- MECTO HaxoxXneHHs, rpadux paboTel, HauMeHoBaHHe OpraHu3aluM, €ro CTPYKTYPHBIX
NOApa3sAENEHUH M TEPPUTOPHAIBHBEIX OpraHOB, OpraHM3alluii, Y4YacTBYIOLIMX B IMpeaOCTaBlICHHUH
MYHULMNANBHOMN ycnyry, a Takxe MOL];

- cmpaBoyHble TeledOHBl CTPYKTYPHBIX mozpasfeneHuii  OpraHuszaliud, OpraHu3auui,
y4yacTBYIOIIMX B INPENOCTaBICHHHM MYHHLMNAALHOH YCIyrd, B TOM u4Hcle HOMep Tenedona-
aBTOMH(OpMaTOpa,

- afpeca obHLHaNbHBIX caiToB OpraHu3alyy, OpraHU3aluii, y4acTBYIOUIUX B NPeNOCTABIEHUH
MYHUUHIAIBHOH YCIYTH, B HHPOPMallMOHHO-TEIEKOMMYHHKAIIHOHHOM ceTH «HTepHeT», comepx)aliux
HHGOPMALHIO O NPENOCTABICHHH MYHUIMNIANBEHOM YCIYTH U YCIYT, KOTOPBIE SBAIOTCS HEOOXOAUMBIMH
1 00s13aTeNBHBIMU IS IPENOCTABICHUS MYHULMITAJIBHOM yCIIyrH, afpeca UX 3JEKTPOHHOMH MOYThI;

- agpec caiita MOL (mfc.rkomi.ru);



- aznpeca EmmHOro moprana rocynapcTBEHHBIX M MYHHUMINAIBHBIX ycnyr (dyHkuuit), [loprana
roCyAapCTBEHHBIX H MyHHUIHUNANBHBIX YCIyT (byHxuui) Pecriybmku Komu.

Ha EnvinoM nmopraie rocy1apCTBEHHBIX H MYHHULMNANBHBIX ycnyT (GyHkuuit) v (unm) Ha [loprane
rOCyapCTBEHHbIX M MYHHUUMNAIbHBIX ycinyr (byHkuuil) Pecnybmuku Komu Taxke pasmeulaercs
cnenyomas uHpopmanus:

1) ucuepnbIBaIOIK NEpeYeHb JOKYMEHTOB, HEOOXOIUMBIX [UIS NPENOCTABICHH MYHULUNANbHON
yciyru, TpeboBaHUs K 0QOPMIIEHHIO yKa3aHHBIX JOKYMEHTOB, a TaK)Xe IepeueHb JOKYMEHTOB, KOTOPbIC
3asiBUTENb BIPaBe IPeACTaBUTh N0 COOCTBEHHONH HHUIIMATHUBE;

2) Kpyr 3asBUTEIEIH;

3) cpok mpeaoCTaBlICHHsI MyHULIMNIANBHON YCIIyTH;

4) pe3ynbTaThl NPeAOCTAaBACHHS MYHHULUIIAIBHOH YCJIyTH, MOPSAOK INpEINCTaBlEHHS IOKYMEHTa,
SBJISIOLIErocs pe3yJbTaTOM NPEJOCTaBICHHS MYHUUMIAIBHON YCIYTH;

5) pa3Mep rocyAapCTBEHHOH MOLUIMHBI, B3AMaEMO#i 3a MPeAOCTaBIeHHE MYHULIUNATILHOM YCIYTH;

6) ucuepmpIBAIOIIMH NEpeYeHb OCHOBAHHUH IUIS NPHOCTAHOBJIEHHS WUJIH OTKa3a B IPENOCTaBIEHHH
MYHHLMITAJIBHOH YCITYIH;

7) o mpaBe 3asBUTENA Ha HocyneOHoe (BHecymeOHoe) obkanoBaHue neiicTBuil (Ge3neiicTBHY) M
pelIeHUH, IPHHATEIX (OCYLIECTBAAEMBIX) B XO/1€ NPEOCTaBIEHHS MyHULUMNABHON YCIYTH;

8) bopMbl 3asBnenuit (yBemomiyieHHH, coOOIIEHMI), HCIONB3yeMble TIPH TpPeAOCTaB/IEHUH
MYHHIMIIAIEHOH YCIYTH.

Mudopmanns Ha EavHOM nopraie rocy1apCTBEHHBIX M MYHULIUIIBHBIX Yeayr (GyHKUuii) U (UIn)
Ha Iloprane rocynapcTBEHHBIX H MyHHLMNAIBHBIX ycuyr (GyHkuwii) Pecny6nnkn Komu o mopsaxe u
CpOKax IpeNOoCTaB/IEHUS MYHHMLMIAILHOH YCIYrH Ha OCHOBaHHH CBEJEHHI, coaepxalluxcs B
denepanbHOi rocynapcTBeHHOH HHpOpPMaLHOHHOI cucTeMe «DefepaibHbIi PEeCTp rocyAapCTBEHHBIX U
MYHHUHNAIBHBIX yCayr (QYHKIUHA)», NpeaocTaBiIseTcs 3asBUTENIO OECILIaTHO.

Hoctyn k HHpOpMauUMH O CpOKaX H HOpSAOKE MpPefOCTaBIEHHS MYHUIMIANBHON yCiyru
OCYINECTBAsAETCS ©O€3 BBINOJHEHHS 3asBHTENEM Kakux-Tub6o TpeGoBaHui, B TOM uHcie Oe3
HCII0JIb30BaHHs POrpaMMHOIO 0OecTieyeHH s, YCTaHOBKAa KOTOPOro Ha TeXHHYECKHE CPENCTBA 3aABUTENS
TpeOyeT 3aKJIOYEHHMs JHLEH3HOHHOTO HJIM HHOTO COIVIALIEHHS ¢ NpPaBOOOJIafaTeNleM IpOrpaMMHOIO
obecrieueHus, NpeyCMaTPHBAIOILEro B3UMaHUe IIATHL, PETHCTPALIMIO HIIH ABTOPH3ALMIO 3asaBUTENs MU
IPENOCTaBIEHUE UM IIEPCOHAIBHBIX NaHHBIX.

II. CranaapT npexocTaBAeHHs MyHHUHNAALHO ycayru
HanmeHoBaHHe MYHHUMNAJILHOMN yCIyrH

2.1. HaumeHoBaHMe MyHHLHNaIbHOH ycnyru: «[lpueM rpaxnan B 00LeoGpasoBaTelbHbIe
OpraHHu3alHuy.

HanmeHoBanHe oprana, npeocTaBjis0Iero MyHHIMNAIbHY 0 YCIyry

2.2. IlpemocTaBieHHe MYHHIMIATBHOH YCIYTH OCYLIECTBISAETCS YIpaBlieHHeM 00pa3oBaHHs
aJIMHHMCTPAMH MYHHLMIAIBHOrO obOpa3oBaHus ropoackoro okpyra «Bopkyta» (Opran), uyepes
MyHMLMIAIBHBIE — 00IeoOpa3oBaTeNbHblE  OPraHM3alMH, OCYLIECTBISIOIME  00pa3oBaATENbHYIO
AEATENLHOCTD N0 00pa3oBaTENbHBIM NIpOrpaMMaM HadallbHOIo OOIero, OCHOBHOrO OGILEro H CPeaHEro
obuero obpasopanus, NoABEAOMCTBEHHbIE OpraHy.

Jna nonydeHMs MyHMLHNANBHOM YCIyrH 3asBUTENb BIpaBe obparutbes B MOIL],
YIOOJTHOMOYEHHBIA Ha OPraHM3aluIO B IPENOCTABICHHH MYHHLMIMANLHOH YCIyrd B 4YacTH OpUeMa U
pPETHCTpallMM JOKYMEHTOB Y 3asBUTENH, 3anpoca HEAOCTAlOIIMX JNOKYMEHTOB, HaXOASIUUXCA B
PacrnopsyKEHHH  OpraHoB  rOCYJapCTBEHHOH BJIaCTH, OpPraHOB MECTHOTO CaMOYIpAaBlIEHHS H
NOJBEIOMCTBEHHEIX 3THM OpraHaMm OpraHu3anuit (B ciydae, €ClIM 3TO MpPeayCMOTPEHO COrjialuleHHEM O
B3aMMOJENCTBHH), YBEAOMJIEHHS M BbIAAa4YM pe3yjbTaTa MyHHLMNAIBHOU YCIIyrHd 3asBHTENO (B Cly'lae,
€CJIH NIPEAYCMOTPEHO COTJIALLIEHHEM O B3aUMOIECHCTBHH).



OpranaMu ¥ opraHu3alMsMH, YYacTBYIOIUMMH B IPEIOCTABICHHH MYHHIHNAILHOH YCIIYrH,
ABILAIOTCS:

1. Opranuu3auuu, y4yacTBYIOLIME B YaCTH [IPHEMA, PETUCTPALMHU 3asBIICHHS U [PUIAraeMbIX K HEMY
JOKYMEHTOB 3asBUTENs, HEOOXONMMBIX Ui NPEJOCTaBIE€HHA MYHHLHMNAIBHOH YCIYrd, 3ampoca H
NONyYeHUs] B paMKaX MEXBENOMCTBEHHOIO HH(POPMALMOHHOTO B3aHMOAEHCTBHA HENOCTAIOIIMX
JOKYMEHTOB, IPUHATHS PELICHHUS, BEIAAYH 3aSBHTENIO PE3YIbTaTa MYHULIMIIAJIIBHOMN YCIIYIH.

2. MyHUIIMNIAIbHOE Ka3zeHHOe yupexaeHue «LIeHTp nmcuxonoro-nenaroruyeckoi, MEJULIMHCKON U
COLMaNbHON mMomolu» r.BOpKyThl y4yacTBYeT B 4YacTH NpPENOCTABJICHHS JOKYMEHT4, YKa3aHHOIO B
NyHKTe 2.6 HACTOSINEr0 aJAMHHHUCTPATHBHOTO pErJIAMEHTA, B paMKaX MEXBEJOMCTBEHHOIO
MH(OPMALIMOHHOrO B3aUMOAEHCTBHS.

Ilpy npenocTapneHMH MYHHLMOANBHOH YCIyru 3anpemaercs TpeboBaTh OT 3asBUTEIA:
OCYLLECTBJIEHUS NEHCTBUMH, B TOM YHCJIE COracOBaHUM, HEOOXOMUMBIX IJIA MOJYYEHHS MYHHLIHNAIBHON
YCJIYTH U CBSI3aHHBIX C 0OpalileHHEM B rOCyJapCTBEHHbIE OpraHbl, OpraHbl MECTHOIO CaMOYIIpaBIEHHUS,
OpraHu3alli{, 3a MHCKIIOYEHHEM TIOIyYeHHs YCJIYTr M TOJYy4YeHHUS JOOKYMEHTOB M HHQopMauumu,
NpPENOCTABIIAEMBIX B PE3YJIbTATE NPEAOCTABIEHHS TAKUX YCIYI, BKJIOYEHHBIX B IIEPEYHH, YKa3aHHbBIC B
®epepanbHoM 3akoHe OT 27.07.2010 Ne 210-P3 «O6 opraHu3auuu nNpeoCcTaBlIeHHs TOCy JapCTBEHHbIX
MYHHMLMIAIBHBIX YCIYI».

Onncanue pesyabTaTa NpegocTaB/JAeHH MyHHIUNIAABHOH yCJIyTH

2.3. Pe3ynbraToM NMpenoCTaBICHUS MyHHLIMIIANBHOH yCIyTH ABJISETCS:

1) pacnopsiauTenbHbIi akT Opraiusainyy 0 MpUeMe rpaxaaHuHa Ha oOy4yeHue (Janee - peuieHue o
NpeJOCTaBIEeHUH MYHHLIMNIATIBHON YCIYrH), yBEJOMIIEHHE O IPEAOCTABICHUH MYHULMITANIBHOH YCIIYTH;

2) otkaz B mnpueme B OpraHusauuio (manee - pelleHHE 00 OTKase B IPENOCTaBIEHHH
MYHHIMNIAIBHOH YCIYTH), yBeAOMIIEHHE 00 OTKa3e B IPeAOCTaBICHUN MYHHLIUNIAIBHOR YCIYTH.

Cpok npeaocraB/ieHHs] MyHHIHIAJIBbHOMN YCJIYrH, B TOM YHCJIE € Y4€TOM He00X0AHMOCTH
o0pameHHs: B OpPraHH3alHH, Y4ACTBYIOIIHE B IPEAOCTABJIEHHN MYHHUHNIAIbHOM YCIyrH, CPOK
NPHOCTAHOBJ/ICHHS NPEJOCTABJICHHS MYHHIMNAIBHOMN YCJIYyrH B ciIy4ae, ecJIM BO3MOXKHOCTh
NPHOCTAHOBJICHHS MPeIyCcMOTpPeHa ¢eepaibHbIMH 3aKOHAMH, NPHHUMAEMBIMH B COOTBETCTBHH C
HHMH HHbIMH HOPDMATHBHbIMH NPaBOBbIMH akTamMHu Poccuiickoit ®@enepannn, 3aKoHaMH H HHBIMH
HOPMATHBHBIMH NPAaBOBBLIMH aKkTamMu PecnyOaukn Komu

2.4. O61uit cpoK NpenocTaBiaeHUsI MYHULUNIAIBHOM YCIYTH COCTaBIIAET:

- He Oomee 93 kaneHIapHBIX IOHEH INpH NpHEMe 3asBJACHHH B NeEpBbI Kjacc Ui TpaxIaH,
yKasaHHbIX B IyHKktax 1.2.1. — 122, a Taxxke A8 rpaxzaH, NPOXHBAIOLIMX Ha 3aKperieHHOH
TEPPUTOPHH.

[Ipuem 3asBieHuit B nepBrli kiacc OpraHusauuy Ui rpaxiaH, MPOXKHBAIOUIMX Ha 3aKperIeHHOH
TEPPUTOPHH, HaunHaeTcs | anpens u 3aBepinaercs 30 HIOHS TEKYILEro roga.

PyxoBoauTens 061eo6pa3oBaTeIbHOM OpraHU3alMi H3JAeT pacloOpSIUTENbHBIH akT 0 NpHeMe Ha
obyueHue nereH, B TeyeHHe 3 pabouux HHEH mocne 3aBeplleHUs INpHeMa 3asdBIEHUN O NpHeMe Ha
obyyeHue B IEpBbIH Kiacc.

- He Gonee 65 KaneHAApHBIX AHEH IpH NpUEMe 3asBlEHHH B NEPBBIH KiacC U IpaxKiaH, HE
IIPOXMBAIOIIMX HA 3aKPEIUIEHHON TEPPUTOPHH.

s nereil, He MPOXMBAKOLIMX HA 3aKPETJICHHOH TEPPHUTOPHH, [IPHEM 3asiBIE€HHIH B NepBbIH Kjlacc
Ha4yMHaeTCs ¢ 6 HIoNd TEKyLIero roja A0 MOMEHTa 3allOjHEHHS CBOOOIHEIX MECT, HO He Mo3gHee S
CEHTSOps TeKyLIEro roja.

Opranu3anun, 3aKOHYHBIIHE IPUEM B MEPBBIH KJacc BCeX A€Tei, MPOXKHBAIOLIMX Ha 3aKPEeIIEHHOH
TEPPUTOPHH, OCYIUECTBIISIOT IPHEM AETEH, HE NMPOXHBAIOLIUX HA 3aKPEIUIEHHOH TeppHUTOpHH, paHee 6
HIOJISl TEKYILEro roza. ‘



- He bonee 3 pabouux mHeH mpu 3aducieHHM obydaromerocs B MpUHHUMalOMY OpraHu3alnuio B
nopsiiKe IMepeBofa NOCNe NpuHeMa 3asBICHHs U JOKYMEHTOB, YKa3aHHBIX B 1. 2.6. HacTOsIIEro
aJIMHHHUCTPATUBHOI'O PErlaMeHTa.

Cpox NpHOCTAHOBJIEHHS MPENOCTAaBICHHUS MYHHLUMNAIBHOH YCIYrH  3aKOHOAATENLCTBOM
Poccuiickolt denepauuu, MPUHAMAEMbIMY B COOTBETCTBHH C HUMH MHBIMH HODMATHBHBIMH IIPaBOBBIMH
akTamu Poccuiickoit Qenepauuy, 3akoHaMH U MHBIMH HOPMaTHBHBIMH NPaBOBBIMH akTamu PecnyGinku
KoMu, MyHHIIMTIATBHBIMH NPaBOBBIMH aKTaMH HE IIPEIYCMOTpPEH.

Cpox BelmaudM (HampaBleHHUs) NOKYMEHTOB, SBIIIOLIMXCS pE3yJbTAaTOM MpPEAOCTABIECHHS
MYHHLHUNAIBHOH yCIyrH, cocTaBiseT | pabouuii neHb.

B ciiyyae o6HapyxeHHs onedaTKH, OIIHOKH B MOJYYEHHOM 3asiBUTENIEM HOKYMEHTE, SBJISIOUIEMCS
pe3yNBTATOM NPENOCTABIIEHUS MYHUIIMIIAILHON YCIIyTH, CPOK PAaCCMOTPEHHS 3asiBlieHUs 00 HCIIpaBJIEHHH
JOMYIIEHHBIX ONEYaTOK M OIUMOOK B BBIIAHHBIX B pe3yJbTaTe NPEJOCTABICHHUS MYHUIUNATBHON YCIYTH
JOKYMEHTax CocTaBJiAeT 5 pabouux Aaued co nus noctymieHus B OpraHu3alHio YKa3aHHOTO 3asBJICHMS.

HopmaTuBHbIE IPaBOBbIe AKThI, PEryJTHPYIOIIHE NPEX0CTABIeHHEe MyHHIMIAIBHOMR YCJIyTH

2.5. llepeyeHr  HOpPMATUBHBIX  IIPaBOBBIX  aKTOB,  PEryJIUPYIOLUMX  IPENOCTABICHHE
MYHHLMIAIBHOM YC/IYTH, pa3MellleH Ha oQuuManbHoM caiite Opranusauuu, Ha EpuHoMm noprtane
FOCYJAapCTBEHHBIX W MYHMUMNANbHBIX ycnyr (dyHkuuit), Ha Iloprane rocyqapcTBEHHBIX M
MYHHLIMNAIBHBIX yenyr (pynkumit) Pecnybmuku Komu, B rocynapcTBeHHON HH(POPMALMOHHON CHCTEME
Pecnybnuxu Komu «PeecTp rocyaapcTBEHHBIX M MYHHUMNANbHBIX ycuyr (dyHkuuit) Pecny6nuku
Komu», B neyaTHOM NEpHOAHYECKOM HH(GOPMALHOHHOM OIOJUIETEHE MYHHLUMIIAIBHOrO 0Opa3oBaHHS
ropoackoro okpyra «Bopkyra» «MHQOpDMAalMOHHBIH BECTHHK MYHULMIAJIBHOIO 00pa3oBaHus
TOPOACKOTO OKpyra «BopkyTay.

HcuepnpiBaomuii nepeyeHb JOKYMEHTOB, HEO0OXOAMMBIX B COOTBETCTBUH ¢ HOPMATHBHBIMH
NPaBOBBLIMHM AKTAMH AJIsl NPEAOCTABJIEHHA MYHHIHNIAJbHOM YC/IyTH U YCJIyT, KOTOPbIE ABJISIOTCS
Heo0XO0AUMBIMH H 0053aTeJIbHBIMH Uil PEAOCTABJIEHNS MYHHUMNAJALHOM yCIYTH, MOAJEKAMHMX
NpeACTAB/IEHMIO 3aAiBUTEIEM, CHOCO6LI HX IOJIyYCHHSA 3asiBHTEJIEM, B TOM YHCJIe B 3/IeKTPOHHOM

¢dopme, NopAIOK HX NpeNCTABIECHUSA

2.6. Ina nonyueHHs MYHMLMNATBHOM YCNYrH 3asBHTeNeM INpelocTaBisercs B OpraHu3aumio,
MOII sasBnenre 0 MpeaOCTaBIEHMH MYHMIMNAILHOH YCIYrH mo (opMe COrIacHO IpPHIIOXKEHHIO K
HacToAlEeMYy aAMHHHCTPATHBHOMY DErJIAMEHTY M CIENYIOIMH INepeyeHb HOKYMEHTOB, HEOOXOIMMBIX
JUIA TTOJIyYeHHS. MYHHIMITAIBHOH YCITYTH:

- KOITHIO JOKYMEHTA, YIOCTOBEPSIOLIETO JHYHOCTh POJUTENS (3aKOHHOTO MpEeACTaBUTEs) pebeHKa
WJIH TIOCTYTIAIOIIETO;

- KOIHIO CBUAETENHCTBA O POXIAECHHM peOEHKa HIH JOKYyMEHTa, MOATBEPXKAAIOLIEr0 POACTBO
3asABUTENS,;

-KOIHIO JOKYMEHTa, MOATBEPXIAIOIIEr0 YCTAHOBIEHHE ONEKH MJIH MONEYHTENLCTBA (IpH
HEoOX0UMOCTH);

- KOMHIO TOKYMEHTa O PETHCTpalHMH peOeHKa MM MOCTYMAIOIIEro 110 MECTY JKHTENLCTBA MM IO
MeCTy npeObIBaHUs Ha 3aKPETIEHHOH TEpPUTOPHH MU CIIPABKY O NpHeMe AOKYMEHTOB i 0(GOpMIICHHS
perucTpaiuy 1o MECTY XXHTeNbCTBa (B Cilyyae npHeMa Ha oOyueHHe pebeHKa WIIM MOCTYNAOIIEro,
NPOXHBAIOIIETO Ha  3aKPEIUICHHOM TEPPHUTOPHM, MM B  Cly4Yae KCIONb30BaHHA Ipasa
NPEHMYLIECTBEHHOrO NpHeMa Ha obydeHHe no obpa3oBaTeNbHBIM NpOrpaMMaM HayajlbHOrO O0OLIEro
obpazoBaHus);

- CHOpaBKy ¢ MecTa paboTel poautens(ed) (3akoHHOro(bIx) npexactaBuTens(eil) pebenka (mpu
HaJIMYHH 1IPaBa BHEOUEPEAHOIO HIIK NEPBOOUEPETHOTO [IpHEMA Ha 00yueHue);

- KOITHIO 3aKJTIOYEHHS ICHXOOT0-MeAUKO-IIEJATOTHYECKON KOMUCCHH (IIPH HATHYHH).



[Ipu o4yHOM B3aUMOIEHCTBHH C YIIOJTHOMOYEHHBIMH JOJDKHOCTHBIMH NuuaMu Oprauusanuu, MOL]
ponuTens(y) (3aKOHHBIH(bIE) mMpeacTaBuTeNb(H) pebeHKa NpeaBABNAET(IOT) OPUTHHAIBI JTOKYMEHTOB,
yKa3aHHBIX B ab3aumax 2-5 HacTOAlIEro MyHKTa, a MOCTYMAIOIHi - OpHrHHAN [IOKYMEHTa,
YIOCTOBEPSIOLIEro IWYHOCTD MOCTYMAIOLIETO.

Ilpu npueme Ha obyueHue mo o6pa3oBaTENbHBIM NMpOrpaMMaM cpenHero obiero obpa3oBaHHs
NpENCTABIIAETCA aTTeCTaT 06 OCHOBHOM 0611eM 06pa3oBaHHH, BEIIAHHBIN B YCTaHOBJICHHOM MOPSIKE.

Pomutens(n) (3akoHHBIH(BIE) mnpeacTaBHTeNb(M) pebeHKa, SBIAIOLIErOCs HHOCTPAHHBIM
TPOXIOaHMHOM HIIM JHUOM 0e3 TIpaxJaHCTBa, MHOMOJHHUTENBLHO IPeNbSBIAET(IOT) IOOKYMEHT,
MOATBEPXKNAIOIINKM pOACTBO 3asBHTENsA(eH) (MM 3aKOHHOCTh MpPENCTAaBIEHHS NpaB pebeHka), u
NOKYMEHT, NOATBEP)XAatomMi paBo pebeHka Ha mpedsiBaHue B Poccuiickoit Genepanuu.

MHocTpanHble rpaxaane H javna 0e3 rpaxaaHcTBa BCE NOKYMEHTHI NPENOCTABISIOT Ha PYyCCKOM
A3BIKE HJIM BMECTE C 3aBEPEHHBIM B YCTAHOBJIEHHOM NOPSAAKE NEPEBOIOM Ha PYCCKH A3bIK.

He nonyckaercs TpeGoBaTh NpencTaBiIE€HHS APYTHX INOKYMEHTOB B KAQueCTBE OCHOBaHMSA JUIs
npueMa Ha o6ydyeHuUe 110 OCHOBHBIM 0611e00pa3oBaTebHbIM IPOrpaMMa.

B cnydae ecnM OT MMEHH 3aiBUTENs OEHCTBYET JIMLO, SIBJAIOLIEECS €ro NpeACTABUTENEM B
COOTBETCTBHH C 3aKOHOZATENbCTBOM Poccuiickoit Penepauuu, Taioke NpeACTaBISETCAd JOKYMEHT,
YAOCTOBEPSAIOIIMH JINYHOCTH TNPEACTABUTENA, U AOKYMEHT, NOATBEP)KIAIOLINE COOTBETCTBYIOIIHE
MIOJTHOMOYH S,

JleTH ¢ OrpaHH4eHHBIMH BO3MOXHOCTSIMH 3I0pOBbs INPHHHUMAIOTCS Ha OOyuYeHHEe IO
alanTHPOBaHHOM OCHOBHOH 00weo6pa3oBaTeNbHOR INpPOrpaMMeE TOJBKO C COMJIACHA HX pPOIMTENeH
(3aKOHHBIX MNpEACTaBUTENEH) M HAa OCHOBAaHHH PEKOMEHIALMA IICHXOJIOro-MeAUKO-IeAarOrHUECKO
KOMHMCCHH.

2.7. WcuepnblBaroliii nepeyeHb NOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C HOPMATHBHBIMU
NIPaBOBBIMH aKTaMH JJIs IPEAOCTABIECHHUS YCIYT, KOTOPBIE SBJISIOTCS HEOOXOOMMBIMH H 00s3aTeIbHBIMH
U1 TIpedOCTaB/IEHUs MYHHLMIIAIBHONH YCIYrH, cnocofbl HX MOJYYECHHS 3asBHUTEJEM, B TOM UHCJIE B
3JIEKTPOHHOM (opMe, TOPANOK MX NPEICTABICHHSA: NOKYMEHTOB, HEOOXOAUMBIX IUIA IPEAOCTaBJICHHS
YCIYT, KOTOpPBIE SABJIAIOTCA HEOOXOJHMMBIMH H 00A3aTENbHBIMH UIS NMPENOCTABIEHHS MYHHLMIAIbHOM
ycnyrd 3akoHomatenscTBoM Poccuiickoit ®enepauun u 3akoHomarensctBoM Pecnybnuku Komu He
IpeayCMOTPEHO.

' 2.8.B cnyyae HanpaBieHHs JOKYMEHTOB, YKa3aHHBIX B NyHKTax 2.6, 2.10 HacTosmero
aIMMHHCTPATHBHOIO PErjiaMeHTa (B Cilydae, €ClH 3asiBHTENb NPEICTaBiIseT JOKYMEHTEHI, YKa3aHHbLIE B
nyHkte 2.10 HacTofIEro aIMHHMCTPAaTHBHOIO perjaMeHTa N0 COGCTBEHHON MHMIIMATHBE), MOYTOBBIM
OTNpaBJIeHHEM, IMOJUIMHHHKH JOKYMEHTOB HE HANpaBJIAIOTCS, YJOCTOBEPEHHE BEPHOCTH KOIHMMH
NpHJIaracMplX JOKYMEHTOB H  CBHACTENbCTBOBAHHE IMOMIMHHOCTH IMOANHMCH Ha  3asdBICHHH
OCYUIECTBIISIOTCS B yCTAHOBJIEHHOM (eiepalbHbIM 3aKOHOAATENBCTBOM HOPSAAKE.

2.9. JlokyMeHTbI, HEOOXOMUMBIE Ul IPENOCTABNEHHS MyHHLIMIATBHON YCIIYTH, NPEeIOCTaBISAIOTCA
3asBUTENIEM CIIEAYIOLUUMH CrIoco6aMH:

- muyHo (B Opranusamuio uin MOII);

- IOCPEICTBOM IIOYTOBOTO OTHpaBieHUs (B OpraHu3aluio);

- 4yepes3 OIEepaToOpoB IMIOYTOBOM CBA3H OOILUEro MOJIb30BaHUS 3aKa3HBIM MHCHMOM C YBEJIOMJIEHHEM O
BPYY€HHH;

- B 3JIEKTPOHHOH (opme (IOKYMEHT Ha GyMaXKHOM HOCHTeENe, IpeoOpa3sOBaHHBIA B JJIEKTPOHHYIO
dopMy mnyTeM CKaHHpOBaHuUs WM (ororpadupoBaHus ¢ oOeCHeYeHHEM MAaLIMHOYMTAEMOIrO
pacrmo3HaBaHMsi €ro pPEKBU3HMTOB) TIOCPEJACTBOM JJIEKTPOHHOM MHO4YTHl  00II€0Opa3oBaTeNbLHOM
OpraHH3allMH UK JIEKTPOHHOH MH(POPMALMOHHOH CHCTEMBI 001e00pa3oBaTeNbHOM OpraHu3aliy, B TOM
YKCliE C UCIONB30BaHHEM (YHKLHOHAaNA OQHIMAJIBHOTO caiita 00ieo6pa3oBaTenbHON OpraHU3alyH B
cetd MHTEpHET UIIH HHBIM CIIOCOGOM C HCIONB30BaHUEM ceTH MHTepHeT;

- C HCHOJB30BaHHEM (YHKLHOHANA (CEPBHCOB) PErMOHANBHBIX IMOPTANOB TOCYAAPCTBEHHBIX H
MYHHUMIAIBHBIX YCIYT, ABIAIOLIMXCHA rOCYyAapCTBEHHBIMM MH(POPMALHOHHBIMH CHCTEMaMH CyOBEKTOB



Poccuiickoit ®enepanyu, co3gaHHBIMH OpraHaMH TOCYHapCTBEHHOM BiacTH cyOBekToB Poccuiickoii
Qenepauuu (MpH HAUTHYNH).

HcuepnbiBaloiuii nepeveHb J0KyMEHTOB, HCOOXOAHMBIX B COOTBETCTBHH ¢ HOPMATHBHbIMH
NPaBOBbIMH AKTaMH JJISl NPENOCTABJIEHHS MyHHIHNAJbHOH yCJIyTri, KOTOPble HAXOAATCH B
pacnopskeHHH rocyAapcTBeHHbIX OPraHoB, OPraHOB MECTHOT0 CAMOYNIPABJIEHHS H HHBIX OPraHoB,
Y4aCTBYIOIIHX B NPeJ0CTABJIEHHH roCcy1apcTBEHHbIX HJIH MyHHLIMNANBHDLIX YCJIYT, H KOTOPbIE
3afiBUTE/b BIIPABe NPEJCTABHTH, a TAKIKE CIIOCOObI HX MOJIyYeHUs 3aABUTE/ISIMH, B TOM YHCJIE B
3JIeKTPOHHOI opMe, NOPAAOK HX NPEACTABJICHUS

2.10. TlepeueHp MOKYMEHTOB, KOTOpblE 3asBHTENb BIpaBe IPEACTABAUTh N0 COOCTBEHHOMN
HHHUIMATHBE, TaK KaK OHH MOAJIEXAT NMPEACTaBIEHUIO B paMKaX MEXBEIOMCTBEHHOTO HH(OPMAaLMOHHOTO
B3aHMOJEHCTBHS M HX HENpEACTaBICHUE 3adBUTENIEM HE ABJSETCS OCHOBAaHMEM IS OTKa3a 3asiBHTENIO B
NPENOCTaBJIEHUH MYHUIIUITAJIBHON YCIYTH.

IlepeueHp NOKYMEHTOB, HEOOXOHMBIX B COOTBETCTBHH C HOPMaTHBHBIMU IIPABOBLIMH aKTaMH IS
NpPENOCTAaBICHH MYHHUUMIANLHON YCJIyTH, KOTOpbIE 3asBUTENb BIpaBe MpPEICTaBHTH MO COOCTBEHHOM
WHHIMATHBE, TAK KaK OHH IOJUIEXKAT IONYYEHHIO B paMKax MEXBEJIOMCTBEHHOTO HH(OPMAIMOHHOTO
B3aHMOJEHCTBHSA, OTCYTCTBYET.

Yka3zanue Ha 3anper TpeboBaHHii H qeiicTBHII B 0THOWIEHUH 3asIBUTES

2.11. 3anpemaercs:

1) TpeboBaTe OT 3asBHTENs NPENOCTABICHHS JAOKYMEHTOB M HH(OpMALMHU HIM OCYIIECTBIECHHS
NeHCTBUH, MNpPENOCTABICHHE MM OCYIIECTBIEHHE KOTOPbIX HE IPEIyCMOTPEHO HOPMATHBHBIMU
NPaBOBLIMH aKTaMH, PETYJHPYIOIUMMH OTHOIIEHHS, BO3HHMKAIOI[HE B CBSA3H C IPEIOCTABJICHHEM
MYHMIUNIANBHON YCIIyTH;

2) TpeGoBaTh OT 3asgBUTENS MNPENOCTaBIECHHUA IOKYMEHTOB M HH(OpPMAlUH, B TOM YHCIIE
MOATBEPXIAIOIIMX BHECEHHE 3aiBUTEJIEM ILIATHI 3a IIPEJOCTARICHHE MYHULHUIIANBHBIX YCIIYT, KOTOPEIE B
COOTBETCTBHH C HOPMAaTHBHBIMH IIpaBOBBIMH aKkTaMH Poccuiickoii ®eaepauud, HOPMAaTHBHBIMH
npaBoBbiMH akTaMM PecnyGauku KoMy, MyHHMIHDAIbHBIMH IpPaBOBBIMH aKTaMH HaXOOATCA B
pacropsHKEHHH ~ OpraHoB  HCNOJHMTENbHOH  Bractw  PecnyOnuku  KoMH, mpexoCTaBisrolux
MYHHIMNATBEHYIO YCIYTY, MHBIX TOCYIApCTBEHHBIX OpPraHOB, OpraHOB MECTHOIO CaMOYIIPaBJIEHHS H
(MnH) MONBENOMCTBEHHBIX TOCYIHApCTBEHHBIM OpraHaM M OpraHaM MECTHOTO CaMOYIpaBJIeHHs
OpraHHU3alMi, y4acTBYIOLIMX B IIPEJOCTaBICHHH MYHHUHNANIBHBIX YCIIYT, 32 HCKIIOYEHHEM JOKYMEHTOB,
yKa3aHHeIX B 4yacTH 6 craten 7 PenepanpHoro 3akoHa ot 27.07.2010 Ne 210-03 «O6 opraHusaunuu
TNPENOCTaBIEHHS TOCYJaPCTBEHHBIX H MyHHUIIUNIAIBHBIX YCIYT»,

3) oTka3piBaTh B IIpUEME 3asBJICHHS, MOKYMEHTOB, HEOOXONUMBIX IUIS1 IMPENOCTABIEHHS
MYHHUIMIAILHOMN yCIIyrH, B ClIy4ae, €ClIM 3asdBJICHHE U JOKYMEHTbI, HEOOXOMHUMBIE IS MpPeAOCTABICHUS
MYHHULIHNAIBHOH yCIyTH, MOJAHEl B COOTBETCTBUH ¢ HH(pOpMaliell 0 CpoKax U MOpsSAKe NpeJOCTaBIEHUS
MYHHIMNAIEHOH yCnyr, omy6inkoBaHHOH Ha EnMHOM moprajie rocynapcTBEHHBIX M MYHHLHIMAIbHBIX
yeayr (Qynxuumi) m (unm) Ha IlopTame rocymapCTBEHHBIX W MYHHUMNAIBHBIX YCIyr (GyHKumif)
Pecny6nmuxu Komu;

4) oTKa3blBaThb B MNPENOCTAaBIECHHH MYHHLMINANBHOM YCIYrH B Cly4yae, €ClIM 3adBJ€HHE H
JOKYMEHTEI, HEOOXOAMMBIE IS MPENOCTABIEHH MYHHLIMIANBHOM YCIIyrH, NONaHbl B COOTBETCTBHHU C
uHopMmaliMelh 0 Cpoxax H INOpsAKe MpPeJOCTaBICHHS MYHHUMIIANIBHONW YCIyrH, OnyGJIHKOBaHHOM Ha
EnuHoM mopTaje rocyqapCTBEHHBIX M MYHMHMNANbHBIX ycuyr (byHkuumit) u (wim) Ha Iloprane
rocyJapCTBEHHBIX H MyHUIIMNATBHEIX YCnyT ($yHxuuii) Pecny6anku Komu;

5) Tpe6oBaTh OT 3aABUTEN COBEPIUEHHS HHBIX ACHCTBHI, KPOME NPOXOXKIAECHHS HACHTUQUKALUH U
ayTeHTH(OHKAllMH B COOTBETCTBHM C HOPMAaTHBHBIMH IIpaBOBBHIMH akTaMH Poccuiickoit ®enepaumy,
yKa3aHHA LIeJIH NIPHEMa, a TaKXKE NPENOCTaBIEeHHs CBEACHHH, HEOOXOMUMEIX ISl pacyeTa MIHTEIBHOCTH
BPEMEHHOIO HHTEpBaja, KOTOPHIH HEOOX0AUMO 3a0pOHHPOBATH IJIA MIPUEMA;



6) TpeboBaTh OT 3asBUTENA NPENCTABICHHA JOKYMEHTOB W HH(OpMAaUHH, OTCYTCTBHE M (HIIH)
HEJJOCTOBEPHOCTh KOTOPHIX HE YKa3blBAIMCh MpH EPBOHAYAILHOM OTKa3e B IPUEME JOKYMEHTOB,
HeOOXOUMBIX 1Jisl NPEAOCTABNIEHNS MYHHLUHMIAIBHOM yCIyry, TM60 B IPENOCTABIEHHH MyHHLIMNATBHOM
YCJIYTH, 3a HCKJIFOYEHHEM CJIEAYIOMIUX CIIy4aeB:

M3MEHEHHE TpeOOBaHMH HOPMATHBHBIX IPAaBOBBIX AaKTOB, KAaCalOWIMXCS MpefoCcTaBIeHHUS
MyHHLMOATBHOW  yCNyrd, T1OCJA€ IEpPBOHAYalbHOH MOJAa4YM 3asBIEHHS O MpPEJOCTABICHUH
MYHULUIIAJIBHON YCIIYTH;

HalM4de OIMOOK B 3afBJCHHH O NPENOCTABICHHH MYHULMNAIBHOM YCIAyrH M JOKYMEHTaX,
NOJAHHBIX 3asBHUTEJIEM IMOCHE IEPBOHAYATBHOTO OTKa3a B IpHEME NOKYMEHTOB, HEOOXOAMMBIX IS
NPENOCTaBI€HU MYHULMNAILHOH YCIyru, JuM60 B NPENOCTaBICHHH MYHHLUNAILHOM YCIYTH H HE
BKJIIOYEHHEIX B NIPEACTABIECHHBIA paHee KOMIUIEKT JOKYMEHTOB,

HCTEYCHHE CpOKa NEHCTBHUSA NOKYMEHTOB HJHM H3MEHEHHE HH(GOPMALMH NOCE MEPBOHAYAILHOrO
OTKa3a B NpHEME JOKYMEHTOB, HEOOXOAMMEIX A/ NMPEXOCTABICHHS MYHHUMIAIBHON yCIyrd, nH60 B
NpeJOCTaBIEHUH MyYHHLMITAIBHOM YCIyTH;

BBIBJICHHE  JOKYMEHTAIBHO MOATBEPXKAEHHOro (akta (NMPHU3HAKOB) OLIHOOYHOrO  HIIH
NpOTHBONPABHOTO JeiicTBus (OesnelicTBua) cneumanucta OpraHusauud, cneuuamacra MOLI, npu
NEpBOHAYATBbHOM OTKa3e B NPHEME NOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTABJIEHHS MYyHHIHIAIbHOM
YCIYTH, MO0 B NMpPENOCTAaBIEHUH MYHHLHMNAJILHON YCJIYrH, O Y€M B IMCHMEHHOM BHJE 32 MOIIMHCHIO
pyxoBomutens Opranusauus, pykopoautens MOL] nmpu nepBoHavyaisHOM OTKa3e B NpHEME JOKYMEHTOB,
HEOOXOMMMBIX IJI1 NpPEJOCTaBNE€HHS MYHHUMIAJIBHONW YCIyrd, YBENOMJIAETCS 3asBHTENb, a TaKKe
NPHHOCATCS H3BUHEHHS 3a IOCTaBIEHHBIE HEYH0OCTBA.

HcyepnbiBalomuii nepeyeHb 0CHOBaHUil AJIN 0TKA32a B NPUeEMe A0KYMEHTOB,
He00XOAHMBIX AJI MPeJOCTABIEHHUS MyHHIMNAJABHON yCJIyrd

2.12. OcHoBaHuit 17 OTKa3a B INpHEME [OKYMEHTOB, HEOOXOOUMBIX Ul IIPEJOCTaBIEHHS
MYHHUMNQIBHOH YCNYTH, 3akoHomatenbcTBOM Poccuiickoii ®emepaunn u Pecny6nuxku Komu He
NpeayCMOTPEHO.

HcyepnbiBaromuii nepedeHr 0CHOBAHHI 1Jifl IPHOCTAHOBJIEHHS NPENOCTABIEHHS MyHHIHNAIbHOM
YCJIYTH MJIH 0TKA32 B NPEAOCTABJICHHH MyHHIMIIAJABLHOI yC/IyTH, YCTAHOBJIEHHBIX elepaibHBIMH
3aKOHaMM, IPHHUMAEMBbIMH B COOTBETCTBHH ¢ HHMH HHBIMH HOPMATHBHBIMH NIPABOBLIMH aKTAMH
Poccniickoii ®eaepannu, 3aKo0HaMH H HHBIMH HOPMATHBHBIMH NPABOBLIMH aAKTAMH
PecnyGsnku Komu

2.13. OcHoBaHuii ~ ANA  NPHOCTAHOBJIEHHMSA  NPENOCTABIEHHS  MYHHLMIANLHOM  YCIIYTH,
3aKoHOAaTenscTBoM Poccuiickod @enepauuu u Pecnybniku Komu He npexycMoTpeHo.

2.14. OcHOBaHMAMH 1)1 OTKa3a B NPEJOCTABICHUN MyHULMITATBEHON YCIYTH ABIAETCS:

1) 3asBuTEND HE OTBEYAET TPEGOBAHMAM ITYHKTa 1.2 HACTOSILEr0 afMUHHUCTPATHBHOTO PErIaMEHTA,;

2) Ha MOMEHT I0Ja4H 3asBieHHs B OpraHu3aluy OTCYTCTBYIOT CBOGOMHEIE MECTA.

2.15. 3adBuTeNs HMEET NPaBO MOBTOPHO OOPATHTHCSA 3@ NIPEAOCTABIEHUEM MYHHIHNIANLHOM YCITyTH
nocne YCTpaHEHHs OCHOBaHMs [JI1 OTKasa B MNpPeJOCTABICHAM MYHHUMNAIBHOM  YCNIyTH,
NPEeNyCMOTPEHHOM NOAMYHKTOM 1 nyHkTa 2.14 HacTOAILEro afMHHHCTPATUBHOIO pErjiaMeHTa.

Ilepeyens yciyr, KOTOpbIe SIBJASAIOTCH HEOGXOAMMBIMH H 0053aTe/IbHbIMH [JI5l IPEJOCTABACHUS
MYHHUHIIAJILHOH yCJIYTH, B TOM YHCJIe CBeJeHHS 0 A0KyMeHTe (I0KYMEHTAX), BbIIaBAEMOM
(BbIxaBaEMbIX) OPraHU3aAUMAMH, Y4ACTBYIOIIHMH B NPENOCTABIEHNH My HHIMIAILHOM yCIyrH

2.16. Yciyru, KOTOpele SBNSIOTCS HEOOXOMMMBIMH M 00S3aTeNbHBIMH JUIS [PEIOCTABICHHS
MYHHLMOAIBHOW  YCIYrd, 3aKkOHOHaTenbCcTBOM Poccuiickoit demepauus M 3aKOHOIATENHCTBOM
Pecny6nuxu KoMy He mpeaycMOTpeHBEl.



Ilopsinok, pa3mep H OCHOBAHMS B3HMAHHSA roCyAapCTBEeHHOM NMOMUIMHLI UM MHOM ILUIATDI,
B3HMAaeMoii 3a npeaocTaBjeHne MyHHIIHNAJLHOM yCJIyru

2.17. MyHuUMnanbHas ycayra npefoCcTaBlsSeTCs 3aABUTENAM OECIIaTHO.

Ilopsinok, pazMep U OCHOBAHHMSA B3HMAHHS NJIATHI 32 MPEAOCTABJIIEHUE YCIYT, KOTOpPbIE ABJISIOTCH
He00X0AMMBIMH H 00513aTeJIbHBIMH /151 IPEJ0CTABICHHS] MYHHUHNAIbHOMN YCJIYrH, BKJIOYAs
HHPOPMALMIO 0 METOAMKE PacyueTa TAKON MaaThl

2.18. Baumanue miaThl 3a NpPENOCTABIEHHE YCIYT, KOTOpPHIE SBJSAIOTCH HEOOXOAUMBIMH H
0043aTeJIbHBIMH [UIS1 IPEAOCTABIEHHS. MyHHIUIIAIBEHOM YCIIYTH, HE NPeayCMOTPEHO.

MaxkcuMaJIbHBIH CPOK 0XKHAAHHS B 04epeH NPH Nojaye 3anpoca o NpeaocTaBJIeHHH
MYHHUHOAJIbLHOH yCJIyrH, YC/Iyrd, IpeaocTaB/isieMoii opraHu3auMeii, yuacTByiomei B
[peJoCTABJIEHHM MYHMIUIIAJBHOM YCJIYTH, U NIPH NOJYYeHHH Pe3yabTaTa NpPeaoCTaABJACHHS
TaKHX YCJIyT

2.19. MakcuManbHBI CPOK OXXHMAQHHS B OYepeld MNpH I[0Jaye 3ampoca O IpeaoCTaBIEHHH
MYHHUHMIAIBHON YCIIyrH, YCJIyrH, NMPENOCTaBIsIEMON OpraHu3alueii, y4acTBYIOLIEeH B MpeaoCTaBIEHUH
MYHHLHNAIBEHOM YCIIYTH H IIPH MOJIydEHHH pe3yNpTaTa MpPEeAOCTaBICHHS MyHHIIMOAIBHONU YCIIYTH, B TOM
yucie yepes ML cocraBnser He Gonee 15 MUHYT.

Cpoxk 4 nopsiaoK perHcTPAlHH 3aNpoca 3asiBUTENIA 0 NPEJ0CTABIEHHH MYHHIMIIAIbHOI
YCIAYIH H YCJIYTH, IPEJ0CTABJIAEMOii opraHu3anueii, yyacTByouei B nNpeaocTaBIeHHH
MYHMIHIAJALHOH YCJIyrH, B TOM 4YHcJIe B 3JIeKTPOHHOM dopme

2.20. 3agBneHHe M IpHIaraeMele K HEMY [JOKYMEHTBI, HEOOXOAMMBbIE IS MNpeNoCTaBIECHMs
MYHHLHUNATBHOR YCIIYyTH, PETHCTPHPYIOTCS:

- IyTeM JIMYHOro oOpallileHHs - B IpUeMHBIH geHb OpraHu3anuu;

- TOCPEICTBOM IIOYTOBOrO OTMNPABJIECHHUA — B pabounii IeHb HX MOCTYIUIEHHUS B Opranusaumo

- B 3JIEKTPOHHOH QopMe — B paboumii IeHb UX noctymieHus B OpraHu3aluio;

- B (opMe DIJIEKTPOHHOrO MOKYMEHTa C HCMONb30BaHHeM Iloprana TroCYNapCTBEHHBIX H
MyHHUHMOANBHBIX yCayr (QyHkumit) Pecny6bmuxu Komu u (unu) Enunoro moprana rocyaapCTBEHHBIX M
MYHHMIMNATBHBIX YCIYT (QYHKIHI).

[Topsfox npueMa M pErucTpalliH 3asBIEHHS O IpPEJOCTaBIEHMH MYHMIMIAILHON YCIyrd
NpeNyCMOTPEH IYHKTOM 3.3 HacTOSIIEro aiMHHUCTPAaTHBHOTO PEriaMeHTa.

TpeboBanusa k noMemeHHAM, B KOTOPBIX NPEAOCTAB/IAETCA MYHHUMIIAJABHAS yCIyra, K 3a0y
0XKHJ2HHSA, MECTAM /ISl 3aM10JIHEHHS 3aNPOCOB 0 NPEAOCTABJICHHH MYHHIHNIAJbHOM yCIyrH,
HHG(OPMALMOHHBIM CTEHAaM ¢ 00pa3uaMH HX 3aM0JHEHHS M NepeuHeM JOKYMEHTOB, He00X0AMMBbIX
IS IPEJ0CTABJIEHHS KaXKI0H MyHHIIHNIAJILHOH YCIyIrH, pa3MelleHHI0 B 0)opMJIeHHI0
BH3YaJIbHOH, TEKCTOBOMH H MYJbTHMeNUHHOH HHOPMALIHH 0 MOPsIAKe NPEAOCTABJIEHUS TAKOM
YCJYrH, B TOM YHCJI€ K 06ecneyeHHI0 JOCTYTHOCTH AJIsl HHBAJIHI0B YKAa3aHHLIX 00bEKTOB B
COOTBETCTBHH C 3aKOHOAATEbLCTBOM Poccuiickoit ®egepaunu o conMaibHOMN 3alHTEe HHBAJHI0B

2.21. 3panue (momemenune) Opranu3aunu o6opynyercss HHGOPMALHOHHOMN TabIM4KOl (BEIBECKOH)
C YKa3zaHHEM IIOJIHOrO HAaMMEHOBaHHS.

[loMeleH#st, B KOTOPBIX IPEROCTABISIOTCS MYHHLUMIANBHBIE YCIYTH, HOMKHBI COOTBETCTBOBATH
YCTaHOBIICHHBIM 3aKOHOAATENLCTBOM Poccuiickoi denepaunu TpeboBaHusaM obecnedeHus KOMPOPTHBIX
YCIIOBUH IJs 3asBUTENEH, crnenuanuctoB OpraHu3auud, B TOM 4YHCIe oOecreyeHHs BO3MOXXHOCTH
peanyu3alHy Npas HHBAIKUIOB H JIML ¢ OTPaHHMYEHHBIMH BO3MOXKHOCTSMH Ha MOJIyYEHHE 110 UX 3a9BJIEHHIO
MYHHUHITAJIGHON YCJIYTH.



B cooTBeTcTBHH C 3aKk0HOAaTeNbCTBOM Poccuiickoit denepaunu 0 coUHanbHOM 3allMTE HHBAIMAOB
UM, B 4aCTHOCTH, 0OecneynBaroTCs:

- ycnoBHs OECNpPENATCTBEHHOrO J0CTyma K O0OBeKTy (34aHHIO, TOMELIEHHIO), B KOTOPOM
NpPEJOCTAaBIIAETCS MYHHMLHMINANbHAs yclyra, a Takxke Il OeclpensTCTBEHHOrO MONb30BAHUA
TPaHCIOPTOM, CPEACTBAMH CBA3U M HH(POPMALIUH;

- BO3MOXHOCTb CaMOCTOSITEJIBHOrO NEPENBHXKEHHS IO TEPPUTOPHH, Ha KOTOPOM PaclOIOKEHEI
0OBEKTHI (30aHHUs, TOMEILEHHS), B KOTOPBIX NMPEIOCTABIAIOTCA YCIIYTH, @ TAKKE BXOJA B TAKUE OOBEKTHI
H BBIXOJAa H3 HHX, MOCAJAKH B TPAHCIOPTHOE CPEACTBO M BHICANKM H3 HEro, B TOM 4YHCIE C
HCIIONIB30BAHHEM KpECIIa-KOJISCKH;

- CONPOBOXIEHHE HHBAIMJOB, HMEIOLWMX CTOHKHE paccTpoiicTBa (YHKUMH 3pEHHS H
CaMOCTOATENILHOTO MEPEABUKEHHS, H OKa3aHUE MM TOMOLUM Ha OOBEKTaX COLMANBHOMN, HHXKEHEPHOH M
TPaHCIOPTHOH HH(PaCTPYKTYP;

- HajjIexalllee pasMelleHHe oOopynoBaHMs M HocuTenei HHQOpMaUWH, HEOOXOMHMBIX I
obecrieueHuss 6eCNpPEnATCTBEHHOrO JOCTyNa HHBAJIMIOB K OObekTaM (3HaHMSAM, MNOMEIIEHHAM), B
KOTOPBIX IPENOCTABIIIIOTCS YCIAYTH, H K yCIIyraM ¢ yY4ETOM OIpaHHYEHHH HX XKH3HEAEATEIbHOCTH;

- ny6iupoBaHHe HEOOXOAMMOH Ul MHBAIHIOB 3BYKOBOH M 3pUTENBHOM MH(MOPMALIMH, a TAKXKe
Haanuced, 3HAKOB M HMHOHM TEKCTOBOM M rpaduueckoif HHGOpMAUMH 3HAKaMH, BBIIOJHEHHBIMH
penbedHOTOUEYHBIM WpUdTOM Bpaiinsg;

- JONYCK CypAONEPEBOAYHKA H TH(IOCYpAONEPEBOAYHKA,

- JONycK cOoOaKH-IPOBOJHMKA Ha OOBEKTHI (3JaHHs, NOMELIEHHS), B KOTOPBIX MpPeNOCTaBIISIOTCS
YCIYr IpH HAJIWYMM JOKYMEHTA, [TOATBEPXKAAIOILErO €€ CrnelualbHoe O0ydeHHe M BHIIABaeMOro IO
dopMe H B MOpANKE, KOTOpbIE ONpeneNsoTcs (edepalbHBIM OpraHOM HMCIIONHHTENBHONH BIIACTH,
OCYWIECTBJISIIOIIMM  (YHKIMH 10 BbIpabOTKe U peaju3alMd TOCYAApPCTBEHHON MOJUTHKH H
HOPMAaTHBHONPAaBOBOMY PETYJIMPOBAHHUIO B chepe COLHANBHOM 3alIUThI HACEIEHHST;

- OKa3saHHe MHBAIWJAM MOMOLIM B NPEOAONEHHH 0apbepoB, MEILAIOIIUX MONYYEHHIO UMM YCIyr
HapaBHE C JPYTUMH JIHLIAMH.

LlenTpanbHbIi BXOA B 3AaHHE AOJDKEH OBITH 000pYIOBaH MaHAYCOM, yAOOHBIM /i BHE3/a B 3JaHHE
KOJIACOK C NETBMH M MHBAIMIHBIX KDPECEN-KOJICOK, a TaK)XXe BBIBECKOM, conepikalleil HaHMEHOBaHME,
MECTO pacIoJIOXEHUs, pexXUM paboThl, HoMep TenedoHa IS CIPaBoOK.

Ilpuem 3adBuTENEH OCYILECTBISETCS HEMOCPEJCTBEHHO B IOMEIUEHHSX, MpeJHA3HAYEHHBIX s
NIpeOCTaBIEHHA MYHHIMIIANBHOH YCIYyTH, KOTOpbIE AOJDKHBI OBITH 000pYHOBaHbl CHOAYHMH MECTAMH H
obecrieueHpl KaHLIeMIPCKHMHE TPHHAIUIEXHOCTAMH.

Mecta oxunanus A0MKHBI 6BITH 000pyIOBaHbI CHASYUMH MeCTaMH [uis noceturtenei. Konuuectso
MECT 0XXHJAHHs ONPEAENAETCS MCXO U3 (PaKTHUECKOH Harpy3KH H BO3MOXKHOCTEM IJIS UX pa3MeEIleHHs
B 3JaHHHM, HO He MeHee 3-Xx MecT. B MecTax mnpenocTaBieHHs MYHHUIMIANBHOH YCIYrH
IpeayCMaTpUBaeTCss OOOpYNOBaHHME AOCTYNHBIX MeCT OOINECTBEHHOrO IIOJIb30BaHHS (TyaleToB) H
XpaHEHHs BEPXHEH OAEK OBl OCETUTENEH.

Mecra [uia 3amONHEHHS 3anpoCOB O IPEJOCTABICHHH MYHHUMMAIBHOM YCIYrH OCHAIIAIOTCS
CTOJIaMH, CTYJIBSIMH, KaHUENAPCKUMH INPHHAUIEKHOCTSAMH, pacnojiaraloTcsi B HEMOCPEACTBEHHOM
Onu30cTH OT MHQPOPMALMOHHOrO CTeHAa ¢ obpasliaMH MX 3alMOJIHEHHS M IEPeYHEM JOKYyMEHTOB,
HEOOXOMUMBIX [UIS IPEAOCTABICHNUS MYHHUIMNAIBHON YCIYTH.

HHbopManHOHHBIE CTEHABI JOMKHBI COAEPKATE:

- CBEIEHHMs O MECTOHAXOX/JEHHH, KOHTAKTHBIX TenedoHax, rpaduke (pexume) paboThl oprana
(yupexneHus), OCYLIECTBIIMIOILEr0 MPEAOCTaBICHUE MYHHLIMIIAIBHOM YCIyTH;

- KOHTaKTHyI0 uHGbOpMauuio (TenedoH, aipec ONEKTPOHHOH MNOUTH, HOMEp KaOHHeTa)
CNIELATHCTOB, OTBETCTBEHHBIX 3a IPHEM JIOKYMEHTOB;

- KOHTakTHyl0O HHpopmauuio (TenedoH, aapec SNEKTPOHHOM IMOYTBHI)  CHNELHAIMCTOB,
OTBETCTBEHHBIX 3a HHOOPMUPOBAHHUE;

- HH}OPMALIMIO 1O BONIPOCAM NPEJOCTABICHHUS MYHHLIMIANBHOM YCIyTH (110 MEPEYHIO JOKYMEHTOB,
HEOOXOAMMBIX Ul TpPENOCTAaBICHHS MYHHUMIAIBHOH YCIOYTH, IO BPEMEHH I[pHEMa M BBIAAYM
JNOKYMEHTOB, IO MOpAAKY oOxanoBaHUS neiicTBUH (Oe3meHCTBHA) M pelleHHH, OCYLIECTBISEMBIX H
IPHHUMAaEeMbIX B XOZI€ IPEeAOCTABICHUS MYHHIIUIIANIGHON YCIYTH).



PaGoune mecta ymoOJHOMOYEHHBIX JO/DKHOCTHBIX JIMLl, OTBETCTBEHHBIX 3a IPENOCTABICHHE
MYHHLIMNAIBHOH YCITYyrd, 060pyayIOTCS KOMIBIOTEPAMH M OPITEXHHKOM, MO3BOJISIOILEH OpPraHH30BaTh
HCTIOJTHEHUE MYHHUUMNIAJIIBHOM YCIYyTH B IIOJTHOM 0OBbeMe.

TpeboBanus x mnomewmeHusM MOL| omnpenenenst IlpaBuiaMH OpraHM3alMM AESTEILHOCTH
MHOTO(QYHKUMOHANILHBIX LEHTPOB TPENOCTABICHUS TOCYJAPCTBEHHBIX M MYHHUMOANBHBIX YCIYT,
yrBepxaeHHbIMHU [TocTanosnennem [IpaBurensctBa Poccuiickoit ®enepauuu ot 22.12.2012 Ne 1376.

IlokazaTenn NOCTYNHOCTH H Ka4eCTBa MyHHLMIIAJILHOM YCJIyTH, B TOM YHCJI€ KOJHYECTBO
B3aHMOJEHCTBMH 3afBHTeJIsl C XOJUKHOCTHBIMH JIMUAMH NPH NPeN0CTABJIEHHH MyHMIHNAILHOM
YCJIYTrd H HX NPOAO/IKUTENBbHOCTb, BO3MOXKHOCTD NOTy4eHHsI MyHHLIHIAJIbHOM! yCIyr B
MHOr0(G)YHKUHMOHAJILHOM LEHTPE NPEJOCTAB/IEHHS FoCyAapCTBEHHBIX H MY HHIMIAIbHbIX YCIYT,
BO3MOKHOCTD JIH0O HEBO3MOKHOCTD MOJYyYeHHSI MYHHLMNAJLHON YCIYyTd B J11060M
TEPPHTOPHAJIBLHOM NOAPA3/ieJIeHUM OPraHa, NPeA0CTABJAIONIero My HHIHNAJILHYIO YCJAYrY, [0
BbIOOPY 3asABUTENsA (IKCTEPPHTOPHAIBHBIH NPHHIHIT), BO3MOKHOCTD MOJIy4eHHs HH(OPMAIMH 0
Xo0/ie NpeoCcTaB/IeHHs] MYHHIHNAJIbHOH YCIyrd, B TOM YHcJIe ¢ HCMOAb30BaHHEM HH(OPMALIHOHHO-
KOMMYHHKAUHOHHbIX TEXHOJOIrHii

2.22. Toka3areny AOCTYMHOCTH M KauyeCTBa MyHHLIHUNIANBHOM YCIyTH:

[Nokazarenu Enununa HopmMmaTuBHOe 3HaueHHe
U3MEPEHHUs nokasaTens
I. IToxa3arens TOCTYMHOCTH
1.Hanuyue BO3MOXHOCTH MOJIy4EeHHUS
MYHHLHUNAIBHOR YCIYTH B 3JIEKTPOHHOH dopme 1o
COCTaBy NEHCTBHMMH, KOTOPBIE 3asBHTENb BIIPaBE na/HeT na
COBEPIUIMTH IPH IMOJy4YEHHH MYHHIHIANBHOM
YCHYTH:
1.1.Ilonyyenne nHbOpMaLHK O MOPSAOKE U CPOKaxX
NpeNOCTaBICHUS MyHULIMITATBHOM yCayru Ra/net a
1.2.3anuce Ha npuem B Opranuzanuio, MO ms
NoJa4yx 3asBJICHUS 0 NPEeIOCTaBICHUU na/Het Ja
MYHHLUNAJIBEHOH YCIYTH
1.3.®opMupoBaHKe 3asIBIICHUA na/Her na
1.4.IIpuem u peructpanus OpraHusanueii 3anpoca na
M HHBIX JOKYMEHTOB, HEOOXONUMBIX  Iis Ja/HeT
NpEeJOCTaBIEHHS MYHUIIMNTATIBHOM YCIYTH
1.5.0m1aTa  rocynapcTBEHHOH — IOULUIMHBI 34
NpefoCTaBIeHHe MYHHLMITAIBHON yCIIyT M YyIUlaTa nafer

HHBIX INaTeXeH, B3MMAaeMBIX B COOTBETCTBHH C HET
3akoHoaTenbeTBOM Poccuiickoit @epeparyu

1.6.ITonyyenne  pesyneTaTa  NpenOCTABIEHHS - na
MYHHLMNAIBHOH YCIIYyTH

1.7.Ilonyyenne CcBeNEHHH O XOJA€ BHINOJIHEHHS na/uer na
3asBJICHUS

1.8.0cymectBnenue OLICHKH KayecTBa na
IIpeNOCTABNEHU] MyHUIIUNIATBHOM YCIyTH na/Het

1.9 locynebHoe (BHecynmeOHoe) obxxanoBanue na
pemieHud u neifctBuit  (Oe3neiicTBHA) oOpraHa

(opraHu3anuu), OOJDKHOCTHOTO JIHLA OpraHa na/uer

(opranmsanuu) JMb0 TrOCYNApCTBEHHOTO  HIIH
MYHHUHMIIAJIBHOTO CITY)allero, paboOTHHKOB




2.Hamuyue BO3MOXXHOCTH ~ TIOJIYY€HHS
MYHHLIHMIANBHOH ycnyru yepe3 M®L] na/HeT HET

3.KonuuecTBO B3aMMOAEHCTBHH 3asABHTEN C
JOJDKHOCTHBIMHM JIMUAMH TP  MPEeIOCTaBJIEHHH en.
MYHHMIMNAIBHON YCIIyTH

I1. IToka3zaTenu KauecTBa

1.Y nenbHeli BEC 3ajBIICHUMH rpaXxaas,
PacCMOTPEHHEIX B YCTaHOBJICHHBIH CPOK, B 00LeM % 100
KOJIMYECTBE OOpalleHui rpaxkaad B OpraHu3anuu

2.Y nenbHbIH BEC PacCMOTPEHHBIX B
YCTaHOBJICHHBIH CpOK 3asABJICHUH Ha
NPENOCTABJIEHHE  MYHHIMNAIBHOH  yClOyrH B %
0011EM KOTHYECTBE 3as1BICHUH Ha NPEAOCTABIEHHE
MYHHIHIAIBHOM ycsyru yepe3 MOI]

100

3.YaeneHelii Bec 060CHOBaHHBIX *ano6 B obeM
KOJIHYECTBE 3afABJIEHMH Ha MpEeAOCTaBJIEHHE % 0
MYHHMIHNAIbHOR yciyrd B Opraiusanuq

4.YpaenvHeli BeC KOJMYECTBA OOOCHOBAHHEIX
xano® B o0OIeM KONMHYECTBE 3asiBJICHUl Ha
NpefoCTaB/IeHHe MYHMLMIAIBHOH YCIyrd uepes
MOI]

% 0

Hubie TpeGoBaHus, B TOM YHC/IE YYHTHIBAIOIIHE 0COGEHHOCTH NPENOCTABICHHS MyHHIHNATBHOM
YCJIYTH B MHOTOYHKIHOHAIBLHbIX LIEHTPaX NPEeAOCTABJIEHHS FOCYAAPCTBEHHBIX H
MYHHIHNAJIBHBIX YCJIYT, 0CO0EHHOCTH NPeAOCTABIEHHS] MyHUUHUNAIBLHOM yCIyTH No
IKCTEPPHTOPHAIBLHOMY NPUHUMITY (B CJIydae, €CJIH MYHHLIHMIAJIBLHASA YCJIyra NPeA0ocTaBseTcs no
IKCTEPPHTOPHAILHOMY NPHHIMITY) M 0CO0E€HHOCTH NPEAOCTABJIEHHS MyHHIMIAJbLHOMH YCIyTH B
3JIeKTPOHHO# dopme

2.23. IlpenocrasieHHe MyHHLMNAIBHON YCIYTH IOCPEACTBOM MOPTANOB TOCYJapCTBEHHBIX U
MYHHIMNANBHBIX YCIYr (GYHKUHMHA) OCYIECTBAAETCS NMyTEM 3aNOJHEHUS W OTNPABKM HHTEPAKTHBHOM
¢opMI 3asiB/IEHHs HA MPENOCTABIICHHE MYHHIHIAIBHON YCIYTH U IPUKPEIUIEHHS 3EKTPOHHBIX 06pa3oB
AOKYMEHTOB, HEOOXOAMMBIX IS MOJIy4EHUS MYHHLMIIANLHOMN YCIyTH.

2.24. Tpu ofpalleHuH B 3IEKTPOHHO (pOpMe 3a MOJTyYeHHeM MYHHLHIATBHON YCIYTH 3asiBIEHHE
M TIpHJIaraéMble K HEMy JOKYMEHTHI IOANUCHIBAIOTCS TEM BHIOM JIEKTPOHHOMN MOANKMCH, NOMYCTHMOCTh
HCTIOIb30BAHHA KOTOPBIX YCTaHOBNEHA (eNepalbHBIMH 3aKOHAMHM, PErIAMEHTHDPYIOIIMMH [IOPSAIOK
NpPeNOCTaBIEHHS MyHHLIUNIAJIBHOM YCIyTH.

B cnyyasx ecnu ykasaHHbIMHM (enepaNibHBIMH 3aKOHAMH HCIONB3yeMbIH BHI 3MEKTPOHHOI
TNOATNACH HE YCTAHOBJICH, BHJ JEKTPOHHOW NOAMHCH ONPEACIAETCS B COOTBETCTBHH C KPHTEDHAMH
OMpENEICHHS BUIOB dJIEKTPOHHON NOMIHKCH, HCTIONB30BAHHE KOTOPHIX JOIYCKAETCA IpH 06palleHHH 3a
TNIOJTy4YCHUEM TOCYAAPCTBEHHBIX W MYHHMLMNAIBHBIX yciayr, cornacHo ITocraHoenenuio IlpaButenscrsa
P® ot 25.06.2012 Ne 634 «O BuAax 3MeKTPOHHOH NONKCH, HCIOIB30BAHUE KOTOPBIX IOMYyCKAaeTCs pH
obparleHuy 3a MoTyYeHHEeM TOCYNapPCTBEHHBIX H MyHHLMIIATBHBIX YCITYT».

B ciyyae ecnn npu ofpalueHuy B 3NEKTPOHHOM (opMe 3a MOTyYeHHEM MYHMLIHIATBHON YCIYTH
uAeHTHGUKAUMS W  ayTeHTUQHKALMA 3asBHTENA - (UIMYECKOrO JHIA OCYLIECTBIAIOTCS C
MCIIONb30BAHHEM €JMHOH CHCTEMB! HACHTU(HMKALUMHM W ayTEeHTH(QHKALMH, TO 3asBUTE]b HMEET IpaBo
MCTIONE30BATh MPOCTYIO 3IEKTPOHHYIO MOANMKMCH P OOpAICHHH B 3EKTPOHHOM (GopMe 3a MOoNyYeHHeM
MYHHIUNAILHOH yC/IYTH NpPH YCIOBHMH, YTO HPH BblAade KIIOYA NPOCTOM 3JIEKTPOHHOH NOAMHCH
JIMYHOCTB PU3MUECKOTO JIHIIAa YCTAaHOBEHA IIPH JIAYHOM IIPHEME.

2.25. TpeGoBanus k popmaTam 3anpoca H JOKYMEHTOB, PELOCTABNSEMBIX B OPME SNEKTPOHHBIX
DOKYMEHTOB, HEOOXOAMMBIX I/ TIPENOCTAaBICHHs TOCYNApCTBEHHBIX H MYHHIHMNAIBHBIX YCIYT,
TMPEeNOCTABIAEMBIM Yepe3 MOPTAIbI FOCYJaPCTBEHHBIX H MyHHLMNANBHBIX YCIYT (QyHKIHiT):



a) xml - 111 hopMaNH30BaHHBIX JOKYMEHTOB;

6) doc, docx, odt, pdf, jpg, jpeg - 11 NOKYMEHTOB C TEKCTOBBIM M rpadHYECKHM COAEPKAHHEM;

B) xls, xlsx, ods - 11 IOKyMEHTOB, CONEpPIKALUHMX PACYETHI;

r) zip - 1A Habopa JOKYMEHTOB. APXHB MOXeT BKJIIOYath (aiinnl ¢ popmaramu: xml, doc, docx,
odt, pdf, jpg, jpeg, xls, xlsx, ods.

Homnyckaetcs ¢opMHpOBaHHE 3NIEKTPOHHOTO NOKYMEHTAa IyTeM CKaHMPOBaHHMS C OpHMTHHAA
JOKYMEHTa C COXpPaHCHHEM OPHEHTALUU OpHUIrHHaja JOKyMeHTa B paspemieHun 300 dpi (macmtab 1:1) ¢
HCIONB30BAHMEM CIIEYIOLIHX PEXUMOB:

a) «4epHO-OeNblif» (IIpU OTCYTCTBHH B JOKYMEHTE rpaguyecKux H306paxkeHHMit M (MIIM) LBETHOTO
TEKCTa);

6) «oTTeHKH ceporo» (MpM HAIMYMH B JOKYMEHTe rpadUyYecKHX H300paKeHHH, OTIMYHBIX OT
LBETHOTO rpad)HyecKoro H300paxKeHns);

B) UBETHOH» HJIM «PEXUM IIONHOM LBeTOmepenayn» (IPH HANMYMH B JOKYMEHTE LBETHBIX
rpaduyeckux u3obpaxkeHuit mubo UBETHOro TEKCTA).

HaunmeHoBanue (aiinoB JOMKHO COOTBETCTBOBATH CMEBICIY COAEPIKAHHS JOKYMEHTA.

MakcuManpHO HOMyCTHMBIH pasMep BCEX OJIEKTPOHHBIX JOKYMEHTOB B ONHOM 3ajBJICHHH HE
nosokeH npessimartk 100 M6aiit.

III. Cocras, noc1e10BaTeILHOCT H CPOKH BBINOJHEHHA aJMHHUCTPATHBHbLIX NPOLELYP,
TpeOoBaHMs K NOPAIKY HX BbINOJIHEHHS, B TOM YHCJI€ 0CO0EHHOCTH BbINOJHEHUS
aAMHHHCTPATHBHBIX MPOUEAYP B 3JEeKTPOHHOH (dopMme, a TaxoKe 0COOEHHOCTH BLINOJHEHHS
aAMHHUCTPATHBHBIX NPOUETYP B MHOro(p)YHKIHOHAIbHBIX LIEHTPAX

CocTaB aAMHHHCTPAaTHBHBIX NPOLELYP IO NPEIOCTABJICHHIO
MYHHIIHNIAJIbHOH YCJIYTH

3.1. llpepoctaBnenne MyHuuumaneHod ycnyru B OpraHu3audd  BKJIIOYAET — CJICAYIONIHE
aZMHHHUCTPATHBHBIE IPOLIELYPHI:

1) npueM u perucTpanus 3asBicHHA H JOKyMEHTOB JUIA IPEAOCTABICHUS MyHHIUMIATEHOM YCIyTH;

2) HanpaBleHHE CIIENMANMCTOM MEXBEJOMCTBEHHEIX 3alpoCOB B OpPTaHsl TOCYNAPCTBEHHOM
BJIaCTH, OPraHbl MECTHOTO CaMOYIpABJIE€HHA M IOJABEIOMCTBEHHBIE 3THM OpraHaM OpPraHH3alHH B
clly4ae, eCiii ONpeAETCHHbBIE JOKYMEHTHI He ObUTH NPEACTaBIICHbI 3aABHTEIEM CAMOCTOATENIBHO,

3) mnpuHATHE peWICeHHs O TIpeAOCTaBNeHMH (pelleHus 06 OTKase B MpPENOCTABJICHHH)
MYHHLUNIAIBHOH YCITyrH;

4) BblIa4a 3aABUTENIO PE3yNbTaTa NPEAOCTABIEHHS MYHHLHUNIANLHOM YCIyTH.

5) HCIIpaBJieHHE ONEYaToK M (MIH) OMHKOOK, NOMYLIEHHBIX B JOKYMEHTaX, BEIIAHHEIX B PE3yJIbTaTe
NPEAOCTaBNIEHHS MYHHLIUNATBHON YCIIYTH.

3.1.1. TlpenocraBnenue MyHHIMIANBLHOM yciayru uyepe3 M®L] u B anekTpoHHO# dopme (B cayyae,
€CIM  MYHHIMIIANbHas ycliyra TMEpeBeNeHa B JJNCKTPOHHBIH BHO) BKIIIOYAET  CJIEAYIONIHE
aJIMMHHCTPaTHBHBIE NIPOLIEAYPH! (AeHCTBUA):

1) npreM 1 perucTpauus 3anpoca ¥ JOKyMEHTOB JUI MPENOCTABICHUS! MYyHHLMIATLHOR YCIyTH;

2) HampaBleHHe CIEUMATHCTOM MEXBEJOMCTBEHHBIX 3allPOCOB B OpPraHbl TOCYJAPCTBEHHOMH
BJIACTH, OpraHbl MECTHOrO CaMOYNpAaBIE€HHS H IOJBEIOMCTBEHHBIE 3THM OpraHaM OpPraHH3allH B
ciy4ae, eCJIH ONpeeNeHHbIe JOKYMEHThI HE ObUIH ITpeJCTaBIEHBI 3aABHTENEM caMOoCTOATeNbHO (MPLY);

3) mnonyueHue pemeHMs O IIpeNOCTaBIeHHM (peweHus o6 OTKase B IpPENOCTABICHHH)
MyHUIMnanbHoM yenyru (MOLI),

4) yBeNOMIIEHHE 3asBHMTENl O MNpPHHATOM peELIEHHH, BBJa4a 3asSBHTENIO pe3yJbTara
NpeNOCTaBIEHH MYHHIIUIIANIBHOK YCIyTH,

5) ucripaBieHue ONeYaToK H (MiH) OIIMGOK, NOMYEHHBIX B JOKYMEHTAX, BEIIAHHEIX B Pe3yJIbTaTe
NpEeNOCTaBNECHHS MYHUUMIIATBHOR YCITYTH.

3.2. IlpenoctaBieHne B YCTAHOBNEHHOM MOpsSAKE HHGOPMAIMH 3asdBHUTENAM H obecreuyeHue
AOCTyma 3a4BUTENEA K CBEACHHAM O MyHHLUNAIBHOH yclyre, MOPSKE €€ MpeJOCTaBIEHHS, 0 HHBIM



BOIIPOCAaM, CBA3aHHBIM C IIPEJOCTABICHUEM MYHHUUMNAIBHOH YCIyrH, B TOM UYHCIE O XOZe
NPENOCTABICHHS! MYHULMNANLHOH YCIIyrH, BKIIo4Yas HHQopMmupoBanue B M®DLI, ykasano B nyukre 1.6
HaCTOSAIIEr0 aiMUHHUCTPATHBHOrO perjaMeHTa.

Tpuem H perucTpauus 3asBAEHHS H HHLIX JOKYMEHTOB ISl PEeX0CTABICHHS
MYHHIHIIANbHOH YCJIyrH

3.3. OcHoBaHMeM M Havyana AaAMHHHCTPATHBHON INPOLEOYPHl SBJIAETCS IOCTYIIEHHE OT
3asBUTEJIA 3aBJIEHHS O NPENOCTABIEHHH MYHHLMITANBHOM yCIIyry:

- Ha OyMaKHOM HOCHTeNE HenocpeacTBeHHo B Opranusauuio, MOI (ounas popma);

- Ha OymaxHoM HocuTene B OpraHu3allHIO 4Yepe3 OpraHH3alMIO IIOYTOBOM CBA3H, HHYIO
OpraHM3alyIo, OCYLIECTBIIAIONLYIO JOCTABKY KOPPECIIOHAECHIUH (3a04Hast GpopMa);

- B JJIEKTPOHHOH ¢opMe (IOKYMEHT Ha GyMaKHOM HOCHTENe, NpeoGpa3oBaHHbIN B 3MEKTPOHHYIO
dopmy myTeM cKaHMpoBaHMsS HIH ¢ororpadpupoBaHus ¢ obecneyeHHeM MALIMHOYHTAEMOIO
pacno3sHaBaHHMsi €ro pPEKBH3MTOB) IOCPEICTBOM 3NIEKTPOHHOM IMOYTH  00LIE06pa3oBaTeNbHOM
OpraHu3al{y WIH 3JIEKTPOHHOH HH(OPMALHOHHOH CHCTEMBI 061e00pa3oBaTeNbHOM OpraHu3alkiy, B TOM
YKMCJIE C MCNOJIb30BaHHEM (YHKIHOHANa odHIHANBHOrO caiiTa 001eo0pa3oBaTe/ibHOM OpraHu3ally B
cetd MiHTEpHET MM HHBIM CIIOCOOOM C HCIIONB30BaHUEM CeTH MHTepHET;

- B (opMe DINEKTPOHHOrO HOKYMEHTa ¢ ucChoib3oBaHueM [loprana rocyﬂapCTBeHHBIX "
MyHHUHNANBHBIX ycayr (QyHkuuit) Pecny6bmuxku Komu u (unu) Enwnoro moprana rocynapcTBEHHBIX U
MYHHUIHMIATBHBIX yCIyr (QyHKIMIA) - B clydae eClld MyHHLMIANbHAs YCIIyra nepeBeieHa B 3IeKTPOHHBII
BHI.

1) Ounas ¢opma moaaun JOKYMEHTOB — IOJaya 3ampoca ¥ JOKYMEHTOB NpH JIMYHOM NPHEME B
nopsake obliei ovepenn B MpHEMHbIE Yachl WM MO NMpedBapuTensHON 3amucu. IIpu ouHodM ¢opme
Nojayu JAOKYMEHTOB 3asBHTENb IOAAET 3alpoC M JOKYMEHTHI, YKa3aHHbIE B MYyHKTe 2.6 HAaCTOSLIEro
aNIMHHHCTPaTHBHOIO perjaMeHTa B OyMaXHOM BHJE, TO €CTh JOKYMEHTHI YCTaHOBJIEHHOH (OpPMBI,
copmupoBaHHbIe Ha OYMa)KHOM HOCHTEJIE.

B M®I] npenycMoTpeHa TobKO 04Has popMa NoAauu JOKYMEHTOB.

IIpu ouHoli ¢opme moAauu 3asBiIE€HHE O NPENOCTABICHHH MYHHLMIAILHON YCIYTH MOXET ObITh
odopmnero 3asasuTeneM B xoze npuema B Opranusauuu, MOLL 6o ogopmieHo 3apanee.

Ilo mpockbe oOpaTuBIIErocs JMIA 3asBICHHE MOXET OBITH O(POPMIIEHO CIIELHAIHCTOM
Opranusanuu, M®IL], OTBETCTBEHHBIM 3a IIPHEM JOKYMEHTOB, C HCIOJNB30BAHHEM IPOrPaMMHBIX
cpencTs. B aToM cnyuae 3asBuTENH COOCTBEHHOPYYHO BIIMCBHIBAET B 3asBJIEHHE CBOIO (GaMHIINIO, UM H
OT4ECTBO (MOCefHee — NPU HATMYMH), CTABUT JATY H [TOAIHKCE.

Cneunamuct Opranusannu, MOL], OTBETCTBEHHBIH 3a NpHEM [JOKYMEHTOB, OCYIIECTBISET
ClleIyroImue JeHCTBHS B X0A€ IIpUeMa 3asiBUTENS:

a) ycTaHaBJIHBaeT NpeaMeT oOpallieHHsl, IPOBEPAET JOKYMEHT, YAOCTOBEPSIOIIMIA IMYHOCTE;

6) npoBepseT MOJHOMOYHS 3asBUTENIS;

B) MPOBEPAET HAIHYHE BCEX JOKYMEHTOB, HEOOXOMMMBIX IUIA NPENOCTABJECHHS MYHHIMIATBHOM
YCIYTH, KOTOpbIE 3asBUTENb O0A3aH MpPENOCTaBUTh CaMOCTOSTENBHO B COOTBETCTBHHM C IYHKTOM 2.6
HACTOSLLUEro aAMHUHUCTPATHBHOI'O perjlaMeHTa;

r) TpOBEPAET COOTBETCTBHE IPEACTABIECHHBIX JOKYMEHTOB TpeGOBaHHSAM, YCTAHOBJIECHHBIM
HaCTOSLIMM aIMUHUCTPATHBHEIM PErJIaMEHTOM;

1) TIPHHUMAET PELICHHE O ITpHEMeE Y 3asiBUTEJIS IIPEACTABIEHHEBIX JOKYMEHTOB;

€) PErHCTPHpPYET 3adBJICHHE M NMPENCTABIE€HHbIE JOKYMEHTHI O] MHIMBHAYAILHEIM MOPAAKOBEIM
HOMEpOM;

’K) BBLIQET 3asBMTEIIO 3aBEPEHHYIO MOJIHMCHIO PACHUCKY, COAEPIXKALLYIO MHIMBHIYATbHBIA HOMEp
3asBJICHHS C OMHCDHIO NPEACTABIEHHBIX JOKYMEHTOB H yKa3aHHEM JaThl KX NPUHATHS, ITIOATBEPXKAAIOILYIO
IIPUHATHE JOKYMEHTOB;

3) HHQOPMHPYET O XOE€ PACCMOTPEHHS 0OpalleHHs 3assBUTENS O IPEJOCTaBIEHHH MYyHHIIMNIATbHOM
YCIIYTH.

[Ipn HeoGxonumocTu cneumankct Opranusauuu, M®L], OTBETCTBEHHBIH 3a NPHEM JOKYMEHTOB,



U3rOTABIIMBAET KOIMUHU NPEACTABICHHBIX 3asBUTENIEM JOKYMEHTOB, BBHINOJHAET Ha HHX HAAOHCh 00 MX
COOTBETCTBHM IIOAJMHHBEIM 3K3EMILIApaM, 3aBEpAeT CBOell NOAMUCHIO C YKazaHWeM GaMHIMH M
HHHIMATIOB.

IIpu oTCyTCTBHH y 3asBUTENS 3aII0JIHEHHOTO 3asABJICHHS WM IPH HENPaBHILHOM €ro 3all0JHEHHH
cneqpanuct Opranusanuy, MOL], OTBEeTCTBEHHBI 3a IpPHEM AOKYMEHTOB, IIOMOTaeT 3asBHUTEIIO
3aMOJIHUTH 3asBJICHHE. :

JUTENBHOCTE OCYIIECTBIICHHUS BCEX HEOOXOAUMBIX AEHCTBHI HEe MOXET MPEeBLIIATh 15 MUHYT.

2) 3aoynas ¢opMa nNOAaYH JOKYMEHTOB — HampaBleHHE 3asBI€HUS O [PENOCTaBICHUH
MYHHIMIIATBHON yCIYyrd U JOKYMEHTOB 4€pe3 OpraHM3alldIo IOYTOBOW CBSI3H, WHYIO OPraHH3alHIo,
OCYIIECTBIISIOMIYIO JOCTaBKy KODPECHOHJASHLHH, B 3JEKTPOHHOH ¢opMme (HOKyMEHT Ha OymMaKHOM
HOCHTENE, NpeoOpa3soBaHHbIN B 3NEKTPOHHYIO (HOpPMY IyTeM CKaHMPOBAHHS WM (oTorpadupoBaHMs
obecrneyeHreM MAIHHOYMTAEMOrO PACIO3HABAHHS €T0 PEKBH3HTOB) ITOCPEACTBOM 3JIEKTPOHHOM HOYTHI
o61meobpa3zoBaTeIbHOM OpraHu3aIuu WIH 9JIEKTPOHHOIM uHOpMaIIHOHHOM CHCTEMBI
obmeobpa3oBaTebHON OpraHM3alliM, B TOM YHCJIE C HCIONB30BaHHEM (yHKIHOHANA OQHIMAILHOIO
caiita o61eobpa3oBaTeNpHON OpraHU3alud B ceTH MHTEpHET MM HHBIM CIOCOOOM C HCIONB30BaHHEM
cetu HUntepret; udepes Ilopran rocymapcTBeHHBIX M MyHHLMNanbHeIX YCayr (byHxumit) PecrnyGmuxu
Komu u (unu) Enuneiii noptan rocyaapcTBEHHBIX U MyHUIMIIANBHBIX yCuyr (GyHKimi) (B ciiydae eciu
MYyHHIMIIAIbHAS YCIIyra NepeBe/ieHa B 3JIEKTPOHHBIH BU).

Ilpu 3a04HOM dopme moJau AOKYMEHTOB 3asiBHUTEb MOXKET HAIPABHUTDH 3asBJICHHE M JOKYMEHTEI,
yKa3aHHBIE B NMyHKTax 2.6, 2.10 (B ciydae, ecnu 3ajABHTENb IPEACTABISET JOKYMEHTEHI, YKa3aHHBIE B
nyHkTe 2.10 HacTOAIEr0 aJqMUHUCTPAaTHBHOIO perjiaMeHTa Mo COOCTBEHHOM MHHLHATHBE) HACTOSIIETO
aJMHHHCTPATHBHOTO perjlaMeHTa:

- OpHIHHal 3a4BJICHHMs M KONHMM JOKYMEHTOB Ha OYMaXHOM HOCHTENIE dYepe3 OpraHH3allhio
IIOYTOBOM CBS3M, HMHYIO OpPraHM3allMIo, OCYLUECTBISIOINYIO IOCTaBKY KOppecIOHIeHLHH. B maHHOM
Cllyyae YAOCTOBEPEHHE BEPHOCTH KONHMH JOKYMEHTOB OCYILUECTBISETICS B IOPSIKE, YCTaHOBJIEHHOM
(enepanbHbIM 3aKOHOJATENBECTBOM, JTHEM PETHCTPAlMH 3alpoca SBISETCS JEHE MOCTYIUIEHHS 3asBICHU
U JokyMeHTOB B Opranu3anmio;

Ecmu 3asButens oOparumics 3aouHo, cneuuanuct OpraHu3aliH, OTBETCTBEHHBI 3a MpPHEM
JOKyMEHTOB:

a) yCTaHaBJIMBAET IPEAMET OOpallleHHs], TPOBEPSIET JOKYMEHT, yAOCTOBEPSIOIHIA INYHOCTS;

. 6) npoBepsIET NOJHOMOYHS 3asIBUTEJIA,;

B) MpOBEpsAeT HAMYHE BCEX AOKYMEHTOB, HEOOXOMMMBIX UL MpPEHOCTABICHHS MYHHIHMIATLHON
YCIIYTH, KOTOpBIE 3asABHTENb 00f3aH NPENOCTABUTH CaMOCTOSITENIEHO B COOTBETCTBHH C IIYHKTOM 2.6
HaCTOALIEr0 aIMUHHCTPATUBHOIO PErIaMeHTa;

r) TpOBEPSECT COOTBETCTBHE MPEACTABICHHBIX JOKYMEHTOB TpeOOBaHHAM, YCTAHOBICHHBIM
aJIMHHUCTPAaTUBHBIM PETJIAMEHTOM;

X)) IPHHUMAET PELICHHUE O NIPHEMeE Y 3asiBUTENS NPECTABIEHHBIX JOKYMEHTOB;

€) pEerucTpUpYeT 3asBiCHHE U IpeICTaBlIeHHbIE JOKYMEHTHI MO/ HHAWBHAYAIGHBIM IOPAIKOBEIM
HOMEPOM B JIcHb HX IIOCTYIUIEHHUA ¢ y4eToM pabodero aHs OpraHu3amuu;

) BBEIJAET 3asBHTENIO 3aBEPEHHYIO MOMIMUCHIO PACIHCKY, COAEPKAILYIO WHAUBHIAYAILHEIH HOMED
3adBJICHUS C ONKMCBIO NPEACTaBIEHHBIX JOKYMEHTOB H yKa3aHHEM JAaThl UX MPUHATHSA, IOATBEPIKAAIOILYIO
IIPHHATHE JOKYMEHTOB;

3) ”HQOPMHPYET O XOI€ PaCCMOTPEHHS 0OpaIeHUs 3aIBUTENS O MIPEAOCTABIEHHH MYHHIMIATbHOM
YCIIYTH.

VBenomieHHE O IpHEMe JOKYMEHTOB HalpaBideTcs 3asBHUTENIO He mo3gHee 1 paGouero maus,
CIEIYIOLIEro 3a JHEM IOCTYIJIEHHUs 3anpoca H NJOKYMEHTOB, CocoOO0M, KOTOPBIN HCIIOJIBE30Bal (yKa3a)
3aBUTENb NIPH 3209HOM OOpaLCHHUH.

3.3.1. Kpurepuem npuHATHS pELICHUS O NpPHEME NOKYMEHTOB SIBIACTCS HAIHYME 3asABJICHHS H
IIpUaraeMbIX K HeMy JOKYMEHTOB.

3.3.2. MakcuManbHbIH CpOK HCIIOIHEHHS aAMHHHCTPaTHBHON mpoueaypsl cocTasiser 1 paGouumit
J€Hb CO IHS MOCTYIIEHHUS 3asBJICHUS OT 3asBUTENS O IPEAOCTaBICHUH MyHUIIUIIANIBLHOM YCITYTH.

3.3.3. PesyneTaToM aIMHHHCTPATHBHOM IPOLENYPhI ABISAETCS OJHO U3 CIEAYIOLIMX ACHCTBHIA:



- npueM u peructpanus B Opranmsauun, MOL] 3agpneHuss U HOKYMEHTOB, MpeNCTaBICHHBIX
3asBUTENIEM U MX nepenada cnennandcroM Opranusanuu, MOLI, 0OTBETCTBEHHBIM 3a IPHEM JOKYMEHTOB
cnenuanucry OpranusalliM, OTBETCTBEHHOMY 3a IPHHATHE PpELICHHH O IPEeAoCTaBIeHHH
MYHHIUNAIBHOH yCIyru;

- npueM u peructpauusa B Opranumsanuu, M®I] 3asgBneHuss U DOKYMEHTOB, NpPEACTaBICHHBIX
3ajgBUTENIEM, M HX nepenavya cnenuanucty Oraena, M®II, OTBETCTBEHHOMY 3a MEXBENOMCTBEHHOE
B3aUMOJEHCTBHE (B Clly4ae, €CIH 3asiBHTENH CAMOCTOSTENBHO HE MPEACTABMII JOKYMEHTEHI, yKa3aHHbIE B
nyHkTe 2.10 HacTOsIIero aqMUHUCTPATHBHOTO PErjiaMeHTa).

Pe3ynbTatr amMMHHCTPAaTHBHOM NpoLeayphl (GHKCHPYETCA:

- cneuuanuctoM OpraHu3anuu, OTBETCTBEHHBIM 3a IIPHEM JOKYMEHTOB, B JKypHale NpHema
3asBJICHUH 0 mpueMe Ha oOyueHue B OpraHu3anuy;

- cneuuanuctoM MOIL], oTBETCTBEHHBIM 3a NpHEM NOKYMEHTOB, B HH()OPMALMOHHOH CHCTEME
MOII.

HanpagsJieHne cnenuaJIHcTOM MeKBEIOMCTBEHHBIX 3alPOCOB
B Opranbl rocyJapCcTBeHHOM BJaCTH, OPraHbl MECTHOTO CAMOYNIPABJICHUS
H NIOABEAOMCTBEHHbIE ’THM OPraHAM OPraHU3ALMH B CJIy4ae,
€CJIH ONpeaeJeHHbIe NOKYMEHTbI He ObLIH NMPeACTABIEHbI
3agBHTEJIEM CaMOCTOSATEIbHO

3.4. OcHoBanueM JUIi Hayana aJMHHUCTPATHBHOHW IPOLEAYPHI SBJIAETCS MONydEHHE
cneimanuctoM OpraHusanun, MOLl, OTBETCTBEHHBIM 3a MEXBEJOMCTBEHHOE B3aHMOZEHCTBHE,
JAOKYMEHTOB M HHpOpManuu JUis HalpaB/eH!s MEXBEIOMCTBEHHBIX 3al[POCOB O MOMYYEHHH JOKYMEHTOB
(cBeneHHH U3 HUX), yKa3aHHBIX B MyHKTE 2.10 HACTOAINEro aAMHHECTPATHBHOIO perjiaMeHTa (B Ciyuae,
©CIIH 3aABUTENb HE NPEACTABHI NOKYMEHTE], yKa3aHHBIE B IyHKTe 2.10 HacTOALIEro afMUHHCTPATHBHOIO
periaMenTa o coOCTBEHHOH HHUIIMATHBE).

Cnenuamuct Opranuzauuu, MOL], oTBETCTBEHHBIN 32 MEXBEIOMCTBEHHOE B3aHMOZEHCTBHE, HE
nosaHee 1 pabovero nHd, ClIEAYIOLIETO 3a JHEM MOCTYILIEHHS 3apoca:

- 0pOpPMIIIET MEXKBEIOMCTBEHHBIH 3aIpoc;

- TOINMHMCHIBAET O(QOPMIICHHBI MEXBEJOMCTBEHHBIH 3ampoc y pykoBoaurtens OpraHusanud,
MOIL;

- PETHCTPUPYET MEXBEAOMCTBEHHBIH 3alIPOC B COOTBETCTBYIOLIEM PEECTPE;

- HanpaB/seT MEXBEIOMCTBEHHBIH 3alIpOC B COOTBETCTBYIOLIMI OpraH MM OpraHH3aIlMIoO.

MexBenoMCTBEHHBIH 3ampoc OGOpMIIAETCA M HaNpaBIAETCS B COOTBETCTBHH C IOPSIKOM
MEXBEJOMCTBEHHOT0  MH(OPMALMOHHOTO  B3aHMOJEHCTBHA, IPENYCMOTPEHHBIM  NEHCTBYIOIMM
3aKOHOJATENILCTBOM.

Hanpasnenue 3ampocoB, KOHTPOJb 3a MOMYYEeHHEM OTBETOB HAa 3alpOCHl M CBOEBPEMEHHOM
nepefavedl yKasaHHBIX OTBETOB B OpraHusamiio OcCylecTBuseT crmeuuanucT Opranusanuu, MOI],
OTBETCTBEHHBIH 3a MEXBEIOMCTBEHHOE B3aUMOJIEHCTBHE.

B reHp mony4yeHuss BCeX TPEOYEMBIX OTBETOB Ha MEXBEAOMCTBEHHBIE 3aIpOCH CIIELHATMCT
Opranusauns, MOLI, OTBETCTBEHHBI 32 MEXBEHOMCTBEHHOE B3aMMOZEIHCTBHE, IepelaeT
3aperHCTPHPOBAHHEIE OTBETHI M 3allPOCHl BMECTE C NPEICTABICHHBIMU 3aABHTENEM NOKYMEHTAMH B
Opranuzanuio (cnenmanucty OpraHu3aluy, OTBETCTBEHHOMY 33 NPHHATHE PELICHHH O NpPENOCTaBICHHH
MYHULIHUIIATBHOH YCIyry) Ui IPHHATHSA PeLIEHHs O NPEAOCTaBIeHUH MYHHLHIIAIBHOM YCIYTH.

3.4.1. KpurepueM NpuHATHS pElIeHHS O HANPABICHHH MEXBELOMCTBEHHOIO 3alpoca SBIAETCH
OTCYTCTBHE JOKYMEHTOB, HEOOXOAMMBIX MUIS NPEAOCTABJICHHS MYHHUMIAIBHON YCIYTH, YKa3aHHBIX B
nyHkre 2.10 HacTOAIIEro aAMHHUCTPATHBHOIO PErIaMEHTa.

3.4.2. MakcumManbHBIH CPOK HCIOJIHEHHS aJMHHHCTPATHBHON IPOLEAYPHI COCTABIAET 2 paboynx
IHs ¢ MOMEHTa MOoJIy4eHus crnenuanictoM Opranusanun, MOLI, 0TBETCTBEHHBIM 32 MEXBEIOMCTBEHHOE
B32MMOZICHCTBHE, JOKYMEHTOB U HHGOPMALHH 1/ HalPaBJIeHU] MEXXBEIOMCTBEHHEIX 3alIPOCOB.

3.4.3. PesynpTaroM HCHONHEHHA aIMHHHCTPAaTHBHOH IIpOLEAYpHl SBAETCS MOIyYeHHE
DNOKYMEHTOB, M WX HamnpaBjieHHe B OpraHm3alMiO [UIi [PHHATHSA peIUeHHS O MpPeAOCTaBICHHH
MYHHULIMIAIBHON YCIYTH.



Cnocobom ¢uxcaumu pesynpTaTa aJMHHHCTPATHBHOM NPOLENYPHl SBIAECTCS pPETHCTPALHMA
cnenmanuctoM Opranusamuu, MOL], OTBETCTBEHHBIM 32 MEXBEAOMCTBEHHOE B3aHMOJEHCTBUE
3aMpalidBaeMBIX JOKYMEHTOB B )KypHale MCXOJAIIEH NOKYMEHTALMH, B TOM YHCIE B 3JEKTPOHHOM
¢dopme (B uHPopMauoHHOI cucteme MOII).

3.44. Vuple nedcTBus, HEOOXOAMMBIE [UIS IIPENOCTABICHUS MYHHULMIAILHOM YCIyrH He
IPENyCMOTPEHBI.

IIpunsaTne pemenns o npenocTas/ieHHH (00 0TKa3e B NPEAOCTABJIECHHH)
MYHHUHIAJBHOH YCJIyru

3.5. OcHoBanueM Juls Hadana HCIONHEHHS aAMHHHCTPaTHBHOM MPOLEAYPHI ABJAETCS HOMyYEHHE
3apErMCTPHPOBAHHOIO 3asBIIEHHS M IpHJaraeMbIX K HeMy JOKYMEHTOB, HEOOXOIMMBIX IS
NpEeNOCTaBlIE€HHs] MYHHMLHMIAIBHOX ycnyrd, crnemuanuctoM OpraHu3anud, OTBETCTBEHHBIM 34
Npef0CTaBIeHHE MyHULIMITATBHOM YCIyTH.

Ilpy pacCMOTpPEeHHHM KOMIUIEKTA JOKYMEHTOB IS INPENOCTAaBICHHS MYHHMLUMNAIBHOM YCIYTH
cnenuanuct OpraHusanuu:

- OMNpEAENACT COOTBETCTBHE INPEACTABICHHBIX INOKYMEHTOB TpPeOOBAHHAM, YCTAHOBJEHHBIM B
IYHKTE 2.6 HAaCTOAIIEro aAMHHUCTPATUBHOIO PErIAMEHTA; :

- QHAIM3HPYET COMAEpXaIlWecs B IMPEICTABNCHHBIX JOKYMEHTax MH(POpMalHIO B LENIX
NOATBEPXKIECHHSL CTATYCA 3asgBUTENS H €ro MOTPEOHOCTH B NONYYEHHH MYHHLIUIAIBHON YCIYTH, & TaKKe
HEOOXOAMMOCTH NpeaocTaBieHuss OpraHu3anyeii MyHUIMIATbHOM YCIyry;

- ycTaHaBiHBacT (aKT OTCYTCTBHS HIM HAJNMYUA OCHOBAaHWM [UId OTKa3a B NpPENOCTaBICHHH
MyHHUHUIQILHOM YCIYrH, MNpPeAyCMOTPEHHBIX MYHKTOM 2.14 HacTOALIEro aaMHHHCTPaTHBHOIO
perjiaMeHra. ‘

Cnenuamuct Opranusauvy B TedeHne 1 paGodero AHs 1O pe3ysbTaTaM IPOBEPKH FOTOBUT OJHH M3
CJIENYIOIIUX JOKYMEHTOB:

- TIPOEKT PELIEHHUS O NMPEAOCTABIEHHH MYHHIIMIIAILHOM YCIIYIH;

- IpPOEKT pelreHMs 06 OTKase B NPENOCTABICHUH MYHUIMNAIBHOM yciyrd (B Clydyae HaIH4MA
OCHOBAHMH, IIPEAYCMOTPEHHBIX MyHKTOM 2.14 HAaCTOSINEro aAMUHHUCTPaTHBHOI'O PETJIAMEHTA).

Cnenuamict OpraHusanud  nocine  oQOpMIIEHHS INPOEKTa pelleHMs O IPeJOoCTaBIeHHH
MYHULUIAIBHOH yciyru mubo pemeHus o6 0Tkase B NpeJOCTaBICHHH MYHHUIIMIAIBHON YCIYTH epefacT
€ro Ha IOAMHUCH pyKoBoAuTeMO OpraHu3alnuy B TedeHne 1 paboyero aus.

~ Pykosogutens Opranusanuu B TeueHue 1 paGodero QHS CO JHSA NOJyYEHHS MPOEKTA PEIICHHS O
TIPEJOCTaBICHHH MYHHIMNATBHON yciayru (pemeHus o6 OTKase B IMPENOCTABNICHHHM MYHHIMITAIbHOM
YCIIYTH): TOANMKMCHIBAET PEIUCHHE M HANpAaBJAET €ro CueHnuanucTy OpraHM3aliH, OTBETCTBEHHOMY 3a
IPENOCTaBIEHHE MYHUIIUNIAIBHOH YCIIYTH.

Cneunamucr OpraHusanuy, OTBETCTBEHHBIH 3a NpPENOCTAaBICHHE MyHHUMNAIBHOM YCIYTH,
HampaBjileT He mnosgHee 1 paGouyero AHA moAMMCaHHOe pykoBogurteneM OpraHu3alnud pelIeHHE
cnempanucty Opranusauud, MOILI, oTBeTCTBEHHOMY 3a BBIJAa4y pe3yNbTara IPENOCTaBICHHSA
MYHHMIHUINANBEHON YCIIYTH, U BBIIAYH €r0 3asBHTEIIO.

3.5.1. KputepueM NpHHATHA peIIEHHS O MNPENOCTABICHHM MYHHUMIIAIBGHON YCIyIH SBIAETCS
COOTBETCTBHE 3afBJCHHSI M IpHIaraéMblX K HEMY HOKYMEHTOB TpeOOBaHHAM HACTOSIIEr0O
aIMHHHCTPAaTHBHOI'O PErJIaMEHTa.

3.5.2. MaxcuMalpHBIH CPOK HCIONHEHHS aIMHHHCTPATHBHOM Npoueayps! cocTaBisieT He Gonee 3
pabounx nHed co nHA nomydyeHus w3 Oprauzamuu, MOL] nOJHOrO KOMIUIEKTAa HOKYMEHTOB,
HEOOXOAUMBIX IJIS IPEROCTABJICHUS MYHHLIMIIANBHOM YCITyTH.

3.5.3. Pe3ynpTaToM aAMHHHCTPaTHBHOM NpOLEAypHl ABIAETCA [PHHATHE pELIEHHS O
NPeNOCTABJICHHH MYHHUMNANBHOH ycinyrH (nubo pemeHns o0 oOTkase B IPEAOCTaBICHHH
MYHUUMIIANBHON yCIyTy) U Iepefaya IPHHATOrO PEIIEHHs O NMPEeJOCTaBICHHH MYHHLMIIAILHON YCIyru
(6o pemeHus o6 oTKase B NMpPENOCTAaBICHUH MYHMIMNAIBHOM ycnyru) crneuuanucty Oprasmsaunus,
M®ILI, oTBeTCTBEHHOMY 3a BBIIAYy pe3yJbTaTa NPEIOCTABIECHHUS MYHHLMNAILHON YCIYTH, IS BHIAYH



€0 3asBUTEJIO.

PesynbraT anMUHMCTPaTHBHOH Mpouemypbl (GHKCHpyeTCs cheuManuctoM OpraHH3alyy,
OTBETCTBEHHBIM 32 BBIZAYy pe3ysibTaTa MNpPeJOCTaBIECHHS MYHHUMNAIBHOM YCIYTHM B CHCTEME
3JIEKTPOHHOTO JOKYMEHTO000pOTa C MOMETKOM «HUCIIOJIHEHON.

3.5.4. Wuble neiicTBHA, HEOOXOAMMBIE Ul NPENOCTABIEHHS MYHHUUHMMANbHOR YCIYTH He
NpeNyCMOTPEHEI.

YBenomiienune 3asiBUTEIs 0 NPHHATOM PElIEHHH, BLIAAYA 3asIBUTENIO Pe3yIbTaTa
NPpPEAOCTABJCHHS MyHHIHNIAIbHOM yCIyru

3.6. OcHopaHMeM [ Hayajla MCIOJNHEHHS aJAMHHHCTPATHBHOM NpoNEedyphl SBIsETCS
nocrymiende cnenuanucty Opranusanud, MOL], oTBeTcTBEeHHOMY 3a Bblmady pe3ysbTarta
NpEeIOCTABJICHH MYHHUMIAIBHONW YCIIyrH, PEIIEHHs O NPENOCTABICHHH MYHHLHUNAIBHOM YCIYTH HIH
pelneHus o6 oTkase B IpeIOCTaBIEHUH MYHUIUNIATBHOM yClyrH (nanee - Pewenue).

AIMHUHWCTpaTHBHAs  MNpouleAypa  HCTONHAeTcs  cneuuamucroM — Opranusanumd, MO®IL,
OTBETCTBEHHBIM 32 Bblavy Pemenus.

Ipn nocryrnenun Pemenus cneunanuct Opranusaunn, MOLI, oTBeTCTBeHHBIH 3a €ro BIavy,
MHQOPMHPYET 3aABUTENS O HATMYHH IIPHHATOTrO PEICHHS ¥ COrNIAcyeT CIocob MoMyYeHHs TPaKAaHHHOM
(3asBUTENEM), HJaHHOTO PemreHus.

WHpopMHpOBaHKE 3asBUTENS OCYIIECTBIACTCS N0 TenedoHy M (/M) MOCPEACTBOM OTIpPABICHHUS
3JIEKTPOHHOI'0 COOOLIEHHUS Ha YKa3aHHBIH 3asBHTENEM a/Ipec JIEKTPOHHOM IOYTHI.

Ecin 3asBuTens obparmics 3a NpeNoCTaBieHHEM MYHHUMNAIBHOW yciayrd depes Ilopran
TOCYJapCTBEHHbIX M MYHHUMNAIbHBIX ycnyr ((yHxuuit) Pecny6muxu Komu u (unu) Epuubit nopran
rOCyAapCTBEHHBIX H MYHMIMIANBHEIX YCIYT (GyHKLHHK), TO HH)OPMUPOBaHHE 3asIBUTEIA O PE3YNIBTATAX
NpeaoCTaBleHHss MYHUUHUIIANBHOW YCJIyTrH OCYIIECTBIsAETCS Taioke 4depe3 Ilopran rocyaapcTBEHHBIX M
MYHHUHNANBHBIX yenyr (bynkuuit) Pecnybnuxu Komu u (unu) ERuHBI mOpTan rocymapCTBEHHBIX H
MYHULHIATBHBIX ycnyr (GyHkiwmii) (B clydae eciu MyHUIMNAIbHAS YCIyTa NepeBeIeHa B IEKTPOHHbII
BUI).

I1pu npenocTaBIeHHH MyHHIMIATBHOMR YCIYTH B 3NEKTPOHHOM (opMe 3asBHTENIO HAIPABISETCS:

- YBEAOMJIEHHE O BO3MOXXHOCTH IOJIy4YHTh Pe3yNIbTaT PEJOCTAaBICHUS MyHULUNIAIBHON YCIyTH;

- YBEIOMIIEHHE O MOTHBHPOBAHHOM OTKa3€ B IPENOCTABJICHUH MyHHUIMITAJIBHOM YCIIyTH.

B cnyyae nuunoro ofpameHus 3asBUTeNs Bbga4yy PelIeHHS OCYLIECTBISET CHELHATUCT
Opranusauud, MOLI, oTBeTCTBeHHBIi 3a BbIayy PellleHus, MO PpOCIHCH 3adBHTENA, KOTOpas
NPOCTABIIETCA B JKYPHAI€ DETHCTPAllMH, NPH MPEABSABIEHHH MM JOKYMEHTa YIOCTOBEPSIOIIETO
JUYHOCTh, a NpH OOpallleHHH NPENCTaBHTENS TaKXe NOKYMEHTa, MOATBEPXKIAIOINErO IMOTHOMCYHS
TIpeACTaBUTEIS.

B cnyyae HeBo3MOXHOCTH HH(GOpMHpoBaHHus crienranuct Opranusanuu, M®L], oTBeTCTBEHHEII 32
BBIJIa4y pe3yibTaTa MpefOCTaBICHHs MyHUIMNANLHON YCIyrH, HanpaBiseT 3asiBHTeMO PeiieHue yepes
OPraHM3alMIO NIOYTOBOH CBA3M 3aKa3HBIM MHCHMOM C YBEJOMJIEHHEM.

3.6.1. KpuTepnem NpUHSATHS PELICHHS O BbIJaye pe3yJbTara MpPENOCTaBJICHHS MYHHIMIAILHOM
YCIYTH MM HalpaB/ICHWH pe3ybTaTa MYHHUIUNAIBHOH YCIYrH IOYTOBBIM OTIIPABIEHHEM SBISIETCS
BBIOOp 3asBHMTENEM Crocoba €ro  yBeNOMJIEHHS O IPHHATOM pEIUEHHH, BHIIAYM pE3yIbTaTa
NPEAOCTaBIECHUS MYHHLMNIAIBHON yCITyTH.

3.6.2. MakcuManeHEIH CPOK HCIOJHEHHS aIMHHUCTPATHBHOM MPOLELypbl cocTasiseT 1 pabounit
AeHb CO IHA MNOCTymeHus Pemenus cneumamucty Opranusanuu, MOL, oTBETCTBEHHOMY 3a €ro
BBLAAYY.

3.6.3. Pe3ynbTaToM HCHOJNHEHHS aJMHHHMCTDaTHBHOW IPOLEAYpHl SBIAETCA YBEAOMIIEHHE
3asBUTENA O NMPHHATOM Pelenuu u (HK) BIIaYya 3adBUTENIO Pelenus.

Cnoco6oM Qukcanuu pe3ynsTaTa aAMHHUCTPaTUBHOM MPOLEAYPHI ABJISETCA perucTpanus Pemenus
B JKypHaJle HCXos1led JOKYMEHTALHH.

3.6.4. Huble neiicTBus, HeoOXOOMMBblE Ui MPENOCTABIEHHS MYHHLUMNAJBHOM YCIYTH He
IIPEeAYCMOTPEHBI.



Hcenpasaenne one4aToxk u (M1H) 0IHO0K, AONMYIWEHHBIX B IOKYMEHTAX, BIAAHHbIX
B pe3yJibTaTe MPEN0CTABJCHHA MyHHIHNAJIBHON ycayru

3.7. B cnyyae BbIABICHHUS 3aABUTENEM ONEYATOK, OIMGOK B [ONy4EHHOM 3asBUTENEM NOKYMEHTE,
ABJAIOMEMCA PE3YNETATOM NMPENOCTAaBNECHUS MyHULMNATBHOH YCIYTH, 3asBUTENb BIpaBe OGPATHTHCS B
Opranuzanuio ¢ 3afBJI€HHEM 00 MCIpaBIEHWM NOMYLIEHHBIX ONEYaTOK M OWMGOK B BHUIAHHBIX B
pe3yJIbTaTe NpeAoCTaBIeHH MyHUIMNATBHOMH YCIYTH JOKYMEHTAX.

3.7.1. OcHoBaHWeM s Havyana NpOLEIYPHl IO HCHPABIEHHIO ONEYaTOK M (HiIH) OIMGOK,
JONYIIEHHBIX B NOKYMEHTAX, BBIAAHHBIX B PE3YJIbTATE MPEAOCTABICHUS MYHHLMNAIBHON yenyry (naee
— mpolieaypa), SBSETC NOCTyIIeHHe B OpraHu3auuio 3asBieHus 06 HCIpaBJIEHHH OIEYaTOK (wnu)
OLIMOOK B JOKYMEHTAX, BHUIAHHBIX B PE3yNbTaTe NMPENOCTABIECHUS MYHMUMMNAIBHOM ycuyru (manee —
3asBJIeHHE 00 HCIIPABICHHH ONIEYaTOK M (MJIM) OIHGOK).

3.7.2. 3asBneHue 06 HCnpaBNeHHH omneyaTok M (W1M) OmMOGOK C YyKasaHHeM crocoba
UH(OPMHUPOBAHHSA O PE3YNbTaTaX €ro PaCCMOTPEHHA H JJIOKYMEHTBI, B KOTOPHIX CONEPXKATCS OMEYaTKH
(mnmm) omHOKHM, MPEACTABIIAIOTCS CIIEAYIOIMMH CIIOCOOaMHU:

- JIMYHO (3asBUTENEM MNPEACTABJAIOTCA OPHTHHANBI NOKyMEHTOB C ONEYaTKaMH M (MIIH)
omuOKkaMy, cnienranictoM OpraHu3aluH, OTBETCTBEHHBIM 3a IPENOCTAaBIEHHE MYHHIMIANBHOM YCIyTH,
JENIAFOTCS KOMTHH 3THX JOKYMEHTOB);

- 4YE€PE3 OpraHM3alMI0 MOYTOBOH CBA3M (3asBHMTENEM HANPABISAIOTCH KOMHH HOKYMEHTOB C
onedaTkamH M (WJIH) olInOKaMH).

IIpueM u perucTpauus 3assieHHs 06 HCIPABICHAH ONEYAaTOK H (MJIM) OMMOOK OCYIIECTBISETCS B
COOTBETCTBHH C MYHKTOM 3.3 HacTOSIIETO aIMMHHUCTPAaTHBHOIO pErJaMEHT4, 3a HCKIIOUYEHHEM
TIOJIOXKECHHH, KaCatoOWUXCsl BO3MOXKHOCTH MPEJCTABIATH JOKYMEHTEI B 9JIEKTPOHHOM BH/IE.

3.7.3. Tlo pesynbTaTaM pacCMOTpEHHs 3afBICHHs 00 HCIpPABIEHMH ONMEYAaTOK M (WJIH) OLIHGOK
crequanuct OpraHusaluy, OTBETCTBEHHBIH 3a MPEOCTABIECHHE MYHHMIUNANLHON YCIYTH, B TeYeHHe 2
pabounx aHeit:

- TPHHUMAET pelieHre 00 UCIPABIECHAH ONeYaToK U (MJIH) OHGOK, JONYIIEHHBIX B JOKYMEHTAX,
BBIIAHHBIX B Ppe3yNbTaTe€ MNPENOCTABIECHHs MYHHUMNAIBHOH YCIYTH, M YBEJOMJIIET 3aiBHTENS O
NPHHATOM PEIEHHH CnocoOOM, YKa3aHHBIM B 3ajBJICHHH 00 HCIIpaBIIeHUH ONEYaTOK U (MiH) omubox (¢
yKa3zaHHEM CpOKa UCIIPaBJIEHHUs JOMYILEHHBIX ONEYaToK U (WJIK) OLIMGOK);

- TIpUHHMaeT peuleHHe 06 OTCYTCTBHH HEOOXOAMMOCTH HCIIPaBlIeHHs OnevYaToK u (MiiH) oMok,
JONYIIECHHBIX B AOKYMEHTaX, BBINAQHHLIX B pe3yibTaTe MNPENOCTABICHHUS MYHHLHNAIBHOH YCIYTH, W
TOTOBHT MOTHBHPOBAaHHBIH OTKa3 B MCIpABJIEHMH ONEYaTOK M (WiHM) OIMOOK, MOMYIIEHHBIX B
AOKYMEHTaX, BBIIAHHBIX B PE€3YJIbTATE NPENOCTABICHUS MYHHLMIIAIBHOMK YCIYTH.

Hcnpasnenue onevarox u (uau) omMGOK, NOMYIIEHHBIX B JOKYMEHTAX, BBIIAHHBIX B PE3yNbTaTe
NpENOCTAaBICHUS  MYHMLMIIAJIBHOM  yCNIYrH, OCyLIeCTBIsieTcs  creuuanucrom  OpraHusauuy,
OTBETCTBEHHEIM 3 IIPEAOCTaBIIEHHE MYHHIIMIIATBHOM YCIIYTH, B TeueHHe 2 pabo4ux JHEH.

Ilpu ucnpapnenuu oneyatok M (WIM) OmMHKOOK, JOMYLIEHHBIX B NOKYMEHTaX, BBUIAHHBIX B
pe3ynbTaTe NPEeNOCTAaBICHH MYHHLIMNIANBHON YCIIyTH, He JONYCKaeTcs:

- HM3MEHEHHE CONEpXaHHUA  JOKYMEHTOB, SBJSIOIUHXCS  DPE3YJbTaTOM  INPENOCTAaBIECHHS
MYHHIMIIAJILHOHN YCIIYTH;

- BHeCeHHWe HOBOM HMHGOpMAlMH, CBEICHHI M3 BHOBb IOJYYEHHBIX NOKYMEHTOB, KOTOPHIE HE

ObUIM NpEeNCTaBIEHB! IPU TI0AaYe 3asBIEHUS O NPEOCTABIEHHN MyHHLIMIIAILHON YCIYTH.

3.7.4. KputepneM INpHHATHS peLIeHHUs 00 HCNpPaBJIEHHH ONEYaTOK M (MIM) OIIHGOK SBIAETCS
HaJliYue ONeYyaToK M (WIH) OIMOOK, JOMYINEHHBIX B [NOKYMEHTAX, SABJAIOIIMXCA pPe3ylIbTaToOM
NPENOCTaBICHHS MYHUIIMITAIBHOM yCIIyIH.

3.7.5. MakcuManbHbIH CPOK HCMONHEHHS aAMHHUCTPATHBHOM MPOLEAYpbl COCTARIAET He Gonee 5
pabounx mue# co aHs moctymnenus B OpraHM3alHIO 3asABIEHHS 00 HCIpPABIEHHH OMNEYaTOK H (M)
omHuOoK.

3.7.6. Pe3ynbTaToM IpoLEAypHI ABIAETCS:



- HCOpaBJICHHBIE NOKYMEHTHI, SIBJISIOIIMECS pPe3yJbTaTOM MPEXOCTaBIEHHS MYHHUUMIAIBHOM
yCIIyTH;

- MOTMBHDOBaHHBIA OTKa3 B MHCNpPABICHHH ONE4YaTOK H (HJIH) OLWMOOK, JONYLIEHHBIX B
JOKYMEHTaX, BbIIAHHBIX B PE3yJbTaTe MPeJOCTaBICHHS MYHUIIMIAIBHON YCIIyTH.

Broinaya 3asBHTENIO MCIPABIEHHOTO JOOKYMEHTa INpPOU3BOAUTCH B MOPSAAKE, YCTaHOBICHHOM
IYHKTOM 3.6. HACTOSALIEr0 aAMUHUCTPATUBHOIO PETJIaMEHTA.

3.7.7. CnocoboM ¢uKcauuu pesynbTaTa MpOLEAYphl SBISAETCS PETHCTpalus HCIPaBICHHOTO
JOKYMEHTA HJIM IIPHHATOTO PEIIECHHS B JKypHaJIe HCXOASAIIEH TOKYMEHTAIHH.

JloxyMeHT, coaepxamuii onedyaTkd ¥ (WIM) OIUMOKH, [OCHE 3aMeHbl TOMJIEXHT YHHYTOXEHHUIO,
(akT KoTOpOoro GpUKCHPYETCs B ejie 10 PACCMOTPEHHIO OOPaIlEHUS 3aIBHTENS.

IV. ®opmMbI KOHTPOJIA 32 HCMOJHEHHEM aAMHHHCTPATHBHOLO perjiaMeHTa

ITopsimok ocymiecTB/IeHHS TEKYLIEr0 KOHTPOJIS 32 CO0JII0JeHHEM B HCIOJHEHHEM 0TBeTCTBEHHBIMH
AOJIKHOCTHBLIMH JIHIAMM NOJI0KEHHH AaIMHHHCTPATHBHOIO PErJIAMEHTA IPEA0CTABJICHHUS
MYHHMIMIAJILHOMN YCIYIH H MHBIX HOPMATHBHBIX NPaBOBBIX AKTOB, YCTAHABJIHBAIOIIHX
TPeOOBaHMS K NPEXOCTABICHHIO MyHHIHNIAJIBHOM yCJIyrH, a TAK:Ke NIPUHATHEM UMM peleHHi

4.1. Tekymui KOHTpPONb 3a COONIONEHHEM M  MCIOJHEHHEM [IOJOXEHHH  HACTOAIIEro
aIMUHHUCTPATHBHOTO pErJlaMEHTa M HWHBIX HOPMAaTHBHBIX IIPAaBOBBIX aKTOB, YCTaHABJIHMBAIOLIMX
TpebOBaHKs K MPENOCTABIEHHIO MyHHIUNIANBHOM YCIIyTrH, OCYIIECTBISAET PyKOBOAUTEND, OpraHu3aiuH.

KonTtpone 3a neaTensHocThioO OpraHM3aluM IO NPEJOCTABICHHIO MYHHLMIIAIBHOH YCIYTH
OCyLIECTBIsIETC pyKoBoauTeneM OpraHa; KOHTPOJIb 3a JeATeNbHOCThI0 OpraHa, Kypupyrouero paboty
Opranu3auuy No NpeAoCTaBICHUIO MYHHIUNANLHOR YCIYTH, OCYIIECTBIIAETCS MEPBEIM 3aMECTHTENEM
PYKOBOZHUTEN aAMHHUCTPAlMH MYHHIMNANGHOTO 00pa3oBaHHA TOPOACKOro okpyra «Bopkytay,
KypHpYIOLUM AesTensHoCTh OpraHa.

KonTpone 3a ucnonHeHHeM HaCTOALIETO aIMHHUCTPATHBHOIO periaMeHTa cneuyaauctaMa MOI]
OCyLUeCTBIIAETCs: pykoBoauTesieM MOLI.

ITopsiaok ¥ MEPHOAHYHOCTb OCYINECTBJIEHHS IVIAHOBBIX M BHEMIAHOBLIX NPOBEPOK MOJHOTLI H
Ka4eCcTBa NPeA0CTaBJIeHHA MYHHUHNIAJILHOM’ yCIYrd, B TOM YHC/I€ NOPAAOK H (JOPMBI KOHTPOJIA 32
MOJIHOTOH H KaYeCTBOM NPEAOCTABJICHHS MYHHUIMIIAAbHOH YCJIyrH

4.2. KoHTpo/Ib MOJHOTEI H KayecTBa NPEeJOCTAaBICHHS MYHULMIAILHOH YCIYTH OCYILIECTBISAETCS
OpraHoM IyTeM NMpOBEAEHHUS IUIaHOBBIX U BHEIUIAHOBBIX MPOBEPOK.

[InanoBeie MpOBEPKU MPOBOAATCA B COOTBETCTBHH C M1aHOM paboTsl Oprana, HO He pexe 1 pasa B
3 ropa.

BremnaHoBbIE NPOBEPKH [IPOBOAATCA B CIydae MocTymieHHs B Opran oGpauieHuii ¢ xanobamMu Ha
HapyIlIEHHA HX NPaB U 3aKOHHBIX HHTEPECOB.

4.3. BuennaHoBEBIE IPOBEPKH NMPOBOAATCA B (HOpME NOKYMEHTApHOM MPOBEPKH M (MJM) BbIE3IHOM
NIPOBEPKH.

BHemnnanoBbI€ MPOBEPKH MOT'YT NPOBOAUTHCS HA OCHOBAHHH KOHKPETHOTO OOpAIlEHHUs 3a9BUTENS O
¢axTax HapyLIEHHS €ro NpaB Ha MOJYUYeHHE MYHHIUIAIBLHOMN YCIIYTH.

4.4. Pe3ynpTaThl IJIAHOBBIX M BHEIJIAHOBBIX IPOBEPOK OGOPMIISIOTCS B BHIE aKTa, B KOTOPOM
OTMEYAIOTCs BBIABICHHBIE HEOCTATKH U NPEINIOKEHHS N0 HX YCTPAHEHHIO.

OTBETCTBEHHOCTD JO/KHOCTHBIX JIMII 32 PelmIeHHsl H AelicTBus (Ge3neiicTBUe), NpUHMMaeMEble
(ocymecTBJIsIeMbI€) HMH B X0/1€ IPENOCTABIEHHS MYHHIIHNAALHON yCayrd

4.5. JIoMKHOCTHBIE JIMIA, OTBETCTBEHHBIE 32 INPENOCTABJICHHE MYHHUUMNAILHOW YCIYTH, HECYT
MEPCOHANIEHYIO OTBETCTBEHHOCTh 32 COOMIONEHHE MOPAAKa U CPOKOB NPEAOCTABJIEHHS MYHHIHIIAILHOH
YCIIYTH.



MO®I[ u ero cmenHanHCTHl HECYT OTBETCTBEHHOCTb, YCTAHOBJIEHHYIO 3aKOHOIATEILCTBOM
Poccuiickoii Penepaumu:

1) 3a nonmroTy nepenaBaeMbix OpraHM3alMM 3alpoCOB, HHBIX JOKYMEHTOB, IPHHSTHIX OT
3asBuTENs B MOILI;

2) 3a cBoeBpeMeHHYIO mnepemady OpraHusaluu 3apocoB, HHBIX JOKYMEHTOB, IPHUHSATHIX OT
3agBUTEI, a TAKXKE 3a CBOEBPEMEHHYIO BblIAuy 3asABUTENIO JOKYMEHTOB, NEPEHAaHHBIX B 3THX LEIAX
M®IL] Opranuszanueii;

3) 3a cobmonenue npaB CyObEKTOB MEPCOHANBHBIX JAHHBIX, 32 COONIONEHHE 3aKOHOAATENbCTBA
Poccuiickoii ®enepauny, ycTaHaBIHBAIOILETO OCOOEHHOCTH oOpauieHus ¢ uH(opManued, AOCTYyn K
KOTOpOii orpaHHyeH ¢enepalbHbIM 3aKOHOAATEILCTBOM.

Xanoba Ha HapymeHMe INOpAAKAa NPENOCTABICHHS MYHUIMNAIBHOH yciayrH Opranusanvu
paccmaTpuBaercs pykoBoauteneM OpraHuzauuu. [Ipu 3TOM CpOK pacCMOTpEHMS ajao0bl HCUUCIAETCA
CO JTHS perHcTpauuy kanodsl B OpraHu3anuy.

ITosiokeHnsi, XxapaKTepH3yiomue TpeGoBaHMSA K MOPIAAKY M hopMam
KOHTPOJISI 32 HPeJOCTABJICHHEM MYHHUHUNAILHOMK yCJIyru
€O CTOPOHBI IPaXKAaH, UX 00beAHHEHHH H OPraHU3aLUiA

4.6. KoHTponb 3a npefocTaBlIeHHEM MYHHLUIIANBHOHN yCIyrd ocylecTBisercs B popMe KOHTPOJIA
3a COOMIONAEHHEM TIOCIENOBAaTENBHOCTH AEHCTBHI, ONpeNeNneHHbIX aMHHUCTPATHBHBIMH IPOLEAYPaMH
N0 MCIOJHEHHIO MYHHLMNANBHOH YCNYyrH M IIPHHATHEM pELUEHHH NOJDKHOCTHBIMHM JIMLIAMH, IyTeM
TNIPOBEJICHUS NPOBEPOK COONMIOACHHS M HCIOJHEHHS AOJKHOCTHBIMU JHiaMu OpraHu3aluy NpaBOBBIX
axToB Poccuiickoit denepanuy, a TakxKe MOJOKEHHH HACTOSLIETO aIMUHHUCTPATHBHOIO perjlaMeHTa.

[IpoBepka Tamke MOMXET MPOBOAMTBCS MO KOHKPETHOMY OOpallieHHIO TpaXIaHHHA HIIH
OpraHH3aluHu. '

4.7. Ilpu obpalueHuy rpaxnaH, UX oObequHEHHH U opraHu3aiui K pykoBoauteno OpraHu3aluu
MOXET OBITh CO37JaHa KOMHCCHSI ¢ BKJIIOYEHHEM B €€ COCTaB IpakIaH, NpeAacTaBuTesel 0OIeCTBEHHBIX
oO6beMHEHHH M OpraHu3alMi JUls TNpPOBENEHHS BHEIUIAHOBOM NpOBEPKH IONHOTHI U KayecTBa
Npel0CTaBIEeHHS MYHULIMNIATIBHOM YCITYTH.

V. HocyneOuplii (BHecyne6HbIi) mopsaaok 06:kaI0BaHMs peLICHUIT H AeHicTBhi (Oe3nelicTBuA)
OpraHa, NpeoCTABJAIONIEr0 MyHHIIHIIAJbHYIO YCIYTy MHOr0(pyHKLHOHAJbHOIO0 LIEHTPa,
opraHmu3auuii, ykazanaoix B yacti 1.1 ctatbu 16 ®eaepanbHoro 3axona ot 27.07.2010 Ne 210-®3
«00 opranmn3anuy NpeoCTaBIeHHS rOCYapCTBEHHBIX H MYHHIIHNAJIBLHBIX YCJIYI», 2 TAKXKe X
AOJIKHOCTHBIX JIMI, MyHHIHIAJBHBIX CJIYXKAIHX, CIEUATHCTOB

VYka3aHHas B HaCTOSIIEM pasliene HHpopMalus NMOUICKUT pasMEIIeHHIO Ha OQHLHAIBEHOM caiiTe
Opranusanuy, Ha EqnuHOM moprane rocy1apCTBEHHBIX U MyHULIMNANBHBIX ycuyr (pyHkuuit), Ha [Toprane
rOCyJapCTBEHHBIX W MYHHLHUNAIbHBIX ycnyr (dyHxuuil) PecnyOmuxu Komu, B rocynapcTBeHHOIA
nHpopMauuoHHOH cucteMe Pecnybmmku Komu «PeecTp rocynapcTBEHHBIX M MYHHUHMITANBHBIX YCIIYT
(pynxuuit) Pecnybnuxku Komu».

Hudopmauus niis 3asBUTENS 0 ero NpaBe NoJaTh xkaji00y Ha pemieHHs U AeficTBuA (Oe3aeiicTBUE)
OpraHa, NpeaoCTABJSIOIIEr0 MyHHIIHNIAJIbHYI0 YCIYTY, €ro J0JUKHOCTHOIO JIMIA JING0
MYHHIHMIIAJbHOIO CJIY’Kallero, MHOro()yHKIIMOHAIBLHOIO UEHTPA, ero CielHaJHCTa, a TAKKe
opraHu3auuii, ykazanabix B yacti 1.1 cratbu 16 ®enepanbHoro 3akona ot 27.07. 2010 Ne 210-®3
«00 opraHu3zanMH NpeAoCTaBJEHHS roCyAapCTBEHHbIX H MYHHUIMIAJIbHBIX YCJIyD», HJIH HX
CNeNHAJHCTOB NPH NPEeAOCTABIeHHH MyHHIIHNIAJIbLHOM yCIyru

5.1. 3agBUTenH HMEIOT NpaBO Ha OOKaJOBaHUE peLIeHHH, NMPHUHATHIX B XOJ€ IpenoCTaBICHHS
MyYHHLMIANBHOR ycnyru, neifictBuii (6e3neiicteuit) Opranusauuu, MOILI, cnenuanucros OpraHu3anuy,
MOILI, npu npenocraBneHHH MyHHIUIIAIBHOMR YCIYTH B JOCyA€OHOM OpSIKE.



Opranuzauuy, ykasaHHele B yacTd 1.1 crateu 16 ®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3
«OG6 opraHu3aiuK NpeNOCTaBIEHUA FOCYIapCTBEHHBIX H MYHULMNAIBHBIX yeuyr» B Pecny6muke Komu
OTCYTCTBYIOT.

IIpeamer kano6b1

5.2. 3asBUTENb MOXKET OOPAaTHTLCA C K000, B TOM YHCIIE B CIEAYIOLIUX CIIYHasnX:

1) HapymeHWe CpoKa pPErMCTpalMi LIASBICHHsS 3asBHTENS O IPENOCTABIECHHH MYHHIMNATBHOM
YCJIyrH, 3ampoca, yKasaHHOro B cTarbe 15.1 ®epepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «06
OpraH{3alMy NPeJOCTaBIEHHs FOCY JapCTBEHHBIX H MYHHIMNAIBbHBIX YCIYI»;

2) HapyieHHe CpOKa NPEAOCTaBICHHs MyHHLUIIANBHOM yciyry. B ykazaHHOM cnyuae nocyneGHoe
(BHecynebHoe) oOxaoBaHMe 3asBHTENEM pelueHud u neidcteuii (6esneiicteus) MOLL, cneuuanucta
M®LI Bo3MOXxHO B Ciy4ae, ecnu Ha MOLI, peenns u neiictBus (6e3neicTBrE) KOTOPOro 06X aTyIOTCs,
BO3/OXEHa (YHKUHMS IO MPEAOCTABICHHIO COOTBETCTBYIOLIEH MYHHLMNAILHOM YCIyrH B HOJHOM
obbeme, B IOpsZKe, onpeneNeHHoOM d4acThio 1.3 cratbm 16 ®enepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 «O6 opranu3zanuy MpeaoCTaBIEHHA FOCYJAPCTBEHHBIX H MyHUIHNATBHBIX YCITyT»;

3) TpeGoBaHMe NMpEACTABIEHHS 3asABHTEEM NAOKYMEHTOB WM MHQOpMauuH 1u60 OCylIeCTBIEHHS
AEHCTBUM, MPEACTAaBICHHE MM OCYLIECTBIEHHE KOTOPBIX HE MpPeAYCMOTPEHO HOPMATHBHBIMH
NpaBoOBBIMH aKTamu Poccuiickoii ®denepanuuy, HOPMAaTUBHBIMH NPaBOBbIMK akTamu PecnyGnuku Komu,
MyHHLMNANBHEIMK  NPAaBOBBIMM  aKTaMH TIOpOACKOro okpyra «BopkyTa» mns npenocraBieHus
MYHHULUITATLHON YCIyry;

4) oTKa3 B TpHEME JOKYMEHTOB, MPENOCTaBJIE€HHE KOTOPHIX IpPENyCMOTPEHO HOPMATHBHBIMH
NpaBoBBIMH akTaMH Poccuiickoit denepauuy, HOPMaTHBHBIMU NPaBOBBIMH akTaMH PecnyGnuxu Komu,
MYHHLMIIAIbHBIMH NPaBOBBIMH aKTaMH TOpOJCKOro oxpyra «Bopkyta» mns NpenocTaBieHUs
MYHHUMIIAIBHOH YCIYTH, Y 3aABHTENS;

5) OTKa3 B NPENOCTABIEHUH MyHHLHIIAJILHOM YCIIYTH, €C/M OCHOBaHHs OTKa3a HE NPELyCMOTPEHE]
(enepanbHBIMM 3aKOHAMU H NMPHHATBIMH B COOTBETCTBHHM C HAMH MHBIMH HOPMATHBHEIMH MPaBOBBEIMH
aktamu Poccuiickoii ®enepanuy, 3aKOHAMH H HHBIMH HOPMaTHBHBIME NPaBOBBIMH aKTaMu Pecry6auku
Komu. B ykazannom cnyyae nocyne6Hoe (BHecynebHOe) 06xanoBaHHe 3asBUTENEM PELIEHHH U NeHCTBHI
(6esneiictBua) MOLI, cnennanucra MOL Bo3MOXKHO B ciyyae, ecnii Ha M®L, pemesus u AelcTBHS
(Ge3meiicTBHE) KOTOPOro OGXKayIOTCS, BO3NOXEHA (DYHKUHS MO MPENOCTABJIEHHIO COOTBETCTBYIOLIMX
MYHHUMOAIGHBIX YCJIYT B IOJHOM 00BEMe, B MOpAJKE, ONpeldelleHHOM uacteio 1.3 cratem 16
QepepanbHoro 3akoHa ot 27.07.2010° Ne 210-@3 «O6 opraHu3anuu mpeaoCTaBIeHHs TOCYJapCTBEHHBIX
¥ MYHHLMNAJIBHBIX YCIIYT»;

6) TpeboBaHWEe BHECEHHs 3asBHTENEM IIPH NPeJOCTABICHHH MYHHUHMNAIBHOM YCIYrH IIAThl, He
NpeayCMOTPEHHOH HOPMAaTHBHBIMM IPaBOBBIMM akTaMu Poccuiickoii ®enepanuu, HOPMATHBHBIMH
NpaBOBbIMH akTaMu Pecrnybnuku KoMH, MyHMUMNaNBHBIMM NpPaBOBBIMH aKTaMH TOPOJCKOTO OKpYyra
«BopxyTar;

7) otka3 Opranuszanuy, ee crnenuamucra, MOL], cneumanucta M®PIL], opraHuM3anmi,
NpefyCMOTPEHHBIX 4acTei0 1.1 craten 16 ®epepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «06
OpraHM3aldy IPENOCTaBICHHS IOCYJapCTBEHHBIX W MYHHUMNAIBHEIX YCIYI», HIH HX CHNELHAIMCTOB B
HCIPABJICHUH JAOMYIICHHBIX HMMH OMNEYaTOK M OMHMOOK B BBIAAHHBIX B pe3yNbTaTe NpeJOCTaBICHMS
MYHHLUHMNAIBHOH yCIIyr¥ HOKYMEHTaX JIMOO HapylleHHE YCTaHOBJIEHHOIO CPOKAa TAKHX MCIpaBieHHi. B
YKa3aHHOM cjydae pocyneOHoe (BHecyZeOHoe) obXkanoBaHHe 3asBHTENEM pelUeHHH M IeHCTBHH
(6esneiictBua) MOLI, cnenuanucra ML Bo3MOXHO B ciy4ae, ecnu Ha M®L, pemenus u meAcTBUSA
(Ge3melicTBHE) KOTOPOroO OGXKATYIOTCS, BO3/NOXEHa (YHKIMA MO MPENOCTABIEHHIO COOTBETCTBYIOLIMX
MYHHUHMNAIBHBIX YCIYr B IIOJHOM OOBbeMe B NOpPSIKE, OMNMpeleNieHHOM 4dacTelo 1.3 craten 16
Denepansroro 3akona ot 27.07.2010 Ne 210-d3 «O6 opraHuzauuu mpeIOCTaBIEHHs IOCYAApCTBEHHBIX
¥ MYHHLMNIATEHBIX YCIy»; '

8) HapylmleHHe CpoKa MM INOpSAAKa BBbINAYH NOKYMEHTOB IO pe3yJibTaTaM IpeNOCTaBJICHHUS
MYHHUUIIANBHOHN yCIIYTH;

9) npuoCTaHOBNICHHE  NPENOCTABJICHHS  MYHHIMIIAIBHOW  YCIyrM, €ClIH  OCHOBaHHUA



TIPHOCTAHOBJIEHHS HE NPENYCMOTPEHB! (elepalbHBIMU 3aKOHAMH M MPUHATHIMH B COOTBETCTBHH C HEMH
MHBIMH HODMaTHBHBIMH MpaBOBBIMHM akTaMH Poccuiickoit ®egepaumu, 3axoHaMM M HHBIMH
HODMaTHBHBIMH INpaBOBBIMH akTamu Pecny6nuku Komu. B ykasanHoM ciydae Jocyme6Hoe
(BHecynebHOe) obkanoBaHue 3asgBUTENeM pelleHHil W geiictBuil (GesmeiictBusa) M®I], cneuwmanucra
M®II Bo3MOXHO B ciyyae, ecii Ha M®LI, pemenus u neficTsus (6e3neiicTBrE) KOTOPOro 06XamyroTcs,
BO3JIOXK€Ha QYHKIHUA 10 NPENOCTABIEHHIO COOTBETCTBYIOLIMX MYHHUMIIANBHEIX YCIYT B OJHOM 00BeMe
B MOpsAZKe, onpeAejeHHoM YacTeio 1.3 crathu 16 degepanbhoro 3axona ot 27.07.2010 Ne 210-®3 «06
OpraHu3aluH NPENOCTABIEHH FOCY JApCTBEHHBIX 1 MYHUIMIATIBHBIX YCIIYI»;

10) TpeGoBanue y 3asBHTENA IPH MpPENOCTABICHUM MYHUUHMIAIBHOH YCIyrH JOKYMEHTOB HIIH
MHpOpPMALUH, OTCYTCTBHE M (MJIM) HEJOCTOBEPHOCTh KOTODBIX HE YKAa3blBAIHCh IIPH IEpPBOHAYANTBHOM
OTKa3e B NpHEME JOKYMEHTOB, HEOOXOIUMBIX [UISl MPENOCTABIEHUS MYHHLUMNAILHON yCIyrH, 1u6o B
NpEeJIOCTABICHUH MYHULMIANBHON YCNYTH, 32 HCKIIOYEHHMEM CIIyYaeB, NPENyCMOTPEHHBIX IYHKTOM 4
vactu 1 craten 7 ®ezepanbroro 3akona ot 27.07.2010 Ne 210-®3 «O6 opranusanuu npeaocTaBieHHUs
rOCyNapCTBEHHBIX W MYyHHLHUNAIBHBIX ycnyr». B ykasanHoMm cnydyae nocynebHoe (BHecyne6HOE)
06xanoBaHHeE 3adBHTENEM pellleHHH U gefictBuil (Oe3neiictBus) MO, cneuuanucra MPL] Bo3MOXHO B
cinyyae, ecmd Ha MOLI, pemenus u nekictBus (Ge3neiicTBHE) KOTOPOro 06XKalyroTcs, BO3NOXKEHA
(yHKUKS 10 PEAOCTABNEHHIO COOTBETCTBYIOMNX MYHHIIUNIANBLHBIX YCIYT B NIOJHOM O6BEME B TIOPAIKE,
ompezneneHHoM 4actero 1.3 crateu 16 ®epepansHoro 3akonma ot 27.07.2010 Ne 210-®3 «O6
OpraHu3alMH MPeNOCTABJIEHHS TOCY JaPCTBEHHBIX ¥ MyHULIUIIATBHBIX YCIIYT».

Opranbl rocyaapcTBeHHOM BJIACTH, OPraHU3aLMH, JOJHKHOCTHBIE JIMLA,
KOTOPLIM MOKeT ObITh HaNpaBJjieHa 2xKa100a

5.3. JKanob6a nogaetca B NUCbMEHHOH (opMe Ha OyMaKHOM HOCHTENE, B TOM YHCIIE IPH THYHOM
npreMe 3adBUTENA, B JJIEKTPOHHOH ¢opme B Opranmsamuio, MOI[ nu6o B MuHHCTEPCTBO
3KOHOMMYECKOro pas3BuTuss Pecnybmuku KomMu - opraH rocynapcTBEHHOM BNAcTH, SBISIOIIMIMCS
yupeauteneM MOLI (nanee - Munucrepcrso), OpraH.

IlpueM xano6 B mnmcbMeHHOH ¢opme ocymectsistercs Opranuzauuest, M®I] B Mecre
NPENOCTABNICHHS MYHHWLHUIANBLHOH yclyru (B MecTe, TAE 3asBUTENb NOJABal 3alpoc Ha MOJyYEHHE
MYHHIMNAIBHOH YCJIYTH, HapylleHHe MOpsAka KoTopodl obxaiyercs, MO0 B MecTe, TOe 3asgBHTENEM
TNOJIy4YeH pe3yNbTaT yKa3aHHOH MyHHLUNAIBHOM YCIIYTH).

[Ipuem xano6 B miuceMeHHOH (opme ocywecTBasercs OpraHusanueil B MecTe ero pakTHYECKOro
HaXOXKAEHHSL.

BpeMs npuema »xanob JOMKHO COBIIAAATh CO BpEMEHEM IPELOCTaBIEHHS MyHUIMIIANBLHBIX YCIYT.

JKanoGe! Ha pelienus u aeitcTus (Ge3neiicTBre) pykoBoauTens Opranusauuu nogarotcs B Opras.

XKanober Ha pemenns u geiicTus (GesmelicTBue) paborHuka M®L] momaroTcs pPyKOBOOHUTEINIO
storo M®I].

XKano6e1 Ha pemenus u aeiicraus (6esneiicteue) MOL] noparorcss B MUHHCTEPCTBO.

ITopsnok nogayu U paccMOTPEHHS JKaM00bI

5.4. Xanoba na pelienus u nerctsus (6e3neiicrsue) Opranusauuu, pykosoautess OpraausaiuH,
cneuuanucra OpraHu3auvd MOXeT OBITH HamnpaBleHa 4Yepe3 OPraHH3alUI0 IIOYTOBOM CBA3H, HHYIO
OpraHM3allMIO, OCYILECTBIAIOIIYIO JOCTaBKY KOppECHOHAEHLMH, uepe3 MOLI, a Taike MOXeT GbITh
IPHHATA IPH THYHOM NPHEME 3asIBHUTES.

B onexkTpoHHOM Buae kato6a MoxeT OBITH IMOJaHA 3asiBUTENIEM C HCMOJIb30BaHHEM
HH(}OPMALIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTH «IHTepHET» 0CPEeACTBOM:

a) opummansHoro caiita Opranusanun, ML, Opranua,;

6) Enuroro mnoprana rocymapcTBEHHBIX M MYHHLUMNAmbHBIX ycuyr (¢yskumii), IToprana
FOCYNApCTBEHHBIX M MYHMUMNANBHBIX ycayr (bynxuuit) Pecnybnuxu Komu (manee — mopraisl
FOCYAapCTBEHHBEIX W MYHMLHMNAIBHBIX yCuyr (byHKuuiH)) (32 HCKIIOYECHMEM Xalo0 Ha peleHH H
neiicteud (6e3geiicteue) MOI], ero cnenuanncTos);



B) noprana (enepanbHOil TrocymapCcTBEHHOW HHPOPMALMOHHON CHCTEMBI, OOecTeuYHBarOmet
npouecc  nocynebHoro (BHecyneGHOro) oOXanoBaHMs pelleHHH U geiicTuit  (Ge3meiicTBus),
COBEPIUCHHBIX MPH TNPENOCTAaBICHHH TOCYJAPCTBEHHBIX H MYHHLMIANBHBIX YCIYyr OpraHamu,
NPENOCTaBAIOIMME FOCYJapCTBEHHEBIE H MYHHIMNIATbHBIE YCIYTH, HX CIIELHAINCTaMH (Jajee - CHcTeMa
AocynebHOro ofxanoBaHus) (3a UCKIIOYEHHEM xanob Ha pelueHds W Aeiicteus (Gesnedicteue) MOLI,
€ro CIENHATNCTOB). .

IIpy monaye >xanobbl B 3NEKTPOHHOM BHAE AOKYMEHTHI, YKa3aHHBIE B MyHKTe 5.7 HACTOSLIEro
aIMUHHCTPaTUBHOTO PErjiaMeHTa, MOTYT ObITh NMpeACTaBleHBl B (OpME 3JIEKTPOHHBIX HTOKYMEHTOB,
NOAMUCAHHBIX JJIEKTPOHHOM NOMNMCHIO, BUA KOTOPOH MPeAyCMOTPEH 3aKOHOAATEeNLCTBOM Poccuiickoii
Denepaunu, Opy 3TOM JOKYMEHT, YAOCTOBEPSIOLINI IHYHOCTE 3asBHTENs, He Tpebyercs.

XKanoba Ha pemenus u peiictBus (Oe3meiicteue) M®DL], ero CHeNHATUCTOB MOXET OBITH
HanpaB/ieHa Yepe3 OpraHU3alHiO MOYTOBOM CBSA3H, MHYIO OPTaHH3aLMIO, OCYIIECTBISIOUIYIO NOCTAaBKY
KOPPECNIOHAEHIMH, C HCMOJb30BaHUEM HH(OPMAalHOHHO-TENEKOMMYHHKAMOHHON ceTH «UHTepHeT»,
oduunansHoro caiita M®LI, a Taxoke MOXKET ObITh IPUHSATA IPH JTHYHOM IPHEME 3aBHTENS.

XKanoba paccmarpuBaetrcs MOII, npenocTaBUBIIHM MYHHUMINAIBHYIO YCIYTY, IOPALOK
TNPEeIOCTaB/IEHHs] KOTOPOH ObUI HapylleH BCIEACTBHE pelueHHWit U neiictBuil (Oesmeiicteus) M®LI, ero
cneunanucra. B ciyyae ecnn obxanyroTcs pemeHus u aelictBust (Oesmeiictue) pyxosoautens MOI]
kayoba paccMaTpUBaeTCss MUHHCTEPCTBO.

Ilpu moctynnenuu xanobel Ha pemeHus U aeiictBus (OespeiictBue) OpraHusaiyy, CHENHAIHCTA
Opranuszaunu, MO®ILI obecneunBaer ee nepenauy B OpraHusaluuio, B IOpSAKE U CPOKH, KOTODEIE
YCTaHOBJIEHBI COIJIAIIEHHEM O B3auMmopaeicTBuu Mexny MOPIL] u Opranuzanueii, HO He MoO3qHEE
clenyroiero pabo4ero AHs CO AHSA NOCTYIUIEHHS XKaTOObI.

5.5. Peructpauus xanobel ocywmectsiasercs Opranusanueii, M®L] cooTBeTCTBEHHO B XypHaje
yuerta xanob Ha pemienHs U aeHcTBus (6e3nefictBue) OpraHusaluu, ero CHeNHaAIHCTOB, XypHale ydeTa
xanob Ha pemenus U aedcTeus (6eszneiictue) ML, ero cnennanuctos (nanee — XXypHai) He mo3Hee
CJICAYIOIIETO 32 IHEM €€ MOCTYIICHUs pabouero JHs ¢ NPHCBOGHHEM €l pErHCTPaLlHOHHOTO HOMepa.

Benenne XKypnana ocyuiectBisercs nmo ¢opme U B MNOpPSAAKE, YCTAHOBJICHHBIMH JIOKATIBHBIM
HOpPMaTHBHBIM akToM OpraHu3auuy, JIOKAJIbHBIM HOPMAaTHBHEIM akToM M®I].

Oprauusauueii, M®L] BbliaeTcs pacnucka 3asBHTENIO B IOJYYEHHH OT HEro XaloObl H HMHBIX
NPENCTABNICHHBIX IOKYMEHTOB B TNHCBMEHHOH ¢QopMe Ha OyMaXHOM HOCHTENE C yKa3aHHEM
PErUCTPAlMOHHOIO HOMEpa JKaloObl, aTbl M BPEMEHH €€ IpueMa, IepeyHs IpelCTaBIeHHbIX
JOKYMEHTOB HEMOCPEIACTBEHHO IIPU JIHYHOM IPHUEME 3aBHTEJIS.

Pacnucka o peructpauuu xanoObl Ha peiieHds W geiictBus (GespeiicTBue) OpraHusanu,
cnenuanucToB OpraHu3alMH M TOJYYEHMH NOKYMEHTOB C YKa3aHHEM pErHMCTPAalMOHHOrO HOMEpa
XanoOBbl, NaTel U BPEMEHH €€ MpHeMa, NEPeYHsl NPENCTaBJIEHHBIX JOKYMEHTOB, HANpPaBJEHHBIX Yepe3
M®ILI, ¢ wucnone3oBanneM ceTH «HHTepHeT», oduuManbHOro calita OpraHu3audu, MOPTANIBI
FOCYJapCTBEHHBIX M MYHHUMNAIBHBIX YCIOyr (GyHKUMi), OpraHH3alMIO INOYTOBOH CBSA3H, HHYIO
OpraHM3alMIO, OCYIIECTBIIAIOIIYIO JOCTaBKY KODPECNOHACHLUH, HaNpaBisdeTcd 3asBHTENI0 ucCpes
OpraHM3alMIO [TIOYTOBOH CBS3H, HHYIO OpraHH3allMIO, OCYLUECTRISIOIIYIO JOCTaBKY KOPPECIIOHAEHIIMH, B
TeueHue 3 pabounx nHeH cO AHA UX PErHCTPaLHH.

XKanoba B Teuenne 1 pabouero QHA O JHS €€ PETHCTPAlUH IMOAJEKUT Mepefade CHELHATHCTY,
HaJEIEHHOMY MTOJHOMOYHSMH 10 PAaCCMOTPEHHIO XKanob.

5.6. JKanoba moyxHa Conepxarh:

1) HaumeHoBanue Opranusanus, JODKHOCTHOro juua Opranusamuu, ML, ero pykoBogutens u
(unn) cneuunanucra, peueHus U aeiicteus (Oe3neiicTBre) KOTOPBIX 0GXKATYIOTCS;

2) gamunuio, uMs, OT4eCTBO (MOCTEAHEEe - IPH HAIMYHMH), CBEJEHHMS O MECTE >KHTENbCTBA
3adBUTENA - (u3Hyeckoro juua JMOO HaUMEHOBaHHE, CBENEHHS O MECTE HAXOXACHHS 3aABHTENA -
IOPHIMYECKOro JIMNA, a Takke HoMep (HOMepa) KOHTAKTHOro TenedoHa, anpec (azpeca) 3JeKTPOHHOM
noyTsl (IPH HAIMYHM) U MOYTOBBIH afpec, Mo KOTOPbIM JOMKeH ObITh HalpaBjieH OTBET 3aABUTENO (3a
HCKIIIOYEHHEM CllyYasl, Koraa xajnoba HanpasisieTcs criocoOoM, yka3aHHBIM B MOJIYHKTE «B» ab3ama

 BTOPOTO MYHKTA 5.4 HACTOSINETO aAMUHHCTPAaTHBHOIO PErJIaMEeHTa);

3) ceenenns 06 o6xamyeMbIX pelleHusX U aeicTBuaX (6e3neficTBuu) OpraHu3auuy, pyKOBOAHTENS



iy cneunanucra Opranuzauuu, M®1I;

4) moBOABl, Ha OCHOBAaHHH KOTOPBIX 3afABHTENb HE COMNIACEH C pELIEHHEM M JeHCTBHEM
(6e3neiictBuem) OpraHu3anuy, pyKoBOAUTENS uiM criennanucta Opranuszanuu, MO1],

3asBuTeieM MOTYT OBITh MpeACTaBIEHbl TOKYMEHTHI (IPH HAJIHYUK), NOATBEPXIAIOINE TOBOABI
3asBHUTENA, THOO UX KOIHH.

5.7. B cnyyae ecnm kanoba mnomaeTcs uepe3 NPEACTABUTENS, WM TaKKe IpPEACTABIAETCS
HOOKYMEHT, MOATBEPKAAIOIIHA IIOJIHOMOYHS HAa OCYIIECTBIEHHE COOTBETCTBYIOIIHE JeHCTBHH. B
KayecTBe JOKYMEHTa, MOATBEPXKAAIOLIEro MOJHOMOYHS NPEICTaBUTENS, MOXKET OBITH MPECTaBJICHA:

a) oopMIIeHHas B COOTBETCTBHMH C 3aKOHOZATENBCTBOM Poccuiickoii {esepallid 10BEPEHHOCTD
(mna pusnyecKux JIUL);

6) odhopmiieHHass B COOTBETCTBHH C 3aKOHOATENBCTBOM Poccuiickoii Penepauyd J0BEPEHHOCTD,
3aBepeHHad NeyaThblo 3asiBUTENS (IIpH HAJIMYWH NIeYaTH) U MMOAMHCAHHAS PYKOBOAHMTENEM 3asBHTENS HIIH
YIIOJJHOMOYEHHBIM 3THM PYKOBOJHUTENEM JIMLOM (IJIS FOPHANYECKUX JIHII);

B) KOMHMS DEIICHHs O Ha3HaYEHHH WM 00 M306paHuMM MO0 MpHKa3a O Ha3HAYEHHH (PUIHYECKOTO
JIHLA Ha JOJKHOCTh, B COOTBETCTBHH C KOTOPBIM Takoe pH3HYECKOe JIHIO 00J1agaeT paBoM AeiHCTBOBATh
OT UMEHH 3asBUTEN 63 JOBEpEeHHOCTH.

5.8. Ilpu noctynneHuu xanobsl yepes MOL], obecrneunBaeTcs ee mepenaya 1o 3alIMIIEHHOM
MH(pOpMalUMOHHON CHCTEME MK KYPBEPCKOii JOCTABKOM CIELHANKMCTY, HAJeIEHHOMY TOJHOMOYHAMH 1O
PacCMOTPEHHIO Kalnod B MOPAAKE M CPOKH, KOTOpbIE YCTAaHOBJIEHBI COTJIAIIEHHEM O B3aHMOJCHCTBHH
mexay MOILl u Opranusauued, Ho He Mo3aHee CiexyloUlero pabouyero OHA €O AHSA NOCTYILIEHHS
Kanobel.

Ilpy mnoctynnenun xanober yepes MOL], cneumamuct MOIL] peructpupyer xanoby B
HHpopMaLroHHOH cucteMe M®L] ¢ npHcBoeHHEM Xajobe pPErMCTPAllHOHHOTO HOMEpa M BBLIAET
3asBUTENTIO PACTIMCKY B ITONYYEHHH JKao0bI, B KOTOPO#l YKa3bIBAETCS:

- MECTO, JaTa U BpeMs NpueMa XaloObl 3assBUTENS;

- daMunus, UM, 0TUECTBO (TOCTIeHEe - IPU HATHYHH) 3aBUTENS;

- TepeyeHb NPHUHATHIX JOKYMEHTOB OT 3aSBUTEIS,

- (hamuus, UM, OTYECTBO (MOC/EIHEE - IPH HATMYKH) CIELUANNCTa, IPHHABLIErO Xanoly;

- CPOK PacCMOTPEHHs Xano0bl B COOTBETCTBHU C HACTOSAIINM aIMUHUCTPATHBHEIM PErIaMEHTOM.

59. B cnyyae ecnu xajoba momaHa 3asBuTeneM B Opranusauuio, MOIL| B KOMIETEHLHIO
KOTOPOTO HE BXOJHUT MPHHATHE PEILIECHHS M0 Xanobe, B TedeHue 3 pabounx QHEH CO OHA ee perucTpaluH
ynonHomoyeHHoe crnenranuct M®L], Opranusanuu HanpaBiser xano0y B OpraH, NMpeIoCTaBISIOLIHA
MYHHUMIAIBHYIO YCIYTY M YIIOJJHOMOYEHHBIH B COOTBETCTBHHU C KOMIIETEHIHEH HA €€ paCCMOTPEHHE, U B
NHCBMEHHOH dopMe HHGOPMHUPYET 3asBUTEINS O NepeHaNpaBIeHHH XKaIOOBL.

IIpu 3TOM CpOK paccCMOTpEHHs XKATOObl HCUHCIISAETCS CO IHS PETHCTPALMH TAaKOM XaloObl B OpraHe,
NPEJOCTABILIOIEM MYHUIUNATIBHYIO YCIYTY U YIIONTHOMOYEHHOM B COOTBETCTBHUH C KOMIIETEHIHEH Ha
€€ pacCMOTpEHHE.

B cnydyae ecnnm B OTHOLIEHMM NOCTYMHBLIEH )kanoObl (enepanbHBIM 3aKOHOM YCTAHOBJIEH MHOM
NOPAJOK (IpoleAypa) MOJaYH M PacCMOTPEHHS KajloD, MONOXKEHHS HACTOSIIEr0 aJMHHHCTPATHBHOIO
pernaMeHTa He NPUMEHSIOTCS M 3asABUTENb YBEAOMIIETCA O TOM, YTO ero xanoba 6yneT paccMOTpeHa B
NIOPSIIKE U CPOKH, [IpEeAyCMOTPEHHBIE (eZiepaIbHBIM 3aKOHOM.

5.10. Ilopsnok paccMoTpeHus xanobsl B Opraue.

Peructpanus sxanobsl ocymiectBasercss OpraHoM COOTBETCTBEHHO B JKypHaljie ydera xano6 Ha
peiienus u aerctsus (OespeiictBue) OpraHusaldH, ero PyKOBOAMTENS B JKypHale ydeTa anob Ha
pemienna ¥ neicTeus (6espeiicteue) Opranusanuu, ero pykopoautens (manee — JXXypHan) He mo3aHee
CIIEIYIOLIETO 32 JIHEM €€ MOCTYIUIEHHS paboyero AHS C MPUCBOEHHEM €if perHCTPallMOHHOTO HOMepa.

Benenne XXypnana ocywectBnsercs mo ¢opMe U B NOPAAKE, YCTAHOBJICHHBIMH JIOKAIBHBIM
HOpMAaTUBHBIM akToM OpraHa.

OpraHoM BbIIAeTCs paclKkcKa 3as BUTENIO B MONYYEHHH OT HEro KaloObl H MHBIX IPEACTABIEHHBIX
JNOKYMEHTOB B NMHCBMEHHOH ¢opMe Ha OyMaKHOM HOCHTENE C yKa3aHMEM pPEerHCTpPalHOHHOrO HOMepa
’KaJoObl, AaThl H BPEMEHU €€ MpHEMa, NepeyHs MPEACTaBICHHBIX NOKYMEHTOB HEMOCPEACTBEHHO MpPH
JTUYHOM IIpUeMe 3asABHTENS.



Pacnucka o peructpanuu skanoObl Ha pewieHus u jeiictBusa (GesmedictBue) Opranusanuu,
pykoBomutens OpraHdsauuv M IOJNYYEHWH JOKYMEHTOB C YKa3aHHEM pETHCTPalHOHHOIO HOMepa
KaoObl, JaThl M BPEMEHH €€ MpHeMa, NEpedHs IpeACTAaBIEHHBIX NOKYMEHTOB, HAINPABIEHHBIX C
HMCIIONIb30BaHKEM CeTH «IHTepHET», oduunansHoro caiita Opraxa, OpraHu3aLuIo NOYTOBOH CBA3H, HHYIO
OpraH{3allMio, OCYLUECTBISIOINYIO JOCTaBKY KODPECNOHIAEHLMH, HaNpaBiseTcs 3asBHTENIO 4Yepe3
OpraHHM3alHUIO MI0YTOBOH CBA3H, HHYIO OPraHH3aLHIO, OCYIIECTBISIOIYIO JOCTABKY KOPPECTIOHACHIHH, B
TedeHue 3 pabouux JHEH CO IHSA UX PErHCTPalIMH.

XKanoba B Teuenue 1 pabouero QHs cO AHA €€ PErHCTPALMH IOJIEXKHUT Nepejadye CHENHATHCTY
Oprana, HaJeIEHHOMY MOJIHOMOYHSIMH I10 PACCMOTPEHHUIO XKano0.

TpeboBanus k OQOPMICHHIO JKAIOOB pEraMEHTHPOBaHBI MYHKTOM 5.6  HaCTOSIIEro
aIMHHHCTPaTHBHOI'O perjlaMeHTa

B cnyyae ecnu xanoba mogaercs uyepes NMPEACTABHTENs, UM TAKKE INPEACTABISAETCS AOKYMEHT,
NOATBEPXAAIOIIMA TNOJHOMOYMS Ha OCYIIECTBICHHE COOTBETCTBYIOIIHE MAeHCTBHI. B kauectse
JOKYMEHTa, NOATBEPKAAOLIEr0o NOJTHOMOYHS NPENCTABUTENIS, MOXKET OBITh MpeACTABIIEHA:

a) opopMiicHHas B COOTBETCTBHH C 3aKOHOJATensCTBOM Poccuiickoii denepauuu N0BEPEHHOCTH
(ang puznyecKux uu);

6) odopmieHHas B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickoii denepalunn JOBEPEHHOCTS,
3aBepeHHas Me4aThiO 3aJBUTENS (NPH HAJIMYHMHK [IEYaTH) U ITOANHCAHHAS PYKOBOAUTENEM 3aABUTENS MM
YIOJHOMOYEHHBIM 3THM PYKOBOAUTEIIEM JIMLIOM (IUIs FOPUIUYECKUX JIMIY);

B) KOMMSA pEIIEHHs O Ha3HAa4YeHWH MM 00 M306paHuH MO0 MpHKasa O HA3HAYEHHH (QU3UUECKOTrO
ML HA JOJKHOCTB, B COOTBETCTBUH C KOTOPBIM Takoe (pH3UUECKOe JIUIO 0b1afaeT NpaBoM JeHCTBOBATD
OT UMEHH 3asBUTENA O€3 TOBEPEHHOCTH.

B cnydae ecnm xanoba nopaHHas 3asButeneM B OpraH, B KOMIIETEHIMIO KOTOPOTO HE BXOAHMT
NPHHATHE pELIEHHUs 10 xanobe, B TedeHHe 3 pabounx AHEH CO IHSA €e PerucTpalud YIoJIHOMOYEHHBIH
cnenuanuct OpraHa HampaBisieT kajgo0y B Oprad, NpPEeNOCTAaBISIOIMH MYHHLHNAIBHYIO YCIYyTy H
YHNONHOMOYEHHEIH B COOTBETCTBUH C KOMIIETEHLHMEH Ha €€ pacCMOTpPEHHE, H B NMHCBMEHHOH (opme
MH)OPMHUpYET 3asBUTEIIS O NIepeHANPaBIEeHHH KOOI

IIpu 3TOM CpOK pacCMOTpPEHHUS KanoObl HCUHCIAETCS CO IHS PETHCTPALMH TAaKoH XanoOkl B oprade,
HPEAOCTABIAIOEM MYHHLUHUNAIBHYIO YCAYTY U YIIOJIJHOMOYEHHOM B COOTBETCTBHH C KOMIIETEHIHEH Ha
€€ PacCCMOTpPEHHE.

5.11. B cnyyae yCTaHOBJNEHUS B XOI€ HIH IO pe3yJbTaTaM pPacCMOTPEHHS )KaJoObl NMPH3HAKOB
COCTaBa aJAMMHHCTPAaTHBHOIO IPaBOHAPYIIEHHS WM NPU3HAKOB COCTaBa NpPECTYIUIEHHS HMEIOIIHECS
MaTepuajibl He3aMeIMTENBHO (He mo3gHee 1 pabouero AHS CO JOHS YCTAaHOBJICHHS YKa3aHHBIX
00CTOATENBCTB) HANPABJISIOTCS AODKHOCTHBIM JIHLIOM, CIICLHATMCTOM, HAIEJIEHHBIMH TIOTHOMOYHSIMH TI0
PacCMOTPEHHIO Xanob, B OpraHbl IPOKypaTypélL.

Cpokn paccMoTpeHHUs K100

5.12. XKano6a, nocrynuswas B Opranusauuio, M®LI, OpraH, MOUIEKHT PpaCCMOTPEHHIO B TEUEHHE
15 pabouux nHeH co OHA €€ pEerucTpaluH, a B ciydae obkaloBaHus orkasa OpraHuzanuu, MOL],
cnennanicta MOIL], Opranusaumu - B mnpHeMe [OKYMEHTOB Yy 3asBHUTENsS JMO0 B HCIpaBlIEHHH
JOIMYIIEHHBIX OINEYaTOK M OMIMOOK MM B Cilyyae 00XalnoBaHHS HapyLIEHHS YCTaHOBJIEHHOrO CpOKa
TaKHUX MCIPABJIEHHH - B TeUE€HHE 5 pabouux JHEH cO JHS ee pEerucTpaliy.

B cnyuyae ymoBneTBopeHus kanobsl B GopMe HCNpaBieHUs AOMYIUEHHBIX ONEYAaTOK H OLIMGOK B
BBIIAHHBIX B pE3YJIbTATE IPEAOCTABICHUS MYHHULMNANBHON yCIYrH HOKYMEHTaX, OTBETCTBEHHOE JIHIIO
Opranusauuu, MOIL] B Teuenne 5 pabouux nHeill cO MHA PEriMCTpaLUH JKANOOBl TOTOBUT MPOEKT
MOTHBMPOBAHHOTO OTBETA O PE3YJbTATaX PAaCCMOTPEHHUS JKaJoObl, B TOM YHCIIE MPOEKT NOKYMEHTa C
HCIIPaBJICHHBIMH JOMYLICHHBIMU ON€YaTKaMH U OIIHOKaMH.

PesyabTaT paccMOTpeHHs Ka100b1

5.13. Tlo pesynpTaTam pacCMOTPEHHUs IPUHUMAETCS OJHO U3 CIEAYIOLUMX PELICHHIA:



1) xanoba ynosneTBopseTcs, B TOM YHC/e B (pOpMe OTMEHBI NPHHSTOrO PELIEHHS, HCIPABICHHS
JOMYIIEHHBIX ONEYaToK M OHO0K B BBLIAHHEIX B pe3ysbTaTe NpPeJOCTaBICHHS MyHUUHNAIBHON YCIyrd
HNOKYMEHTaX, BO3BpaTa 3asBHTENIO JIEHEXHBIX CPEJICTB, B3UMAHHE KOTOPHIX HE MPEXYCMOTPEHO
HOpDMaTHBHBIMHM TpaBOBBIMM aKTaMM Poccuiickoii ®enepanyy, HOPMAaTHBHBIMH IPAaBOBBIMHM aKTaMH
Pecny6muky Komu; MyHHIIMIIanbHBIMH IIPaBOBBIMU aKTaMH FOPOACKOTo OKpyra « BopkyTay.

2) B YIOBJIETBOPEHHH XXKAIOObI OTKA3LIBAETCH.

Ilopsaaok uH$popMHPOBAHHS 3aIBUTEJISA 0 Pe3yJIbTATAX PACCMOTPEHHS KANI00bI

5.14. He nosnnee 1 paGouero A, creQylollero 3a JHEM NPHUHATHS YKa3aHHOrO B MyHKTe 5.13
HaCTOSLIEro aIMUHHCTPATHBHOrO pErJIaMEHTa pELICHMs, 3asBUTENI0 B NHCBMEHHOM ¢QopMe u 10
JKENAHHIO 3aSBUTENA B NEKTPOHHOH (JOpMe HAIpaBAeTCs MOTHBHPOBAHHBIA OTBET O pe3ynbTarax
paccMoTpenus xanobbl. B ciyuae ecnu jxanoba O6buia HanpaBieHa COCO0OM, YKa3aHHBIM B HOAMYHKTE
«B» af3alla BTOpOrO MyHKTa 5.4 HACTOSILIEr0 aIMHHHCTPATHBHOTO pErJaMEHTa, OTBET 3asBHTENIO
HalpaBJIAETCs IOCPEACTBOM CHCTEMBI IOCYIEOHOIr0 00)KaI0BaHus.

B MOTHBHPOBaHHOM OTBETE 110 Pe3yJIbTaTaM PaCCMOTPEHH KaOObl YKa3bIBAOTCA:

a) HauMeHoBanue Opranuzauun, ML, paccMoTpesuiero xanoly, DOMKHOCTh, GaMUIMA, HMS,
OTYECTBO (IIOCNEAHEE — MPH HATHYMH) JOKHOCTHOrO JIHLA, CTICLHANKCTa, IPUHABIIErO PEIEHHE MO
*ajobe;

) HomMep, naTa, MECTO NPHHATHS PEIIEHHs, BKIIOYas CBeleHHs O creuuanucte OpraHusalnuu
(cneunamucte MOLI), pemenne uinu aefictsrs (Ge3neiicTBUE) KOTOPOTO OBKAIYIOTCA;

B) baMMIHSA, HMs1, OTHECTBO ([IOC/IEJHEE — IPY HAITMYHMH) HIIM HAHMEHOBAHHUE 3asiBUTENIS,

) OCHOBAHHS IUIS NPHHATHS PELUECHHS T10 XKanobe;

1) NIPHHSTOE TI0 Xajobe pelleHHe C yKa3aHHeM apryMEHTHPOBAHHBEIX PashiCHEHHH O NMpPHYHHAX
TIPUHATOTO PELICHHUS;

€) B clydac ecid Xanoba MOMNEXHUT YHOBIETBOPEHHIO - CPOKH YCTPAaHEHHsS BbIIBIEHHBIX
HapyLIEHHH, B TOM YMCJI€ CPOK INPEAOCTABJICHHS pe3yabTaTa MYHHIMNANLHOH ycnyrH, uadopmauus o
JEUCTBHSAX, OCYIIECTBASAEMBIX OPraHOM, NMPENOCTaBISIOIINM MYHULIHNAIBHYIO yciyry, MOII, B memsx
HE3aMEIHTENLHOTO YCTPAHEHHS BBIABJICHHBIX HapyIUCHHH MpH OKa3aHMH MYyHHLHMNAILHON YCIYTH, a
TaKXe INPUHOCATCA H3BHHEHHS 3a JOCTaBJE€HHbIE Hey#oO6CcTBa M yKaspiBaeTcsi HHGOpPMaUHs o
HaNbHEHIINX NEHCTBUAX, KOTOpble HEOOXOAMMO COBEPLIIMTH 3asBUTENI0 B LENAX MONYYEHHs
MYHHLMIIAIBEHON YCIIyTH;

) CBEZIEHHs O NOpsiaKe 00XKaNIOBaHHUS IPUHATOTO M0 Kano0e pelIeHH.

B cimydae nmpusHaHus kamoObl He MOJJIexalleil yIOBIETBOPEHHIO B OTBETE 3aiBHTENIO AAIOTCH
apryMEHTHPOBaHHBIE Pa3bACHEHUS O NPHYMHAX MPHHATOrO PELIEHHs, a TakKe HHGOpMalHs O MOpsAAKe
06>xaloBaHUs IPHUHATOTO PELICHHS.

Ilopsinok 06skanoBaHHs pelieHHs MO xKanobe

5.15. B cnmy4ae Hecornacus ¢ pe3yJjbTaTaMH JOCYJeOHOro oG)KaloBaHMs, a TaKkKe Ha oot
CTaJMH PaCCMOTPEHHS CIMOPHBIX BOMPOCOB 3asiBUTENIb HMEET MPaBO OOPAaTHTBHCSA B CyN B COOTBETCTBHH C
YCTaHOBJIEHHBIM 3aKOHOJATeNLCTBOM Poccuiickoit Mesiepaiuu mopsaaKoM.

IIpaBo 3asiBHTeJIsl HAa NMOJTy4eHHe HHPOPMALIMH U AOKYMEHTOB,
He00XOXHMBIX /Il 060CHOBAHUSA M PACCMOTPEHHS HKAJ00bI

5.16. 3asBuTeNns BIpaBe 3aMpallluBaTh U NOJIYYaTh HHPOPMALMIO K JOKYMEHTHI, HEOOXOIHMBIE IS
000CHOBaHHS ¥ paCCMOTPEHHS JKANOOKI.

3agsurens obpamaerca B OpraHH3anuio ¢ 3asBJIeHHEM Ha NOJTy4YeHHe HHPOPMALHH U JOKYMEHTOB,
HeO6XOMMMBIX I OOOCHOBAaHHSA H PACCMOTPEHHMs XKaJloObl (Jasiee — 3asiBIEHHE) B MHCbMEHHOH (opme
Ha OyMa)>XHOM HOCHTEIIE, B 3JIEKTPOHHOM ¢opme.

3asBjieHHE MOXET OBITh HalpaBJIEHO Yepe3 OPraHU3alMIO NOYTOBOH CBA3HM, HHYIO OpPraHH3alluIo,



OCYLIECTBJISIIOIIYIO [NOCTAaBKY KOppecnonaeHuuH, depes MO®L], ¢ ucrmonp3oBanrHeM HHPOPMALMOHHO-
TEJICKOMMYHHKAUHOHHOM ceTH «MHTepHET», oduumansHOro caiita Opranu3anu, a TakxKe MOXET ObITh
IIPHHATO TPH JIMYHOM MpHeMe 3asiBUTENSA.

3asBieHHE OIDKHO COIEPKATh:

1) HaumenoBanre OpraHu3sanuy, €ro JOJDKHOCTHOTO JIML@, B KOMIETEHIIMH KOTOPOro HaXOMHMTCH
MHGOPMALKA H JOKYMEHTH! HEOOXOUMBbIE 11 0GOCHOBaHHS H PACCMOTPEHHS JKaNo6hI;;

2) aMuaMIO, MM, OTYECTBO (NOCNENHEE - NpPH HAJIHWYMM), CBENCHHA O MECTe XHMTEIbCTBA
3asaBUTENs - (pu3HyecKoro juua Jub0 HaHMEHOBaHUE, CBEACHMS O MECTE HaXOXIEHUS 3asBUTENd -
IOPUJIMYECKOro JIHLA, a TaKkxe HoMep (HoMepa) KOHTakTHoro TenedoHa, anpec (aapeca) 3NeKTPOHHOMH
NOYTHI (P HAJIMYMH) H [IOYTOBBIH aJpec, MO KOTOPHIM AOJDKEH OLITh HAalpaBlIeH OTBET 3ajABHTENIO,

3) cBenenus 06 uHpOpMaUMH H NOKYMEHTaX, HEOGXOMMMBIX IS O6OCHOBAHMA M PAcCMOTPEHHS
XKanoOblL.

Cpok npenocraBieHHs HHGOPMALUMH H JOKYMEHTOB, HEOOXONUMBIX Ui OGOCHOBAaHHS u
paccMOTpEeHHUs KajloObl COCTAaBIAET 5 pabo4nx AHel CO QHA PErMCTPALMH 3asBICHHS.

OcHoBanuii A7 OTKa3a B MpUeMe 3asBIeHHs HE NTPELYCMOTPEHO.

Cnoco6b1 nnpopMHPOBaAHHS 3asIBHTES 0 NOPSLIKE NMOJAYH H PACCMOTPEHHS KaN06bI

5.17. HUudopmauus o nopsaake nogaud 4 pacCMOTPEHUS KaJoOk! pasMelaeTcs:

- Ha MHGOPMALMOHHEIX CTEHaX, PaclooXeHHbIX B Opranusauuu, B MOLI, B Opraxe;

- Ha obuIManbHBIX cafitax Opranusauuu, Oprana, M®ILI;

- Ha [lopTane rocynapcTBEHHBIX M MyHHLIMNAIBHBIX yeuyr (GyHkunii) Peciy6muxu Komu u (iwn)
EnviHoM noprane rocy1apcTBEHHBIX H MYHHLMIAIBHBIX YCIYT (QyHKIHIA).

5.18. Mndopmanuio o mopsaxe moaauu H paCCMOTPEHHS KAOGBI MOXKHO TOMYYHTS:

- TO0CpencTBoM TenedoHHOH cBsA3M no HoMepy Opranusauuu, Oprana, MOLI;

- HOCpeACTBOM (GaKCHMHUJIBLHOTO cooblueHus o HoMepy Opranusauuy, Oprana, MOLI;

- npu qu4yHoM obpamenuu B Opranusauuio, Opran, MOLI, B TOM YKCIIE IO 37EKTPOHHOM MOYTE;

- [pH DHCEMEHHOM obpauenus B Opranu3zauuio, Opran, MOLI;

- nyteM mnyOiaMYHOro HHQOPMHMPOBAHMA B NEYaTHOM NEPUOAMYECKOM HH(DOPMALHOHHOM
OronieTeHe MyHMUHMNANBLHOrO 00pasoBaHMS Topoackoro okpyra «Bopkyra» «VHpopManMOHHBII
BECTHHK MYHUIMITAILHOrO 06pa3oBaHUs rOPOJICKOro okpyra «Bopkyray.



[punoxexue

K aAIMUHHCTPaTHBHOMY perjiaMeHTy
NpPEAOCTaBICHHUS MYHHIIUNIAIBHOM
ycayru «IIpuem rpaxcias B
ob611eobpa3oBaTeIbHbIE OpraHU3aluH»

Ne 3agBneHus

Opranusauus, o6pabarsiBarolas 3asBleHHE Ha
NpENOCTaBICHHE MYHULMOATLHON YCIyTH

Jannble 3asBUTes (PH3NUECKOrO JIHIIA)

Damunus
Wms
Otuyectro (11pH
HaJIMYHH)
Jlara poxxaenus
JOKyMeHT, y10CTOBepSIOIHUii IHYHOCTD 3asiBUTEJS
Bug
Cepus {Homep |
Beinan | lata Beuaun |
AJpec perHcTpanyH 3asgBHTeNA

Unnexc Peruon
Paiion Hacenennsiit myHKT
Yiuna

i T
oM | Kopnyc | | Kaprupa [
KonTakTHbIEC DaHHBIE

3asBeHue

[Tpoiy npuHATE MOEro(x0) ChiHa (I0Yb)

(dbamunus, uMs, 0T9eCTBO (HOCEqHEE - IIPH HAJIMYHH), JATa H MECTO

B KJ1acc

poxcieHus pebeHka)

(nauMeHOBaHHKe 0011€00pa3oBaTeNbHOM OpraHU3alKH)
®opma 00yyeHHs - OYHasA, OYHO-3a04Has, 3a04Hasl.
(HyXHO€ MOAYEPKHYTH)




C mueHsuwell Ha OCyLIeCTBIEHHEe 00pa3oBaTeNibHOM [JEATENbHOCTH, CBHMIAETEILCTBOM 0
TOCyJapCTBEHHOM aKKpeOuTaluM, ycTaBoM o00meo0pa3oBareNbHOH  OpraHHU3allld, OCHOBHEIMH
o0pa3oBaTeNbHBIMH  IIPOTPAMMaMH, Pealn3yeMbIMH 0011e00pa3oBaTeIbHON OpraHu3auyeil, i ApyTHMH
JOKYMEHTaMH, PErIaMEeHTHPYIOLIMMH OPraHU3alHUI0 U OCYLIECTBIEHHE 00pa30BaTeILHOM AeATEILHOCTH,
IpaBa H 0043aHHOCTH y4alluXcs, O3HaKoOMIIeH(a).

Jata [Toanucs/OHUO

Cornacen(a) Ha 00pabOTKy NMEpCOHANBHBIX AaHHBIX B MOPSIKE, YCTAHOBJIEHHOM 3aKOHOJATENHCTBOM
Poccuiickoit @enepauuu.

Jlata [Toanucs/PHO

Pacnucka

O NpPHEME 3ajBJIECHHA M JOKYMEHTOB, HEOOXONMMBIX JUIS NPENOCTABIEHUS MYHHUHIAIBHON YCIYTH
«IIpuemM rpaxxaaH B 061eobpa3oBaTenbHbIE OpraHH3aluu»

3asaBneHue
(®UO 3aaBurens)
npussaTo " " 20__ rona u 3aperucTpupoBaHo mox No
IIpeacraBJieHbl cliefyIOMHe JOKYMEHTBI
1
2
3

Mecro nonydenus pesynbraTa
TNPEeAOCTaBIEHHS MyHHLIUNIATHEHOM!
YCJIYTH

Cnoco6 nonydeHus pe3ynbrara

JlaHHbIe npeacTaBuTES (YIIOJHOMOYEHHOIO JINUA)

bdamunusg

UmMsa

OtyecTBO
(ipu HaJTU4MH)

Jlata poxnenus

JOKyMEHT, y10cTOBepSIIOIIHIi JHYHOCTh NpeAcTaBUTeN (YIIOJHOMOYEHHOr0 JHLA)

Bun

Cepust |Homep |

i

Brinan | Nata Belmauy |




AJpec perncTpauMH nNpeacTaBUTes (YIOJHOMOYEHHOI0 JIHUA)

Unnexc - {Peruon
Paiion Hacenennpli nyHKT
Ynuna
Hom | Kopnyc | | KsapTupa
AJpec MeCTa KHUTEJLCTBA MPeJcTABHTEN (YIOTHOMOYEHHOr0 JHIA)
Wnpexc Peruon
Paiion HaceneHHblil myHKT
Yiuna
Jlom | Kopnyc | | KpapTupa |
KoHTakTHBIE NaHHbBIE

Jarta | IToanucs/®HO



